OOKYMEHT IOIIIUCAH 3JIEKTPOHHOM MOOIUACHIO

Ceprudukat: 33320C57-F89D-C77A-9D5A-655122A04A1D
Brapenen: Bonosa Mapus ViBaHoBHa
24.04.2023 14:39 (MCK)

MYHULHUITAJIBHOE BIO/CKETHOE OBIIEOBPA3OBATEJIBHOE YYPEKJEHUE
«A30BUJIBHEHCKASI CPEJIHSS OBIIIEOBPA3OBATEJBHAS IIKOJIA - JIETCKUIA
CAJIl MUMEHH I''A.POMAHEHKO» HUJKHETOPCKOI'O PAVIOHA
PECIIYBJIMKHU KPBIM

ITPUKA3

« 19 » ampenst 20 23 Ne _ 8
¢. 300mpHOE

06 yTtBepxkaeHn MHCTPYKINH 110 BEICHUIO JIEIOBOM
JIOKyMEHTAIU!

B cootBercTBrU ¢ DenepanbHbIM 3aKkOHOM OT 29.12.2012 Ne 273-03 «O6 oOpa3oBaHuu B
Poccuiickoit denepanum», OCHOBaHUHU IIprUKa3za MUHHCTEpCTBa 00pa3oBaHusl, HAYKH U
monoaexu Pecrryomuku Kpbim ot 27.03.2023 Ne 565 «O npu3HaHUM YTPATUBIIAM CHITY
npukaza MuHncTepcTBa 00pa3oBanusi, HayKu 1 Monozexu Pecriyomuku Kpeim ot 11.06.2021
No 1018» 1 MeToaMYEeCKUX PEKOMEH IallUi 110 BEJICHUIO JIEJIOBOM IOKYMEHTAIIUU B
rOCyJapCTBEHHBIX U MyHHUIIUIAIBHBIX JOUIKOJIBHBIX 00pa30BaTEeNbHbIX U
o01eo0pa3oBaTebHBIX Opranu3anusx PecmyOmmku Kpeim (nanee — Mmetoanaeckue
PEKOMEH/IAIINH )

I[TPUKA3BIBAIO:

1. VrBepauts MHCTpYKIHMIO IO BEAEHUIO AETOBON JOKYMEHTAMM B MyHUIIUTIATIbHOM
010/KETHOM 00111e00pa3oBaTeIbHOM yupekaeHnn «M300uIbHeHcKas CpeaHsis
o01eoOpaszoBarenbHast mKoja — 1eTckuit caa umenn . A.Pomanenko» Huxueropckoro
paifona Pecniy6muku Kpbim (mpuiaraercs).

2. llpuzHath yTpaTuBmuM cuity npukas ot 09.08.2021 Ne 142 «O06 yTBepKaeHUN
WNHcTpyKIny 1o BEIEHUIO AETOBOW JOKYMEHTALUN.

3. Mockanenko XK.U., cexperapro pykoBoautenss MBOY «M3oommsuerckas COLLIC»:

-[10/1 OJITMCh 03HAKOMUTh BCEX paOOTHUKOB C MHCTPYKIIUEH MO BECHUIO JIETOBOM
JIOKYMEHTAIUH;

- pPa3MeCTUTh HACTOSIIIHI PUKa3 Ha O(UIIMATBHOM IIKOJIBLHOM caiite http://izobilnoe-
0sds.d61.ru B TeueHue nATH pabOYUX AHEH CO JHS U3IaHUS HACTOSIIETO MPHKa3a.

4. Hacrosmuii npukas BCTynaeT B CHILy CO JTHS TOANMUCAHUS.

5. OTBETCTBEHHOCTH 32 UCIIOJIHEHHE IMPUKa3a OCTABIISIIO 32 COOOM.

Jupekrop M.N.Bonosa



[Tpunoxxenue k npukasy ot Ne 84

ot 19.04.2023

HUHCTPYKLUA
110 Be/ICHUIO /1eJI0BOI IOKYMEHTANH
B MyHMUIMIIAJIbHOM OKOIKETHOM 00111€00pa30BaTeIbHOM YUPeKIeHUN
«M300n1bHEHCKAA cpeHss 0011e00pa3oBaTe/IbHas IKOJIA — JIeTCKUi cail UMeHH
I''A.PomaneHk0»

Hwuxneropcekoro paiiona Pecnyosnku Kpbim
(MBOY «M300nabHenckas COLIAC»)

1. O6uue moJ1oKeHUus
WHCTpYKIMS TIO BEIEHHUIO [EJIOBOW JOKYMEHTalMd B MYyHHIMIAIGHOM OIOJKETHOM

o0mieo0pa3oBaTesibHOM  yupekaeHun «M300uabHeHcKas cpefHss o0ieo0pa3oBaTebHas
nikosia — aerckuil cag umenu ['.A.Pomanenko» Huxneropckoro paiiona Pecnyonuku Kpeim

(manee — WHcTpykiusi) paspaboTaHa B COOTBETCTBUU CO CIEAYIOIIMMH HOPMATHBHBIMH
JIOKYMEHTaMU:
- @enepanbHblii 3akoH OoT 29.12.2012 Ne 273-®3 «0O06 ob6pazoBanuu B Poccuiickoii
Oenepauuny;

- ®epepanbHbiil 3aK0H 0T 27.07.2006 No 152-D3 «O nepcoHabHBIX JTAHHBIX»;

- 3akoH Pecniy6mnuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6 o6pa3oBanuu B Pecrybnuke
Kpbim»;

- npuka3 PenepaJbHOrO areHTCTBA MO TEXHUYECKOMY PEryJUPOBAHUIO U METPOJIOTUU
MunuctepcTBa NnpoMblieHHOCTH U ToproBiau Poccuiickoit denepaunn ot 08.12.2016 Ne
2004-ct «O06 yTBep>KIeHIHN HAllMOHAILHOTO cTaHaapta Poccuiickoit deneparum;

- npuka3 PenepanbHOr0 areHTCTBA IO TEXHUYECKOMY pETyJIMPOBAHUIO U METPOJIOTHU
MunuctepcTBa NpoMblIeHHOCTH U Toproeiau Poccuiickoin ®enepaunn ot 14.05.2018 Ne
244-ct «OO0 yTBEpXKJICHUH HW3MEHCHUS K HalMOHAJIbHOMY CcTaHaapTy Poccuiickoi
Denepanun»;

- npuka3 DenepanpHoro apxuBHoro areHTcTBa oT 20.12.2019 r. Ne 236 «O06 yTBepKaeHUH
IlepeuHs TUNOBBIX YMNPABICHYECKUX AapXMBHBIX JOKYMEHTOB, OOpa3yIOIIMXCs B TMpolecce
NESTeIbHOCTH TOCYJAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO CaMOYIIPaBJICHUS W
OpraHM3alMii, ¢ yKa3aHUEM CPOKOB MX XPaHEHUS;

- npuka3 Munucrepctsa npocseuierust CCCP ot 30.12.1980 N 176 «O BBeneHuu B JeiicTBue
Ilepeunss JOKyMEHTOB cO cpokaMmu xpaHeHuss MunucrepctBa npocsemenns CCCP, opraHos,
YUPEKAECHUIN, OPraHU3ANM CUCTEMBI ITPOCBEIICHUS).

WHCTpyKIMs ycTaHaBIMBaeT oOuIre TpeOOBaHUs K BEJICHUIO J€TOBOM TOKYMEHTALUHU B
MyHununaaibHOM OIOKETHOM 00meo0pa3oBaTeIbHOM YUPEKIACHUHA
«N300unpHeHcKas cpeaHss o0meoOpa3zoBaTenbHas MKoOJa — AETCKUH caf
uMmenu ['.A.Pomanenko» Huxueropckoro paiiona Pecny6nuku Kpsim (manee —
MBOY «N3ob6unpaenckas COLIAC»).

Hacrosmas MHCTpyKIMs cocTaBieHa B UENSIX pallMOHAIBHOW OPraHU3alun
JOKYMEHTO000pOTa, a TaKKe COOI0ICHHsI IEHCTBYIOINX HOPMATUBHBIX JOKYMEHTOB 110

BEJICHUIO JIEJIOBOM TOKYMEHTAIIHH.
[Tpumenenne WHCTpyKIMM crnocoOcTBYyeT (HOpMUPOBAHHIO O(PUIMATBHO-IEIOBOIO CTHIISA
JIOKYMEHTOB, COKPALIEHHUIO 3aTpaT TPyJia U CPEJCTB B MIPOLECCE CO3aHUsI JOKYMEHTOB.
WHCTpYKIMS pacopOCTPaHSIOTCS Ha OPraHM3alUI0 pabOThl C JOKYMEHTaMHU HE3aBUCHMO
OT BHJAa HOCHTENS, B TOM YHCJIE  JJIEKTPOHHBIMU  JOKYMEHTaMH,  BKJIIOYas



HOJTrOTOBKY, 00OpabOTKYy, XpaHEHHE U HCIOJIb30BAHUE JIOKYMEHTOB, OCYLIECTBISIEMBIX C
npUMEHEHHEM MH()OPMAITMOHHBIX TEXHOJIOTHH.

OcobeHHocTH  pabOTBI €  JOKYMEHTaMH, COJAEPKAIUMMH  KOH(HUAECHIHAIbHYIO
uHpopMmanuio (CoyKeOHYI0O M HHYIO TaiiHy, IEpCOHAJIbHBIC IaHHBIC), PETYJIUPYIOTCS
CHelMaIbHBIMM HOPMAaTUBHBIMM aKTaMH (MHCTPYKLMSAMH, IOJOXKEHUSAMH, IpaBUIaMH),
yrBepkaaeMbiMu qupekropoM MBOY «M3o6mnsnenckas COLLIC.

OTBETCTBEHHOCTh 3a OpraHU3allMi0 BEICHMS [J€JIOBOM JOKYMEHTAlUH,
CoZiepKaHWe, KayecTBO TIOATOTOBKM H  OQOpMIeHHS JOKyMeHToB B MBOVY
«M3o00mnpHeHCcKas COILLIC» Bo3maraercst Ha TUPEKTOPa, KOTOPBIN:

- KOHTPOJHUPYET CcOONo/ieHue TpeOOBaHUU YTBEPXKICHHOH B  00pa3oBaTenbHOU
opranuzaiuy MHCTPYKIMM [0 BEJECHUIO JAEJI0BON TOKYMEHTALNY;
- IPOBOJUT IPOBEPKY COCTOSIHUS J1€0IIPOU3BO/ICTBA;

- o0ecreyMBaeT METOJUYECKOE PYKOBOJICTBO, HHCTPYKTaX UM KOHTPOIb 32
COOJII0ICHUEM YCTAHOBJIEHHOI'O OPSAKA Pa0OThI C JOKYMEHTAMU;

- UHUIMMPYET  MOBBILIEHHE  KBaIM(UKauum  pabOTHUKOB IO  BONpOCaM
JIeJIONPOU3BO/ICTBA;
- YI0CTOBEPSET MOANUCHIO U [1€YaThI0 JOKYMEHTHI.

Henocpenctsennoe BeneHue nenoBoil gokymeHtauuu B MBOVY  «M300miibHeHCKas
COLUAC» Boznaraercs Ha cekKpeTapss pYKOBOIUTENs M (WIM) OTBETCTBEHHOIO 3a
BEJICHUE JICJIONPOU3BOJICTBA (J1ajiee — CEKPeTaph), 00SCIEeYNBAOIINN YUET U MIPOXOK/ICHUE
JIOKYMEHTOB B YCTaHOBJIEHHBIE CPOKHM, HH(GOPMHPYET PYKOBOJACTBO O COCTOSIHUM HX
UCIIOJIHEHUS, OCYILECTBISIET  O3HAKOMJIEHME COTPYAHUKOB C  HOPMATUBHBIMH U
METOAMYECKUMH JIOKyMEHTaMHU [0 BEACHUIO [EJIOBOM JOKYMEHTAllMM, OpraHu3yeT
JOKYMEHTOO0O0pOT, (OPMHUpPOBAHUE AET, UX XPAHEHHE; OCYIIECTBIISIET TEKYIIHHA KOHTPOIb
CBOEBPEMEHHOI'O  PACCMOTPEHUST M INPOXOXKAECHUS JOKYMEHTOB B  OpraHU3aluM;
o0OecrieunBaeT COONIIOJIEHHE €OUHBIX TpeOOBaHUII 1O TMOArOTOBKE JOKYMEHTOB U
OpraHu3ali padoOThl C HUMHU B YCJOBHUSX 3JIEKTPOHHOI'O JIOKyMEHT000OpoTa; 06o0maer
MH(pOPMALIMI0 O TIOKyMEHTO000pOTE, KOTOpasi He0OXouMa JUIsl IPUHSTHS yIIPaBICHUECKUX
PELIEHMI; OPraHNu3yeT COXPAHHOCTh IOKYMEHTAIIMOHHOTO (POHA.

MBOY «M306mnbHenckas COLI/IC» BnpaBe mNpUMEHSTb B CBOEH JESTEIBHOCTH
AJIEKTPOHHBI JOKYMEHTOOOOPOT, KOTOpBIA IpelycMaTpuBaeT CO3JlaHHe, IOJANUCAHHUE,
UCIIOJIb30BaHUE U XPAHEHHE JOKYMEHTOB, CBA3aHHBIX C JAESITEIBbHOCTHIO 00pa3oBaTeNbHOU
OpraHu3alliy, B IEKTPOHHOM BHJIe Oe3 1yOnupoBaHus Ha OyMakHOM Hocutene. Perienue o
BBEJICHUH 3JIEKTPOHHOTO JOKYMEHTO0O0POTa U MOPSAOK €r0 OCYIIECTBICHUS YTBEPKAAIOTCS
00pa3oBaTeNbHON OpraHu3aIiel o COrIacOBAHUIO C €€ YUPEIUTEIIEM.

Bes nenoBasi nokyMeHTalMsi XpaHUTCS B CHEHUAIBHO OOOPYIOBaHHBIX IOMEIIECHUSX,
mkadax unu ceddax c¢ cobmogeHueM TpeboBanuil DenepanbHOro 3akoHa Poccuiickoit
®enepanuu ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIXY.

PaboTathb ¢ TOKyMeHTaMH BHE CITy»eOHBIX MOMELICHUH 3aIpeniaercs.

2. lIokyMeHTBI 00pa30BaTe/bHOH OPpraHu3aluu.

Hupekrop MBOY «M306unpuenckas COLIJC» wnu aumo, HCHIONHSIONIEE €ro
0053aHHOCTH, W3JIaeT MpHKa3bl, HHCTPYKLUUH, MpaBUa, MOJOXKEHUSA, OOsS3aTeNbHbIE IS
MCIIOJTHEHUS] BCEMH paOOTHUKaMHU.

Xon 0OCyXIeHHsS BONPOCOB HA 3aCelaHUSX KOJUIETMAJbHBIX OpPraHoOB, COBETOB,
coOpaHMsIX, COBELIAHUAX U PELIEeHUSs], IPUHIMaeMble Ha HUX, PUKCUPYIOTCS B IPOTOKOJIAX.

Jlig ocyiiecTBIEHUsT ONEPATUBHBIX CBA3EH C JAPYTMMHU OpPraHU3alUsAMHU U TpaKIaHAMH
HCIIOJIB3YIOTCS Takue GOpMBbI, KaK MUCbMa, (DaKChl, TeJIErpaMMbl, Telle(OHOTPAMMBI.

JUist ocy1ecTBiIeHUS IpUeMa, YBOJIbHEHUS, IepeMeieHns paOOTHUKOB, MPEIOCTABICHUS
UM OTITYCKOB O(OPMIISIOTCS TPYAOBBIE JOIOBOPBI, MPHUKa3bl 110 JIUYHOMY COCTaBY, 3asiBICHUS,



TPYJOBbIE KHUKKH, JINYHbIE KAPTOUKHU H JIp.

YyeOHo-nearoruyeckasi JOKyMeHTALUS.

VYueOHas JOKyMEHTalUsi — 3TO KOJMYECTBCHHAs W KadeCTBEHHAs XapaKTEPUCTHKH
COCTOSIHUS Y4eOHOM, METOJJUUECKOM 1 BOCIIUTATENIbHOM pabOThl 00pa30BaTeIbHOM OpraHU3aIuy.

[lemaroruveckue paOOTHUKM TIPU pealM3aliil OCHOBHBIX 00Ie00pa3oBaTeIbHBIX
IpOrpaMM OCYIIECTBIISIOT MOJATOTOBKY CIEAYIOUIeH MoKyMeHTauuu (mpuka3 MuHHCcTepcTBa
npocsemenust Poccuiickoit @epepannu ot 21.07.2022 Ne 582 «OO6 yTBepkKIEHUH TMepeyHs
JOKYMEHTAIlMH, MOATOTOBKA KOTOPOM OCYIIECTBISETCS MEAarornuecKMMH paOOTHHUKAMU TPU
peann3aiuyi OCHOBHBIX 00IIe00pa30BaTe/IbHBIX MPOrPaMM»):

- paboyast mporpamma y4eOHOro IMpeaMera, yueOHOro Kypca (B TOM 4YMCie BHEYPOUHOMH
JeSITeIbHOCTH ), y4eOHOTO MOYJIS;

- )KypHaJ y4eTa yCleBaeMOCTH;

- OKypHaJ ~ BHEYPOUHOW  JEATENBHOCTH (11  MEeNarorM4eckux  paOOTHHKOB,
OCYIIECTBIISIOIINUX BHEYPOUHYIO AESITEILHOCTD);

- IUTaH BOCIIUTATEIBHON pabOThl (IS MENarorn4eckux pabOTHUKOB, OCYIIECTBISFOIINX
(GYHKIMH KJIACCHOTO PYKOBOAUTEIS);

- XapaKTepHUCTHKa Ha 00yuaroerocs (1o 3ampocy).

[IkonpHBIE TOKYMEHTHI JOJKHBI OOPMIIATHCS CBOEBPEMEHHO, YETKO, pa30opuuBo, Oe3
MOAYUCTOK, IIOMAPOK, BBI3BIBAIOIINX COMHEHHUE B ITPABUILHOCTH BHECEHHBIX TAaHHBIX.

3anucu B JOKYMEHTAX JOJKHBI IPOU3BOAUTHCS MAPUKOBOM PYUKON YEPHOTO IIBETA.

Ommbka, OMymeHHAas B TEKCTe WM IM(PPOBBIX JaHHBIX JOKYMEHTA, HCIPABISETCS
CIIEIYIOIKUM 00pa3oM: OIKUOOYHBIE CII0BA WU HU(PHI 3a4EPKUBAIOTCS TAK, YTOOBI MOXKHO OBLIO
IIPOYECTh 3a4EPKHYTOE, a CBEPXY, JINOO PAIOM, JTHOO HA MOJSIX MHUIITYTCS YTOYHEHHBIC JaHHBIC.
Bce BHeceHHBbIE HCIpaBleHUS TOJKHBI OBITh OTOBOPEHBI U 3aBEPEHbl MOAMHUCSIMH JIHII,
oOpMHUBIIMX JOKYMEHT. 3a JOCTOBEPHOCTH CBEICHHH, COIEpXKAIIUXCS B JOKyMEHTaX,
Ha/JIexamee ux o(OopMIIEHHE HECYyT OTBETCTBEHHOCTb JOJKHOCTHBIE JIMIA, IMOAMUCABIINE
JOKYMEHT.

B coctaB 1okyMeHTOB 00pa30BaTeIbHON OpraHU3alMK BXOIAT:

- OpraHM3alMOHHBIE JOKYMEHTHI,

-yCTaB OpraHH3aIliig;

- IOTOBOP C YUpPEIUTENIEM;

- TIOJIOKEHUS O TIOpa3AeieHHsIX (TIpU HATUYUH ),

- IPaBOYCTaHABIUBAIOIINE JJOKYMEHTBI;

- IOJDKHOCTHBIE MHCTPYKLUHU COTPY/THHKOB;

- KOJJICKTHUBHBII JTOTOBOD;

- HITaTHOE PacHHCaHue;

- IpaBWJIa BHYTPEHHETO TPYAOBOIO pacIopsiKa U Ap.

PacniopsimutenbHbIE TOKYMEHTHI:

- IPUKA3HI;

- pacnopsiKeHus;

- WHCTPYKIIMH U JIp.

WHupopmanmoHHO-CTIpaBOYHbIE JOKYMEHTHI:

- IPOTOKOJIEI,

- TIJTaHbL;

- OTYETHI;

- CIIpaBKH U JIp.

Bce xuuru u xypsainsl, kotopsie BenyTcs B MBOY «M3o0unbHenckas COUIAC) Ha
OyMaXHBIX  HOCHUTENSX, TMOCTPAHUYHO TMPOHYMEPOBBIBAIOTCSA, MPOIIHYPOBBIBAIOTCS |
nojAnuceiBatoTesl aupektopoM. Iloamuch aupekropa 3aBepsercss IedaTbio 00pa3oBaTENbHOMN
OpTaHH3aIIH.



1. Tpasuiaa opopmiieHHsI JOKYMEHTOB

OcHoBHbIE TPpeOOBaHUS 10 0()OPMIIEHUIO JOKYMEHTOB.

JIOKyMEHTBI MOTYT CO3/1aBaThCs HA OyMa)KHOM HOCHTEJIE U B DJIEKTPOHHOH popme ¢
COOJIIO/IEHHEM YCTaHOBJIEHHBIX IPaBUI O(POPMIICHUS JOKYMEHTOB.

[Ipu coszmaHuM JOKyMEHTa Ha JBYX M Ooyiee CTpaHUIAX BTOPYIO M TOCIEIYIOIINE
CTPaHULIBI HYMEPYIOT.

JlonyckaeTcsi co3/laHue JOKYMEHTOB Ha JIMLEBOM M 00OpOTHOHM cropoHax jucta. [lpu
JBYCTOPOHHEM CO3/IaHUU JOKYMEHTOB LIMPHHA JIEBOTO IOJS HA JIMIEBOW CTOPOHE JIMUCTA U
IPaBOTO M0JIsE Ha 00OPOTHOM CTOPOHE JINCTA JOKHBI OBITH PaBHBHI.

[IpennodTuTeNbHBIMUA FApHUTYPAMU U pa3MepaMu HpUPTOB JUIsl PEKBU3UTOB TOKYMEHTa
spisitorest Ne 12,13,14.

IIpu cocTaBiieHUM TabIUL] JOMYCKAETCsl UCIIOJIb30BaHUE HIPUPTOB MEHBILIUX Pa3MEPOB.

AO3aIHbIi OTCTYM TEKCTa TOKyMeHTa - 1,25 cm.

3arojoBKM pa3liesioB M TOJAPA3JCNIOB I€4aTaroTcsl C ab3alHBIM  OTCTYIOM WM
LEHTPUPYIOTCSI 110 IIUPHUHE TEKCTA.

MHOrocTpouHble€ PEKBU3UTBHI II€YATAIOTCA YEPE3 OIUH MEXKCTPOUYHBIM HHTEpBall,
COCTaBHBIE YAaCTH PEKBU3UTOB OTAEISAIOTCS JOIOJIHUTEIbHBIM HHTEPBAJIOM.

TekcT nokymeHTa neyaraercs yepes 1-1,5 MEXCTpOUHBIX HHTEpBAIA.

WuTepBan Mex 1y OyKBaMu B CJIOBaxX - OOBIYHBIN.

WHTepBas MeXy CIIOBaMH - OJMH IIPOOEI.

TexkcT JOKyMeHTa BBIPABHUBAETCS IO IIMPHUHE JHCTa (10 TpaHUIAM JIEBOTO U IPaBOTrO
HOJIeH JOKYMEHTA).

HopmaTuBHBIMH aKTamMHM OpraHU3ald MOXET OBITh NPEAYCMOTPEHO BBIJICICHUE
PEKBU3UTOB «aJpecaT», «3arojOBOK K TEKCTy» WIH «IONIUCh», a TaKKe OTAEIbHBIX
(parMeHTOB TEKCTAa MOJTYKUPHBIM MIPU(TOM.

TexcT nmokymeHTa JOJKEH OBITh M3JI0KEH KPaTKo, IPaMOTHO, MOHSATHO U OOBEKTUBHO,
0e3 MOBTOPEHMH U yNOTpeOsIeHNs CJI0B U1 000POTOB, KOTOPbIE HE HECYT CMBICIIOBON Harpy3KkH, U
JIOJDKEH KacaThCsl TOTO BOIPOCA, KOTOpBIA c(HOpMYyTUpOBaH B 3arojioBKke K TeKcTy. Tekcr
JOKyMEHTa O(OpMJIsieTCs B BUJE CIUIOIIHOTO CBSA3HOI'O TEKCTa WM TaOJMUIbl, WIH IyTEM
coyeTaHus 3TuX (hopm.

TeKCThI CIOXKHBIX U OOJIBIIUX TIO 00BEMY TOKYMEHTOB (JOKJIAIbl, OTYETHI U T.J.) NETSATCS
Ha Pas3zeibl, MOAPA3JENbl, MYHKTHI, TOANYHKTHI. I[yHKTBI U MOAIYHKTHI B TEKCTE HYMEPYIOTCS
apaOckuMu nudpamu ¢ TOUYKOH.

ITpumep -

1.

1.1.

2.

2.1.

JIOKyMeHTBI, KaK MpaBuio, opopMIISIOTCS Ha OaHKax 0Opa3oBaTENbHON OpraHU3aluy,
UMEIOT YCTAHOBJICHHBIN KOMIUIEKC O0s3aTEIbHBIX DPEKBU3UTOB M CTAOWJIBHBIA TOPSIOK HX
PacroI0KEeHUS.

brnanku Kaxmoro BHMJAa M3rOTaBIMBAIOTCSI HAa OCHOBE YIVIOBOTO WM IIPOAOJIBHOIO
pa3MeIieHus! pEeKBU3UTOB.

PexBM3UTHI 3arojioBKa pa3MeEINaloTCsl LHEHTPUPYEMBbIM (Hayalo M KOHell KaKIAOH CTPOKU
PEKBU3HUTA PABHO YJIAJIEHBI OT TPAHMI] 30HBI PACTIONOXKEHHUS PEKBU3UTOB) WIIHM YIJIOBBIM (KaXKIast
CTpOKa PEeKBU3UTA HAYMHACTCS OT JIEBOM I'PAHMUIIBI 30HBI PACHIOJIO0KEHUS PEKBU3UTOB) CIIOCOOOM.

Jly1s u3roToBiieHns OJaHKOB UCHONB3YIOTCS JUCTHI Oymaru popmara A4 (210 x 297 mm) u
A5 (210 x 148 MunuMeTpoB).

Kaxnpiit muct nokymeHTa, opOpPMIIEHHBIN Kak Ha OJlaHKe, Tak U 0e3 Hero, JOKEeH UMETh
10JIs1 HE MEHEE, MM

nesoe - 20;



npasoe - 10;
BepxHee - 20;
HuxHee - 20.
JIOKYMEHTBI JUIMTENbHBIX (cBbIlIe 10 J€T) CPOKOB XpaHEHUs AOJKHBI UMETh JIEBOE 110JI€ HE
meHnee 30 MM.

Od¢opmiieHue peKBU3UTOB I0KYMEHTOB.

ABTOp 10OKYMEHTOB.

HanmenoBanue 006pa3oBaTeIbHON OpraHU3allii YKAa3bIBACTCS B TOYHOM COOTBETCTBHUU C
ycTaBoM oOpa3oBaTesibHON opranuzanuu. CoKpalleHHO€ HAauMEHOBAHHME IMOMEIAeTCs IO
MOJIHBIM HAaMMEHOBAHHEM B CKOOKaX.

HaumeHoBaHMe CTPYKTYpHOTO MOApa3felieHuss — aBTOpa JOKYMEHTa HCIONb3yeTcs B
OjlapHkax ImuceM M OJlaHKax KOHKPCTHBIX BHUAOB AJOKYMCHTOB M YKa3bIBACTCA I10J ITOJIHBIM M
COKpAIIEHHBIM HAUMEHOBAHUAMH 00pa30BaTEIbHOIN OpraHu3aluu.

HaumenoBanme MOMKHOCTH JIMIIA — aBTOpa JOKyMEHTa HCIIOJNB3yeTcs B OJaHKax
JOJIKHOCTHBIX JIMIL ¥ PacIojiaraeTcs Mol HaMMeHOBaHUEeM 00pa30BaTeNbHOM OpraHu3aluu.

HaunmeHnoBanme AOJDKHOCTH JIMIIa — aBTOpa JOKYMCHTA YKa3bIBACTCsA B COOTBCTCTBHUU C
HAaUMEHOBAHHMEM, IIPUBEICHHBIM B PACIIOPSAUTEILHOM JOKYMEHTE O Ha3HAYEHUH HA JOKHOCTb.

CnpaBoyHble 1aHHBIE 00 00pa30BaTe/IbLHON OPraHU3ALMH.

CrpaBouHbIe JTaHHBIC 00 OpPraHM3AlMH YKa3bIBAIOTCS B OJaHKAX MHCEM M BKIIOYAIOT:
azapec, Homep TenedoHa, Gakc, aapec ANEKTPOHHOW MOUTHI, ceTeBod aapec, a takke OKIIO,
OI'PH, MHH wu KIIIT opranuzamnuu.

HaumeHnoBaHHe BHIa JOKYMEHTA.

HaumeHnoBaHue BHIa JIOKyMEHTa, COCTaBJICHHOIO OpraHu3aluei, JO0JKHO ObITh
OTIPE/ICNIEHO YCTaBOM (TOJIOKEHUEM) M JOJKHO COOTBETCTBOBAaTh HAMMEHOBAHMSIM BHJIOB
JNOKYMeHTOB, npeaycmorpeHHsIM OKVY/I: akT, cnpaBka, 3amucka, CBOAKA, OT3bIB, IPOTOKOI,
CIIMCOK, Wu3BelleHne u Jp. PacnopsauTenbHble JOKYMEHTbl OpraHM3alMi M3AAl0TCS  CO
CJIEYIOIIMMHU Ha3BaHWSIMMU: NIPUKa3, PacloOpsHKEHUE.

HaumenoBanue Bu1a M pa3HOBUHOCTU JOKYMEHTA HE YKa3bIBA€TCs B MHCbMaX.

HaumeHnoBaHue BHa JIOKYMEHTa II€4aTaeTCsl MPOMUCHBIMM OyKBaMHU IOJIYKUPHBIM
mpudrom.

Jdara nokymenra.

Jlata TOKyMEHTa COOTBETCTBYET JlaTe MOANKMCcaHus (YTBEP)KICHUS) JOKYMEHTa WK JlaTe
COOBITHSI, 3aUKCUPOBAHHOTO B IOKYMEHTE:
apabckumu nudpamu, paszaeneHHbIMA Toukoit: 05.06.2021; cioBecHO-IM(POBBIM crIOCOOOM: 5
nroHs 2021 r.

B TekcTax MOKYMEHTOB, COAEp)KAIMX CCHUIKM Ha HOPMATHBHBIE NPABOBBIE AKTHI, U
JOKYMEHTOB, COJIEp)KAIllMX CBEACHUS (PHMHAHCOBOTO XapakTepa, IPHUMEHSETCS CIOBECHO
U poBoii crtocod ykazaHus 1aT 6€3 MPOCTABICHUS HYJIS B 0003HAYEHUU JHS Mecslla, eCIu
OH coziepkut ofaHy nmudpy: 3 anpens 2021 roma.

Paspemiaercs NpUMEHAThH CJIOBO «T'0J1» B COKPALLIEHHOM BApHAHTE «I»: 1
nroHs 2021 r.

I'pu¢ orpanudenus 10cTyna K J0KyMeHTY.

[IpocTaBnsiercs B TMpaBOM BEpXHEM YIIy TEpBOrO JIMCTa JOKYMEHTa (IPOeKTa
JIOKYMEHTa, COMPOBOJUTEIHHOTO MHCbMa K JOKYMEHTY) Ha TpaHHUIE BEPXHEro IOJs MpHU
HAIMYUU B JIOKyMEHTe WH(GOpMAIlMU, OCTYI K KOTOPOW OrpaHWYeH B COOTBETCTBHH C
3akoHOoJaTenbcTBOM  Poccuiickoit  ®@enepaumu. B cocraB  pekBU3WTa  BKIIKOYAETCA



OrpaHMuuTeNbHAsg Haanuch: «/ns cioyxeOHoro monb3oBaHus», «KoHbuaeHMansHOY,
«IlepcoHanbHbIe TaHHBIE» WU JIP.
[Tpumep -

IlepconasibHbIE JaHHBbIE
pPadOTHNKOB
IK3. Ne 1
MyHununanabHoe 610/1keTHOe 001eo0pa3oBaTeabHoe yupe:xkaenue «Ikoma Ne 1»

(MBOY llkoJsa Ne 1)
LleHTp 1OMOJHUTEILHOIO 00pa30BaHUS
IIPUKA3

Bce BU/IbI I‘pI/I(I)OB OrpaHu4YCHUusd OOCTYyIIa K JOKYMCHTAM 3aKpPCIUIAIOTCA B JIOKAJIbHBIX
aKTax 06paSOBaTeJIBHOI>'I OpraHu3anuu.

PeI‘I/ICTpaHI/IOHHLIﬁ HOMEP JOKYMEHTA.

Perucrpanmonnenii HOMep — uudpoBoe wuiaM OykBEeHHO-IM(]pPOBOoe 00O3HAYCHHE,
NPUCBAaUBACMOE IOKYMEHTY TIPH €r0 PErUCTPAIIHH.

PGFI/ICTpaLII/IH JOKYMCHTA ITPOBOAUTCHA ITOCJIC €0 NOAIINCAaHNA UJIIW YTBCPKACHUA.

Jlnisi BHYTPEHHUX JIOKYMEHTOB — IPHKA30B, MPOTOKOJIOB — 3TO TOPSIKOBBIA HOMEp B
npefenax KaJeHIapHOTO Tojxa/ ydeOHOTro Troja Mo KakKIOMYy BHIY WIM Pa3HOBUIHOCTH
JOKYMEHTOB. B TmpHKa3ax perucTpalMoHHBIA HOMEpP MOXET JIOTOJHATHCS OyKBEHHBIM
WH/IEKCOM, 0003HAYAIOIIUM Pa3HOBUIHOCTH.

JIJ1st MICXOAIINX TOKYMEHTOB PErHCTPALMOHHBI HOMEP COCTOUT U3:

1) mopsAKOBOrO HOMEpa B IpeJieNiaXx MacChuBa OTIIPABISIEMON KOPPECTIOH ICHIINH;

2) UHJIEKCa JieJia B COOTBETCTBUU C HOMEHKJIATYypOH el 00pa30BaTeIbHOW OpraHu3aIliy.

PerucrpaninoHHbli HOMEp JOKYMEHTAa, COCTAaBJICHHOTO COBMECTHO JABYMs M Oolee
opraHusanuvsaMu, COCTOUT M3 PETUCTPALIMOHHBIX HOMEPOB JOKYMCHTOB Ka)KI[OfI N3 3JTUux
OpraHM3aluii, TPOCTABISEMBIX Yepe3 KOCYIO YepTy B MOPSIKE YKa3aHHUs aBTOPOB B JIOKYMEHTE.

CcplIKa Ha perHCTPAIMOHHBIN HOMEP H 1aTy JOKYMEHTA.

Ccbulka Ha perucTpalMiOHHBII HOMEp M JaTy JOKyMEHTa BKJIOYaeT B cels
pETUCTpaIMOHHBIN HOMEpP U JaTy IOKYMEHTa, Ha KOTOPBIN 10JIKeH ObITh J1aH OTBET.

Ccbulka Ha HOMEp W JaTy JOKYMEHTa MHCIOJIb3yeTcs IpU OQOPMIIEHHUU IHCEM,
SBJISIIOIIMXCST OTBETAMM Ha IOCTYNHBIIEE MUCHMO (3ampoc, mpockOy u 1ap.). CeneHus B
PEKBHM3UT IEPEHOCATCS C MOCTYNMUBLIETO JOKYMEHTAa M COOTBETCTBYIOT PErMCTPallMOHHOMY
HOMEpY U JjaTe MOCTYIUBLIETO TOKYMEHTA.

OrpanuunrtenbHas OTMETKA JJIs JAHHOTO PEKBU3UTA IPOCTABISETCS B JIEBOM 4YacTH
OJ1aHKa MUChbMa MO/ PEKBU3UTOM «JIaTa» U «PErUCTPALIIOHHBINA HOMEp JT0KYMEHTay.

Hanuuue nanHOro pekBU3HMTa HCKIIOYAaeT HEOOXOIMMOCTh YIIOMUHAHUS HOMEpPA U JaThl
MOCTYNHUBIIET0 JOKyMEHTa B TEKCTE MHUCbMa, YTO OCBOOOXAAET TEKCT OT CIPaBOYHOM
uH(pOpMaLIUH.

MecTo cocTaBJIeHUS] WJIH U3JaHUS JOKYMEHTA.
Mecto COCTaBJICHUA (I/I3,[[8.HI/I}I) JOKYMCHTAa YKa3bIBACTCA B JOKYMCHTaAx,
W3rOTaBIMBAEMBIX Ha OJIaHKaX KOHKPCTHBIX BUAOB TOKYMCHTOB.

Anpecar.
AnpecaraMu JOKYMEHTa MOTYT OBITh IOpUAMYECKHE JIMIA, HUX CTPYKTypHBIC
MoJipa3/iesieHus U TOJKHOCTHBIE JIUIA, a TAaKkKe (PU3NYEeCcKUe JINIa.



PexBU3UT «ampecaTty MpoCTaBISIETCS B BEpXHEH MPaBOM 4acTh JOKyMeHTa (Ha OJaHKe ¢
YIJIOBBIM PAcIOJIOKEHHEM PEKBU3WUTOB) WJIM CIpaBa IOJA pEKBU3UTaAMH OnaHka (Tipu
OPOJOJIBLHOM  PACIOIOKEHUHU  pPEeKBU3UTOB  Onanka). CTpOKM  pEKBHU3UTA  «aJpecary
BBIPABHUBAIOTCS 110 JIEBOMY KParO UIIM LEHTPYIOTCS OTHOCUTEIBLHO CAMOW JJIMHHOM CTPOKH.

Ecim  nmokyMeHT azapecoBaH HOPHAMYECKOMY JIMIY WIM €ro CTPYKTypHOMY
noJpa3siesieHuio 0e3 yKazaHusl JOJDKHOCTHOTO JIMIA, WX HAMMEHOBAHHUS NPHUBOIATCS B HMeE-
HUTEJIBbHOM MaJIekKe.

IIpumepsl

1. MunucrepcTBo o0pa3oBanmus,
HAYKH M MOJIOJIEKHU
Pecny0smmku Kpeim

2. MuHHCTEpPCTBO 00pa3oBaHus,
HAYKHU U MoJioge:xku Pecny0anku
Kpbim
ylpagsJjieHue 0011ero 00pa3oBaHus

[TouroBeIii  aapec  yKa3plBaeTCs NpU  HANpaBlIeHUH  JOKYMEHTa  Pa30BbIM
KOPPECIIOH ICHTaM.

Ecnu noxymeHT afipecoBaH PyKOBOAMTEJII0 IOPUANYECKOrO JTUIA WIH €T0 3aMEeCTUTEIIO,
HAUMEHOBAHHE IOPUIMYCCKOTO JIMIA BXOJIUT B COCTaB HAMMEHOBAHWS JODKHOCTH aJpecara,
KOTOpOE MPUBOJIUTCS B AaTEIHLHOM MaeKe.

[Ipumep —

PykoBoaurenio ®@exepaibHOro

apXMBHOI'0 areHTCTBA

®avuana U.0.

Nannuansl craBaTcs mociae (aMHIMM HE3aBUCUMO OT TOrO, KOMY aJpECOBaH
JIOKYMEHT — TOJKHOCTHOMY JIUIY WM (PU3UYECKOMY.

IIpu anpecoBaHnnM nMUCbMa PyKOBOJUTEINO CTPYKTYPHOT'O MOAPA3ACIEHUS YKa3bIBACTCs B
HMCHUTCIIBHOM TMMaACKE HAWMMCHOBAHUC OpraHu3aliliyd, HHWXEC - B JaTCJIBHOM IIaACKE
HAaUMEHOBAHME JOJDKHOCTH PYKOBOJUTENS, BKJIIOYAIOIIEE HAMMEHOBAHHUE CTPYKTYpPHOIO
nozipaszziesieHus, GpaMuInio, MHUIHAIIBI.

[Tpumep-

MunucrepcTBo o0pa3oBaHus,

HAyKHu U MoJioaexu Pecnny0amku Kpbim
HavanbHuky ynpasJjeHusi 001mero od0pa3oBanus
®amunus U.0.

[epen pamumuei TOMKHOCTHOTO JIMIA JAOMYCKAETCS YIMOTPEOISATh COKpAIICHHE «T-HY»
(rocrioAuHYy), €U aJipecaT MyKUMHA, UITH «T-3Ke» (TOCIOKe), €CTH aJipecar KEeHIIUHA.

[Ipm paccpuike JOKyMEHTa Tpymme OpraHu3alil OJHOTO THIIA WIM B CTPYKTYPHBIE
MoJipa3/ieNieHusl OJTHOM OpraHu3alliy, aJipecar yKa3bIBaeTcsi 000OIIEHHO.

B ogHOM nokyMeHTe He JOKHO OBITH OOJiee YEThIPEX aIpecaToB.

[Ipu OGonplleM KOMUYECTBE aJpPEecaToB COCTABISIETCS CIHCOK (JIUCT, YyKa3aTelb)
pPacChUIKM JTOKYMEHTa, Ha KaXKIIOM JOKYMEHTE YyKa3bIBae€TCS OJWH ajpecaT WM aJapecaT
odopmitsieTcss 00001IeHHO.

B cocraB pekBuzuTa «Ampecat» MOXKET BXOAUTh IMOYTOBBIA ajpec. ODJIEMEHTHI
MOYTOBOTO aJipeca YKa3bIBAIOTCS B MOCIEI0BATEILHOCTH, yCTaHOBICHHOH [IpaBuiiaMu okazaHus
YCIIYT MOYTOBOM CBSI3H.

ITpumep -



Bcepoccuiickuid
HAY4HO-
HCCIeI0BATEILCKHIA
HHCTHUTYT
AOKYMEHTOBedeHHUs 1
apXHBHOIO J1eJia
IIpodcoro3nas yur.,
a. 82,
MockBa, 117393
B ciydae ormpaBku JOKYMEHTa (PU3NYECKOMY JIUIYy YKa3bIBAIOTCS: (haMUIIHsI, WHUIHAIIBI,
MOYTOBBIN ajpec: (ylIula, HOMEp JOMa U KBapTUPhI, HACEICHHBIN MyHKT, pailoH, o0sacTh (Kpaii,
peciy0irka), HOYTOBBIN MHJIEKC).
[Tpumep -
®amuiaua U.0.
CapoBas yu., A. 5, kB. 12,
r. JHCK, IHCKOH 00.1., 301264
[Ipu oTmpaBke MHUCbMa IO SJEKTPOHHOW MOYTEe WM MO (haKCUMHIBHOU cBsizu (0e3
JIOCBUIKM TIO TI0YTE€) TMOYTOBBIA ajpec He yKaspiBaeTcs. lIpu HEOOXOIMMOCTH MOXET OBITh
yKa3aH 3JIeKTpOHHBIN ajapec (Homep TenedoHna/pakca).
[Ipumep -

Bcepoccuiickuii Hay4Ho-
ucc1e10BaATebCKHIl HHCTUTYT
JOKYMEHTOBeJeHHUA U
apXMBHOIO J1eJ1a
mail@vniidad.ru

I'pu¢ yrBep:RIeHUus1 JOKYMEHTA.

I'pud yTBepXkaAeHUS NPOCTABISIETCS HAa JOKYMEHTE B Cllydyae €ero yTBEepKICHUs
JOJKHOCTHBIM ~ JIMIIOM, pacHOpSAUTENbHBIM JOKYMEHTOM (IIPUKa30M, paclopsHKEHUEM,
pEILLIEHUEM).

I'pud yTBepkaeHus pa3memiaeTcss B MpaBOM BEPXHEM YTy MEPBOTo JIMCTAa JOKYMEHTA.
CTpoku peKkBHU3UTa BBIPAaBHHUBAIOTCS IO JIEBOMY Kpar0 WJIM LIEHTPYIOTCS OTHOCHUTENBHO CAMOM
JUIMHHOW CTPOKHU.

IIpu yTBepkJIeHHH TOKYMEHTa JOKHOCTHBIM JIMIIOM TpU( yTBEpXKIEHHS COCTOUT W3
cnoBa YTBEPXAIO, nanmeHOoBaHUS JODKHOCTH JIMIA, YTBEPXKIAIOLIETO JOKYMEHT, €ro
HNOJNNCH, THUIIUAJIOB, (DaMWINU U JaThl YTBEPKICHHSL.

ITpumep -
YTBEPXIAIO
Jupexrop MBOY COLI Ne 1
MMoanucy U.0. Pamuausn
Jara

[lpy yTBEp>KAECHUU JOKYMEHTAa pPACHOPSAUTENBHBIM JIOKYMEHTOM TpU( YTBEPKIACHUS
cocrout u3 ciosa Y TBEPXJIEH (YTBEPXIEHA, YTBEPXJEHBI unu YTBEPXIEHO),
COIVIACOBAHHOIO C HAMMEHOBAaHMEM BHJA, YTBEPKIAEMOIO JOKYMEHTa, HaWMEHOBaHUS
pacnopsiANTETHLHOTO TOKYMEHTA B TBOPUTEIBHOM Ma/IeXke, ero JaThl, HOMEpa.

ITpumepsl

1. (Topsnok) YTBEPXKJEH
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npukazom MBOY COILI Nel
5 anmpeus 2021 r. Ne 82

2. (ITpaBuna) YTBEPXAEHbBI
npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83

3. (ITooxenue)
YTBEPXJIEHO
npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83

[Tpu npuHsATHH (PACCMOTPEHHH) JOKYMEHTa KOJUIETHAJIbHBIM OPraHOM 00pa30BaTelIbHON
OpraHu3aliK, PelICHUs KOTOPOro (PMKCUPYIOTCS B IPOTOKOJIE, B IpUde NPUHITO (PACCMOTPEHO)
YKa3bIBa€TCs HAUMEHOBAHME OpraHa, PElIEHUEM KOTOpPOro MPUHAT JIOKYMEHT, JaTa U HOMEp
MPOTOKOJIA (B CKOOKAX).

YTBEPKAAIOIIET0 JOKYMEHTA B TBOPUTEIBHOM Ta/IeXkKe, €ro JaThl, HOMEpa.

[Tpumepsl
3. (Topsok) NPUHAT
neJaroru4ecKuM cOBeToOM
(mpoTtokoJ ot 15.08.2021 Ne 12)
4. (IlpaBuna) MNPUHSATHI

Yupasiasiloumum coBeToM
(mporokoa ot 15.06.2021 Ne 8)
3. (ITonoxxenue)
MNPUHATO
o0mmM codpanuemM pabOTHHKOB
0o0pa3oBaTeIbHOI OpraHu3auum
(mporoko.a 15.06.2021 r. Ne 83)
3aroJiI0BOK K TEKCTY.
3aroJoBOK K TEKCTy BKIIOYAaeT B cedsl KpaTKoe COAep)KaHUE JOKYMEHTa, €ro OCHOBHYIO
CMBICIIOBYIO Harpy3Ky. 3arojloBok ¢opmynupyercs ¢ npeasorom «O» («O0») u oTBedaer Ha
BOIIPOC «O YeM?»:
e mpuKa3 (0 yemM?) 0 CO3JJaHUM ATTECTAIIMOHHON KOMHUCCHUY;
e mpuka3 (0 yeM?) 00 yTBEP)KJCHUH IITATHOTO PACIHCaHUS;
e THUCHMO (0 yeM?) 0 MpeAoCTaBICHUH HH(DOPMALIUH.
3aroJ0BOK COCTaBIISAET UCHOJIHUTENb JIOKYMEHTA. 3arojloBOK K TEKCTy odopmisercs
O]l PEKBH3UTaMH OJlaHKa CJieBa, OT TPAHUIBI JIEBOTO TMOJs. Eciam TeKcT JOKyMeHTa He
IPEBBIIIACT YETHIPEX-TIATU CTPOK WM odopMileH Ha OnaHke ¢popmara AS, 3aroJIOBOK MOXKHO He
YKa3bIBaTh.
3aroJoBOK JIOKYMEHTa 3allMChIBAETCSI TPU €ro PEerucTpaldd B COOTBETCTBYIOIIHUE
perucTpalnoHHbie (OPMBI: KapTOUKY, 0a3y TaHHBIX.

TekcT J0KyMeHTA.
TekcT JOKyMEHTa COCTaBIIETCS HA PYCCKOM S3bIKE KaK TOCYJapCTBEHHOM  SI3bIKE
Poccuiickoit @enepanuu. TekcT MOKyMEHTa H3JaraeTcs PYCCKUM JIMTEPATYPHBIM SI3BIKOM C
y4eTOM OCOOEHHOCTEH Oo(UIIMaTbHO-IASIIOBOTO CTHIIS, BHAA JOKYMEHTAa M €ro Ha3HAuYeHUs B
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yropaBiieH4Yeckor nesTenbHocTH. CoaepkaHue IOKYMEHTa JOJDKHO OBITh HM3JI0KEHO KpaTko,
JIOTUYHO, TOYHO U SICHO.

TexkcThl JOKYMEHTOB M3J1araroTcs:

- OT 1-ro nuua eAMHCTBEHHOI'O YHUCJA B JIOKYMEHTax (MpUKa3, paclopskKeHue u T. 1.)
PYKOBOJUTENS 00pa30BaTeNIbHON OpraHu3aluy, JeHCTBYIOLIEr0 Ha MPUHIIMIIAX eUHOHAYANIN, a
TaK)Ke JOKYMEHTaX, aJpECOBAHHbBIX PYKOBOJCTBY OPraHM3allMU: IIPUKA3bIBAIO... IOATOTOBUTH U
MPEJICTaBUTh Ha pPaccMOTpPEHHUE; pOoLLy paccMoTpeTh
BOIMPOC 00 YCTAaHOBJICHUH JILTOTHBIX Tapu(OB...;

- 3-T0 JuIa €JMHCTBEHHOI'O YMCia B JOKYMEHTaX KOJUIETHAJIbHBIX OPTaHOB: KOMHUCCHUS
pelnia...; OpraHu3alys He CYUTaeT BO3MOKHBIM...;

- 1-ro nua MHOKECTBEHHOT'O YMCJIa B COBMECTHBIX JOKYMEHTaX: MPOCUM IPEICTaBUTh
JAHHBIE O...; IPEJCTABIIIEM HA PACCMOTPEHUE U YTBEPKICHHUE. .

- 3-r0 JMIla MHOXXECTBEHHOTO 4YHCia B MPOTOKOJAX: CIYIIAIH, BBICTYIWIIH,
MIOCTaHOBUWJIM, PELLINIH.

B noxymeHTax, ycTaHaBIMBAIOUIUX MpaBa U O0S3aHHOCTH OPTraHU3AlMU, €€ CTPYKTYPHBIX
noapasneneHuil (ToJ0KeHne, HHCTPYKIKSA), a TAaKXKe COJCPIKAILINX OMHCAHUE, OLEHKY (hakToB
WIK BBIBOJABI (aKT, CIpaBKa), HCMONb3yeTcs (opMa HU3IOKEHUS TEKCTa OT TPEThEero Jula
€MHCTBEHHOI'O WJIM MHOXXECTBEHHOTO uucia («OTHEeN OCYLIECTBIIAET (PyHKIHMH», «B COCTaB
00BEAMHEHUS BXOJIATY», KKOMHUCCHS YCTAaHOBHIIA).

B Tekcre nokyMmeHTa, NOJATOTOBJIEHHOTO Ha OCHOBAaHMM 3aKOHOJATENbHBIX, HHBIX
HOPMATUBHBIX TPABOBBIX AKTOB, W3/JaHHBIX OpPraHaMd BIACTH W YIpPAaBIEHUS, JOKYMEHTOB,
paHee M3JaHHBIX OPraHOM BJACTH — aBTOPOM JIOKYMEHTa, YKa3bIBae€TCsi HaUMEHOBAHME BHJIA
JIOKYMEHTa, HAMMEHOBAaHUE OpraHa, W3/aBILIEro JAOKYMEHT, JaTa MPHUHSATHS WU YTBEPKICHUS
JIOKYMEHTa, €r0 perucTpalMOHHbIII HOMEp, a TakKe 3arojoBOK K TEKCTY WM HaUMEHOBaHUE
BUJIA IOKyMEHTA.

ITpumepsl

«B cootBerctBuM ¢ mocraHoBineHueM llpaButensctBa oT 13.08.1997 Ne 1009 «O6
yTBepKAeHUH [IpaBusl MOArOTOBKM HOPMATHUBHBIX NPAaBOBBIX aKTOB (helepajbHBIX OPraHOB
VICTIOJIHUTENIBHOM BJIACTH U UX TOCYJapCTBEHHOMN PETUCTPALIN»;

«B  coorBerctBun ¢ IlosokeHWEM O TOCTOSIHHO JIEWCTBYIOIIEW AKCIEPTHOM
KOMUCCHH YUPEXACHUS, OpraHU3aluy, IpeAIpUaTus, yTBEPKICHHBIM IIpUKa3oM PocapxuBa oT
19.01.1995 Ne 2...».

Eciu TeKCT CONepKUT HECKOJIBKO TOPYUYCHHH, PEIICHHIA, BHIBOJOB, B TCKCTE BBIICISIOTCS
pasienbl, MOAPA3ENbl, yHKTHI, MOAMYHKTHL.

B TekcT mokyMeHTa MOTYT BKIIFOUAThCs (pparMeHThl, opOpMIICHHBIC B BHJIE TAOJUIIBI WJIH
AHKETHI.

CTpaHHIIBI TEKCTa HYMEPYIOTCS apaOCKUMU ITU(PaAMH ITOCEPENHE BEPXHETO OIS,

B nucbMax ucnonb3yroT clneayrone GopMbl U3II0KECHUS:

e OT MEPBOTO JIMIIAa MHOXXECTBEHHOTO YHCIAa (IIPOCHM HAIPAaBHUTH», «HAMPABISEM Ha

paccMOTpEeHHE»);

e TIEPBOTO JIUIA €AUHCTBEHHOTO YHCIA («CUUTAI0 HEOOXOTUMBIMY, IIPOIIY BBIACITHTHY);

e TpeThero Jnuma eauHcTBeHHOro umcna («OO He Bo3paxkaer», «0OO cuuraer

BO3MOJKHBIM).

OTMeTKa 0 NPUJIOKEHUH.

OTMeTKa O MPHUIIOKEHUH COJNEPXKUT CBEJCHUS O JOKYMEHTE (JIOKyMEHTax), MpUiIaraeMoM K
OCHOBHOMY JIOKYMEHTY (B CONpPOBOJUTENbHBIX MHCbMAaX, IMPETEH3USAX, aKTaX, CIpaBKax U
Opyrux HMH()OPMAITMOHHO-CIIPABOYHBIX JIOKYMEHTax) WJIM O TOM, 4YTO JOKYMEHT SBJISETCS
IIPWIOKEHUEM K OCHOBHOMY JTOKYMEHTY (B TOKyMEHTax - MPHJIOKEHUSIX K
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pacrnopsiANTEIbHBIM IOKyMEHTaM, MOJIOKEHUSAM, MTPaBUIaM, HHCTPYKLHSIM, TOTOBOpaM, TUIaHaM,
OTYETaM U Jp. JOKyMEHTaM).

B compoBoauTenbHBIX NHUChbMAaxX M JPYrHMX HWHGOPMALMOHHO-CIPABOYHBIX JIOKYMEHTaX
OTMETKa O TPWIOKEHUH O(POPMIISETCS MOJA TEKCTOM OT TPAaHHIIBI JIEBOTO MOJIS CJETyHOIUM
o0OpazoM:

- €CJIM NIPUJIOKEHHUE HAa3BaHO B TEKCTE:

[Ipunoxenue: Ha 2 1. B 1 3K3.;
- €CJI IPUJIOKEHUE HE Ha3BaHO B TEKCTE WJIU €CIHU

MPWIOKEHUH HECKOJIbKO, YKa3bIBalOT HA3BaHMUS
JIOKYMEHTOB-TIPUJIO’KEHUM, KOJIMYECTBO JIUCTOB U
AK3EMILISIPOB KaXKIOTO MPUIIOKECHHUS:

[Tpunoxxenue: 1. [lonoxxenue (Ha3Banue) Ha 5 1. B 1 3K3.

2. CnpaBka 0 KaJpoBOM cocTaBe Ha 2 J1. B 1 3K3.;
- €CJIM MIPUIJIOKEHHUEM SBIIIETCS 000COOIEHHBIN 31EKTPOHHBIA HOCUTENb (KOMITAKT- JHCK,
usb-duren-HaKoMuTENb U Ip.):
- llpunoxenue:
CD B 1 3k3.
- ©CJIM IPHJIOKEHHUE (MPUIIOKEHHUS ) COPOITIOPOBAHBI:
IIpunoxenue:
otuet o pabore PUII B 2 3k3.

B pacniopsimuTensHBIX TOKyMeHTaX (IIpHUKa3ax, paclopsuKEHUsX), T0TOBOpax, MOJ0KECHHUSX,
npaBUiiaX, WHCTPYKUUSAX U JPYTHUX JOKYMEHTaX OTMETKa O TMPUIIOKEHUH OpopMIIseTCs
CIIETYFOIIIM 00pa3oMm:

- B TEKCTe JOKYMEHTa IpU IEpPBOM YINOMUHAHUU
JIOKYMEHTa-TIPUIIO’KEHUsI B CKOOKaX YKa3bIBaeTCs:
... (mpunoxxenue) win ... (mpuioxkeHue 1); mepen
HOMEpPOM TPHJIOKEHUSI JOMYCKAETCS CTaBUTh 3HAK
HOMeEpa: ... (mpuitoxkeHue Ne 2);

- HA TEPBOM JIUCTE€ JOKYMEHTA-TIPHJIOKEHUS B
IIPaBOM BEPXHEM YTy yKa3bIBAaeTCS:

IIpunoxenne Ne 2

k npukazy MBOY COL Ne
1

ot 15.08.2021 Ne 112.

CTpoKu peKBU3MTA BBIPABHUBAIOTCS 110 JIEBOMY Kparo WM LIEHTPUPYIOTCS OTHOCUTENIBHO
CaMOM JJIMHHOMN CTPOKH.

Ecnu mpunoxkeHneM K pacrnopsiAMTENIBHOMY JIOKYMEHTY SBJISIETCSI HOPMaTHBHBIN
[IPaBOBOM aKT WJIM MHOU JOKYMEHT, YTBEPXKAAEMBIA JaHHBIM PaCHOPAIUTEIbHBIM JTOKYMEHTOM,
Ha TIEPBOM JIMCTE TPUIOKEHHS] MPOCTABISAETCS OTMETKAa O MPHJIOKEHHWH (0e3 CChUIKM Ha
pacropsAUTENbHbI JOKYMEHT) W TpHU(] YTBEPKICHHSA, B KOTOPOM YKa3bIBAIOTCS JaHHbIC
PacnopsIUTENBHOIO JOKYMEHTA, KOTOPBIM YTBEPKACH TOKYMEHT- IIPUIIOKEHNE.

ITpumep -
IIpuiaoxenne 1
YTBEP/KJIEHO npuxka3s
MBOY COHLI Ne 1 ot
18.05.2021 Ne 67

I'pud cornacoBanusi J0KyMeHTA.
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[IpoekTbl MOATOTOBICHHBIX [JOKYMEHTOB TI€pel, IOANMCAHMEM B psAlE CIydaes
COTJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMU YUPEKICHUIMH, CTPYKTYPHBIMH IOAPA3IACICHUIMM,
OTJIEIbHBIMU JOJKHOCTHBIMH JIMLAMHU.

['pud cormacoBaHusi B 3aBUCUMOCTH OT BHAa JTOKYMEHTa U OCOOCHHOCTEH ero ohopMiIeHus
MOJKET IIPOCTABJIATHCS:

- Ha TEpPBOM JIHCTE€ JOKyMEHTa (€Cld JOKYMEHT
UMEEeT TUTYJIBHBIA JIHCT, - HA TUTYJIBHOM JIHCTE) B
JIeBOM  BEpXHEM YLy Ha YpoBHE Tpuda
YTBEPIKACHHSI WM 10]] HANMEHOBAHUEM JIOKYMEHTa
OMKe K HIDKHEMY TIOJIO);

= Ha IOCJICAHEM JIMCTEC JOKYMCHTA 110 TCKCTOM;

- Ha JUCTE CorJIacoBaHus, SBJIAIOILIEMCS
HEOTHEMJIEMOM YACTBIO IOKYMEHTA.

['pucd cormacoanust fokymenta coctouT u3 cioa COI'JTACOBAHO, nomkHOCTH aHIIa, C
KOTOPBIM  COIJIACOBaH  JOKYMEHT  (BKJIIOYash  HAaWMMEHOBAHHE  OpraHU3alMH),  €ro
COOCTBEHHOPYYHOH TMONMHUCH, pacliupPOBKU TMOANUCH (MHUIMUAIOB, (aMUIUU) U JaThl
COTJIACOBAHUA.

[Tpumep -

COI'JTACOBAHO

JupekTop (Ha3BaHHE OpraHU3aI1N)
(moamuch) N.O. Gamunus

[ara

Ecnu cormacoBaHmne OCYIIECTBISETCS KOJUIETHAIBHBIM OPTraHOM, B Tpu(e COriIacoBaHUS
YKa3bIBalOT CBEIEHUS 00 opraHe, COIJIacOBABIIEM JOKYMEHT, JaTe W HOMepe MPOTOKOja, B
KOTOPOM 3a(MKCHPOBAHO pELICHHE O corjlacoBaHuu. Ecim cormacoBaHHe OCYILECTBIISETCS
MHACBMOM, YKa3bIBAalOT BUJ JOKYMEHTa, OPraHM3alMI0 - aBTOpa JOKYMEHTa, JaTy U HOMeEp
MIACHMA.

ITpumepsl

1 COrJIACOBAHO
Yupasisiioumum coBeToM

MBOY COLI Nel

(mpoToKoI OT Ne_ )
2 COI'JIACOBAHO

nucbMoM Pocapxusa

oT Ne

Bu3sa corsiacoBanusi 10KyMeHTA.

Busel cornacoBanusi JOKYMEHTa — PEKBU3UT JOKYMEHTA, YKa3bIBAIOIIUN HA COTJAcHe WU
HEecorjlache JOJDKHOCTHOTO JIMIIa 00pa3oBaTeNbHOW OpraHW3aldd C COJEpPKaHHWEM IPOeKTa
JIOKYMEHTa (J1ajee — Bu3a).

[Tpumep
3aMecTuTeNb TUPEKTOpa 10 BOCIIUTATENbHON padoTe
JInunas noanuce N.N. BaHoBa
10.10.2023

Odopmnennass TakuMm 00pa3oM BH3a O3HAYaeT COTJIACHE JOJDKHOCTHOTO JIHIA C
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COZICp’KaHHEM JTOKYMEHTA.
[Tpu HanMM4MK 3aMeYaHM 10 JOKYMEHTY BU3Y O(DOPMIISIOT CISAYIOUINM 00pa3oM:

3aMevaHus IpuiIararoTcs
3aMecTuTeNnb TUPEKTOpa 10 BOCIIUTATENBHON paboTe

JInyHag nmoamnuch N.N. sanosa

10.10.2023

JIOKyMEHT BH3MpYETCA HCIOJHUTENIEM W  3aWHTEPECOBAHHBIMH B  JTOKYMEHTE
JOJKHOCTHBIMHU JIMLIAMH, PYKOBOAMUTEIEM 00pa30BaTEIbHON OpraHU3aliHy.

3aMedaHus JTOJIKHBI ObITh IPEACTABICHbI HAa OTAEIbHOM JINCTE, KOTOPBIM MOIMCHIBAIOT,
JATUPYIOT U MPUJIATAIOT K JOKYMEHTY.

B nokymeHrax, NOJUIMHHUKYA KOTOPBIX XPaHATCSA B OpraHU3allvM, BU3bI IIPOCTABIIAIOT HA
IOCJIEIHEM JIMCTE AOKYMEHTa IOJ IOANUCHI, Ha 000pOTE IOCIEJHEr0 JMCTa IOJUIMHHHMKA
JIOKYMEHTa WIN Ha JUCTEe COIJIacOBaHUs (BU3MPOBAHUS ), IPUIAraeMOM K JOKYMEHTY.

B wucxomdmumx JQOKyMEHTax BH3bl IMPOCTABISAIOTCS Ha DJK3EMIUIIPAax JOKYMEHTOB,
[IOMEIIAEMBIX B JEJIO.

IMoanuce.
I[OJDKHOCTHI)IG JInIa ITOAIIMCBIBAKOT IIOKYMGHTI)I B Hpeﬂeﬂax CBOUX HOJIHOMO‘IPIfI,
OTpeNeeHHBIX  YcTaBoM  00meoOpa3oBaTeIbHOW ~ OpraHu3alMd W JIOJDKHOCTHBIMU

UHCTPYKUUSMH.
IToamuce COCTOUT U3 HAUMEHOBAHHUS JODKHOCTHU JIMLA, KOTOPOE MOANKUCHIBAECT JTOKYMEHT
(moJTHOrOo — ecinM JOKyMEHT HaledaTaH He Ha OJaHKe, COKpPAIlEeHHOTO — Ha JOKYyMEHTE,

Hale4yaTaHHOM Ha OJaHKe), ero COOCTBEHHOPYYHON MOJIMUCH, MHHUIIMATIOB (MHUIMAT MMEHH),
bammuu.

ITpumepst

He HA 0JaHKe:

Jupexkrop MBOY COII Ne 888 JInunas noanuce N.0. ®amunus
Ha 0JIaHKe

JupexTop JInunas moanucey N.0. Pamuians

ITpu opopmieHnn 1OKyMeHTa Ha OJaHKe JIOJDKHOCTHOTO JIHIA JOKHOCTD 3TOrO JIHMIA B
MOJINCH HE YKa3bIBAETCS.

IIpumep JInuHas nmoanucey N.0. Pamuiaus

B JOKYMCHTAax, COCTAaBJIICHHBIX KOMI/ICCI/Ieﬁ, B IIOANMICH YKAa3bIBACTCA CTATYyC JIMIIA B
COCTaB€ KOMHUCCHH.

[Tpumep -

Ipencepareas KOMHCCHE  [Tonmuch N.0. ®amuiaus

nenvt komucenn IMoanucek N.0. ®amuiausa
IMoanucek N.0. ®amuiausa
IMoanuce N.0. ®amuiausa

B ciydae OTCYTCTBHUS
PYKOBOJUTEINSI MPUKA30M OIpPENeseTCs] JIMIO, HWCIONHSIONEE €ro OOS3aHHOCTH, a TaKkKe
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YIOJIHOMOYEHHOE IMOANUCHIBaTh JOKYMEHTBI, NPH 3TOM MOANHUCH OQOPMIISETCS C YKa3aHHUEM
CTaTyca JAOJKHOCTHOIO JIMLA B COOTBETCTBUH C IIPUKA30M (PaCHOPSKEHUEM).

ITpumep -

H.o0. nupexTopa IMoanucey HN.0. ®amuiausa

WJIN:

HUcnonnsommii 00513aHHOCTH TUPEKTOPA IMoanucek Hn.o0.
damuaus

HpI/I MOoAIMMCAaHUKU JOKYMCHTA JIUIOM, HMCIOIIUM IIPaBO IIOAIKCH B Cliyda€ BPEMCHHOI'O
OTCYTCTBUA PYKOBOAUTCIA, HCIIPABICHHA B HAUMCHOBAHHUC JOJDKHOCTU H pacmn(prBKy
(baMI/IJ'II/II/I YKE IMOATrOTOBJIICHHOI'O U COTJIACOBAHHOI'O IMPOCKTA JOKYMCHTA BHOCATCA OT PYKH HIIN
C UCIIOJIB30BAHUCM COOTBCTCTBYIOIIUX IITAMIIOB.

He AOIIYCKA€TCA CTaBUTh KOCYIO YEPTY, HAAIIUCH «3a» MEPEA HAMMCHOBAHUEM JOJIKHOCTHU
Jiania B noArnucH, €CJIM JOKYMCHT NOAMUCBIBACT HHOC JOJDKHOCTHOC JIMIIO.

DJIeKTPOHHAA MOANHUCH.
OTtmerka 00 3JEKTPOHHOM IOANMUCH MCIOJB3YeTCS IPH BHU3YaIM3allUU 3JIEKTPOHHOI'O
JOKYMEHTA, TIOANMCAHHOTO 3JIEKTPOHHOM MOIMHUCHIO, C COOI0ACHNEM TpeOOBaHUA:
a) MECTO pa3MEIIEHHs] OTMETKH 00 AJICKTPOHHOHW ITOAIMCH JOJDKHBI COOTBETCTBOBATh
MECTy pa3MeUIeHHs COOCTBEHHOPYYHOH MOJINCH B AHAJOTUYHOM JOKYMEHTE Ha OyMa)KHOM
HOCHTEIIE;
0) DIIEMEHTBI OTMETKH OO0 3JIEKTPOHHOW NOIIHCH JOJDKHBI OBITh BHIUMBIMH U
YUTAEMBIMH IIPH OTOOPAKEHUH JOKYMEHTa B HaTYPaJIbHOM pa3Mepe;
B) DJIEMEHTHI OTMETKH OO0 JJIEKTPOHHOW IOANMCH HE JOJDKHBI MEPEeKPBIBATHCS WU
HaKJIA/IBIBAThCS APYT HA JIPYyTa;
I') DJIEMEHTHI OTMETKH 00 3JIEKTPOHHOH MOIIMKCH HE JTOJKHBI MEPEKPHIBATh 3JIEMEHTHI
TEKCTa JOKYMEHTa U JIpyre OTMETKH 00 3JIeKTPOHHON MOANUCH (TIPH HATUYHHN).
OtmeTka 00 D3JEKTPOHHOM MOANMMCH U BKIO4aeT ¢paszy «JlokymeHT mnoamnucax
3JIEKTPOHHOM MOJMUCHIO», HOMEP cepTU(UKaTa KIr4a 3JIEKTPOHHOM NoAnucH, GaMuInio, uMms,
OTYECTBO BIIA/ITbIIA CEPTU(PHUKATA, CPOK ACHCTBHSI cepTU(UKATA KITF0YA SJIEKTPOHHON TOIITHCH.

ITpumep
JupekTop JOKYMEHT INOAINNCAH A.B. UBanos
JIEKTPOHHOMU noaInnCbrO
Cepruduxart lalllaaalllllllIII
Baanenen UBanoB AJiekceil bopucoBuu
HeiicrBuresen ¢ 01.01.2017 no 01.01.2022
ITeuaTn.

OTTHCK nedaTu 3aBepseT MOUIMHHOCTb MOAMMCH JOJDKHOCTHOTO JIMIA Ha JTOKYMEHTaX,
YAOCTOBEPAIOLIUX IIPaBa JINLl, (PUKCUPYIOUIMX (aKThl, CBSI3aHHBIE C (PMHAHCOBBIMH CPEJICTBAMHU,
a TaK)Ke Ha JOKYMEHTAaX, IPEIOCTaBIsAEMBIX 3a IPEeibl OpraHu3aluu U MPeLyCMaTpUBAOIIUX
3aBepeHue MOJUIMHHOCTH MNOJINUCH. BHyTpeHHHE NOKyMEHTH (IpHUKa3bl, MPOTOKOJIBI U T.1.)
[I€YaThIO HE 3aBEPSIOTCA.

[lewaty mpocTaBisercs, HE 3axBaTbhiBasg COOCTBEHHOPYUYHOH MOJAMUCH JUIA, MOJAIMHUCABIIETO
JIOKYMEHT, W B MecTe, 0003HaueHHOM «MID» («Mecto medatuy).

OTMeTKa 00 MCIIOJTHUTEJIE.
OtMeTka 00 HCIOJTHUTENE BKIIOYAeT B ceOs (aMUIINI0, WMs, OTYECTBO HCIOJHUTEIS
JIOKYMEHTa, HOMep ero TenedoHa.
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Otmerka 00 HCIIOJIHUTENE MOXET JOMOJHATHCS HAUMEHOBAHMEM  JIOJKHOCTH,
CTPYKTYPHOTI'O IOJIPA3/I€IE€HUS U 3JIEKTPOHHBIM aJJPECOM HCIIOTHUTEIS.

OtmeTrka 00 wucnonHuTene O(GOPMIIIETCS HA JHMIICBOM CTOPOHE MOCIEIHETO JIMCTa
JOKYMEHTa OT TpaHUIlbl JEBOrO MOJIA WM, IPU OTCYTCTBUU MECTa, - Ha 00OPOTHOW CTOpPOHE
BHM3Y CJICBA.

[Tpumep -

3a0equn UBan AnapeeBuy,

KonTposabHoe ynpasienue, Beqyuuii criemuajamcT,
+7(978) 924-45-67, Zabelin@gov.ru

OTMeTka 00 MCTIOIHUTENE MOXKET O(QOPMIIATHCS KaK HIDKHUHM KOJIOHTUTYJ M TIeYaTaTbCs
HIpUGTOM MEHBLIETO pa3Mepa.

OTMeTKa 0 3aBepeHUN KOIMH.

OOpa3oBarenbHasi OpraHu3allds MOXKET 3aBepsSTh KOIUU TOJBKO TEX JOKYMEHTOB,
KOTOpbIE CO3JAl0TCA B HEW, a Takke B CIydasx, HPEeIyCMOTPEHHbIX B al3ale BTOPOM
HaCTOsIIEero myHkra. Komusi TOKyMeHTa M3rOTaBIMBAETCS M BBINACTCS TOJIBKO C Pa3pelIeHust
PYKOBOJIUTENSl OpraHM3allMd, €ro 3aMecTUTesed WIM  pPYKOBOAUTENS  CTPYKTYpHOTO
10/Ipa3/IeJICHNUS.

B ciyuae moAroToBKM JOKYMEHTOB JUIsl HPEAOCTAaBICHHs CyIeOHbIM oOpraHam, Ipu
peIIeHNH BOIIPOCOB IO MPUHATHIO JIUI] Ha paboTy, 00y4eHue, yAOCTOBEPEHUS UX TPYJIOBBIX U
JPYyTUX [IPaB BO B3aMMOOTHOIIEHUAX C YUPEXKJIECHHEM, a TAKKE IpU (OPMUPOBAHUH JIUYHBIX JEIT
paboTHHKOB 00I1Ie00pa3oBaTeIbHas OpraHU3alMs MOXKET W3TOTaBIMBATh KOMHUU JOKYMEHTOB,
BBIJIJAaHHBIX APYTUMH YUPEKACHUAMH (KOIMHM JOKYMEHTOB 00 00pa30BaHUU U Jp.).

[Ipu BbIaue KOMUU JTOKYMEHT BOCIIPOM3BOJUTCS IOJHOCTBHIO (OJIaHK 00pazoBaTEbHOMN
OpraHu3alu, HoOMep, Jarta, CoJlepKaHue u T. 11.).

B npaBom BepxHeMm yriy xomwmu numiercs: c¢inoBo «Komus». [Ipu Beimaue Konmuw ¢ KOMHA
cienyet nucatb «Komnus ¢ Konuuy».

Ecmu xomms Uit BHYTPEHHETO IIOJIb30BaHMsS, TO JJIsl 3aBEPEHUS HIDKE pPEKBU3UTA
«IToanucey MPOCTABIAIOT 3aBEPUTENbHYIO HAAMUCh: «BepHO»; AOIKHOCTH JUIA, 3aBEPSIOLIETO
KOIUIO; JTUYHYIO OJIUCH; pacCIM(PPOBKY NOINUCH (MHULMANBI, (aMUIINIO); ATy 3aBEPEHMUSL.

ITpumep -

Bepno
Cexperaps/CnenuanmucT mo Kagpam
JIuyHas moanuchb B.B. UBanoBa

10.10.2023

Ecan xomusa BhlgaeTcss Juisi TpeACTaBlICHHUs B JPYTYH0 OpPraHU3alMI0, TO OTMETKa O
3aBEPEHUH KOTUHU JIOTIOJIHAETCS HAJIUCBI0 O MECTe XpaHEHHUs JOKYMEHTa, C KOTOpOro Oblia
M3TOTOBJIEHA KOMUS, M 3aBEPSAETCS MEeYaThI0 OPraHU3alUU.

[Tpumep -
[Nopnmuunauk gokymenta Haxoautcst B MBOY Illkomna Ne 3 B nene Ne 12-x 3a 2022 rog.
st mpocTaBieHrst OTMETKH O 3aBEPEHUH KOTTHH MOYKET MUCITOJIH30BaThCS MITAMII.

OTMeTKa 0 MOCTYIJICHUH JOKYMEHTA.

OTMeTKa O TMOCTYIUIEHHUHM JIOKYMEHTa CIYXHT JUIl MOJITBEPXACHUS (aKTa MOCTYIICHHS
JIOKYMEHTa B OpPraHU3ALMI0 W BKJIOYAET ATy NOCTYILIEHUS W BXOJSIINN PErUCTPALMOHHBIN
HOMep JokyMeHTa. Ilpu Heo0XO0AMMOCTH OTMETKAa O MOCTYIUICHMH MOXET JIOTIOJIHATHCS
yKa3aHHEM BPEMEHH MOCTYIUIEHHUS B 4acax U MUHYTaX U Crloco0a JOCTABKHU JOKYMEHTA.

OTMmeTKa 0 NOCTYIUIEHNN AOKYMEHTAa MOXKET ITPOCTABIATHCS C MOMOIIBIO IITaMIIA.
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Pe3omronus.

Pe3omtonust copepKUT yka3zaHue MO UCIOJHEHUIO ToOKyMeHTa. Pe3zomonus opopmiisercsa Ha
cBOOOAHOM MecTe pabodero mojis JOKYMEHTa, Ha OJlaHKEe pE3OJIIONMH WM BHOCHUTCS
HEMOCPEJICTBEHHO B CUCTEMY 3JIEKTPOHHOTO IOKYMEHTOO00pOTa.

Pezounroninst BKITIOYAET: (haMUIIHIO, HHUIMAIIBI UCTIOIHUTENS (UCIIOIHHUTENEH ), TOpYUYEeHHUE 110
JOKYMEHTY, IPU HEOOXOJMMOCTHU - CPOK UCIIOJHEHHUSI, MOJAIMUCH JIUIA, BHIHECIIETO PE30IIOIHIO,
JIaTy PE30JIIOLINH.

Pe3omtonusi, kak MmpaBuilo, MUIIETCS OT PYKH PYKOBOAMTEIEM Ha MOJJUHHUKE TOKYMEHTa
Ha CBOOOJIHOM OT TEKCTa MECTE.

[Tpumep -

®amuausa U.0.

IIpomy noaroroButsh npeasoxkenus k 10.11.2021.
Iloanuck
JlaTa

OTMeTKa 0 KOHTpO.JIE.

OTMeTka O KOHTpPOJIE CBHUJCTEIBCTBYET O IIOCTAaHOBKE JIOKYMEHTa Ha KOHTPOJIb,
NPOCTABJISCTCS IITAMIIOM WJIM MPOU3BOAUTCS 3alUCh OT Pyku «KOHTpOIIB» Ha BEpXHEM IoJie
JIOKYMEHTA.

KoHTpouo mosiexat Bce 3aperucTpupOBaHHbBIC JOKYMEHTHI, TPEOYIOIIHE HCTIOTHECHUSI.

CpoKku WCIOJTHEHHS JOKYMEHTa YyCTAHABIMBAIOTCS B COOTBETCTBUU CO CPOKAMH,
0003HaUCHHBIMH 3aKOHOJIATEIILCTBOM, OPTaHU3allMEH, HAPaBUBIICH MOPYUYEHHE WM TPOCHOY,
pacnopsiANTENLHBIM JOKYMEHTOM —~ WJIM  PE30JIONMEH  PYKOBOAMTENS  00pa3oBaTeIbHOMN
OpraHu3aIuHg.

Cpoxk npocTtaBiisieTcsi B popMe JTaThl 3aBEPIICHUS UCTIOTHEHHSI.

OtMmeTKka 0 HalnpaBJ¢HUHU JOKYMEHTA B JA€J10.

OtmMmeTKa o HaIlpaBJICHUU JOKYMCHTA B JACJIO OIIPCACIIACT MECTO XpPaHCHUA NOKYMCHTA IMOCJIC
3aBCPUICHUA pa6OTI)I C HUM H BKJIIOYaeT: cioBa «B ACI0», MHACKC JI€JIa 110 HOMCHKJIATYpC €I, B
KOTOpPOC IOMCHIACTCA MJOKYMCHT Ha XpaHCHUC, C YKa3daHHEM TIoJa, MJOJZKHOCTH JIMIaA,
Oq)OpMI/IBHIeFO OTMCTKY, IIOAIINCH, JAaThI.

ITpumep -

B neno Ne 01-18 3a 2020 1.

Cekperapnb

IMoanucek Jdata

OTMeTKa O HaNpaBJICHUH JTOKyMEHTa B JIEJI0 MOXKET JOIMOJHSITHCS KPATKHUMH CBEICHUSMU O
XapakTEepe UCIIOJTHCHUA JOKYMCHTA.

4.TpeOGoBaHHUs K COCTABJICHHIO HEKOTOPBIX BH/I0B IOKYMEHTOB.

IIpukas.

[Ipuka3 - mpaBOBOW JIOKAJbHBIA HOPMATHBHBIA aKT, KOTOPBIM M3AETCS €AMHOJINYHO
pYKOBOJUTENEM O0pa30BaTEIbHON OpPraHM3aLMU U yJOCTOBEPSET PEIICHUs OpraHU3alMOHHO-
PacoOpsAIUTENBHOIO XapaKTepa.

IIpukasel H37aKOTCA IO OCHOBHBIM BOIPOCAaM JE€ATEIBbHOCTH, aJIMUHHUCTPATUBHO-
XO3SUCTBEHHBIM BOMpPOCAM W KaJpOBBIM BOIpocaMm (JIMYHOMY COCTaBy) 0Opa3zoBaTeNIbHOMN
OpraHu3aLuu.

IIpuka3 mnoxamuceiBaeTcs B COOTBETCTBUHM C TpPeOOBaHMSIMM, YKa3aHHbIMU B
Pexomennanuu.
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Ilocne moamucaHus mpHKa3a U3MEHEHUS W/WIM JIOTOJHEHUS B HErO0 BHOCATCS IyTEM
H3JJaHUA HOBOI'O IIpHUKa3a O BHCCCHUHN M3MEHEHNH 1/ UIN I[OHOJ'IHCHPlf/'I.

IIpuka3, kak mnpaBwio, opopmisercss Ha OyiaHKe oOpa30BaTENbHON OpraHU3alM B
ne4aTHoOM BUJC.

ITpuka3 umeer cieayromnue peKBU3UTHI: HAMMEHOBAHUE 00pa30BaTEIbHON OpraHU3alUu
COIVIaCHO YycTaBy; HauMeHoBaHue Buja pgokymeHnta (IIPMUKA3), npara, Homep, MecTo
COCTaBJIEHUS, 3ar0JIOBOK K TEKCTY, TEKCT, HAUMEHOBAHUE JIOJDKHOCTH, MOANHUCH JOJKHOCTHOTO
avna (MHAUAIBL, ()aMHIINS ), BU3bI COTJIACOBAHUS, O3HAKOMIICHHS.

Jaroil npukasza (pacrnopsbkeHus ) siBIseTcs Aata ero nojmnucanus. Jlata opopmisercs
U(POBBIM CIIOCOOOM; HOMEP COCTOMUT M3 3HaKa «Ne» M MOPSIKOBOrO HOMEpa MpHKa3a: OT
00.00.0000 Ne 000.

ConeprkaHue mpHUKa3a KpaTKO M3J1araeTcs B 3ar0JIOBKE, KOTOPBIM HAYMHAETCS C IIPeIIora
«O» U cocTaBIsSIeTCs C IOMOIIBIO OTIJIAr0JIbHOIO CYIIECTBUTENBHOTO («O0 yTBEpXKIEHHH...», «O
CO3/aHUH...») WIN CYLIECTBUTENBHOTO («O0 UTorax...»).

B npukasax TekcT u3naraercs OT IepBOro JMILA €IMHCTBEHHOT0 YKicia ((IIPUKa3bIBAIO»).

Bo BpEMA O3HAKOMJICHHA C IIPUKAa3OM YKa3aHHbIMW B HCM JIMOAMM Ha IICPBOM
9K3EeMIUISIpe MPUKa3a MPOCTaBISIIOTCS MOJINCH C YKa3aHUEM JaThl 03HAKOMIICHHS.

Homepa crpaHull IpOCTaBISIOTCA IIOCEPEAMHE BEPXHErO IO JIUCTA HAduHas Co
BTOPOT'O JIUCTA.

[Ipuka3el HymMepyOTCs B IOPSAKE UX U3LAHUS B Mpeleaax KaJeHAAPHOIO roAa; IPUKassl
[0 OCHOBHOM JIESITEIbHOCTH U IO KaJPOBBIM BONPOCaM (JIMYHOTO COCTaBa) UMEIOT OTICIIbHYIO
HOPSAKOBYIO HyMEpaluio.

[Ipu HyMepaLuu NpUKa30B JOMYCKAEeTCsl UCIIOJIb30BAaHUE JJOMIOJHUTEIbHBIX OYKB.

ITpumep:
K- xaapsl;
JI - IMYHBIA COCTAB;
O- ocHOBHAaA 1eITEIbHOCTD;
Y — o0yuarommuecs.

[Ipuka3 BCTymaeT B CHIIy C MOMEHTA €ro MOJANKCAHUS PYKOBOJUTENEM 00pa30BaTeIbHOMN
OpraHM3aliy, €CJIM B TEKCTE HE YKa3aHO JPYroro Cpoka.

[Tpuxa3zbl peructpupyrorcs B KHure/sxypHaine perucTpaiuy npuka3oB (
npunodxcenue 2).

[Ipukazer  dopmupyrorcss B [enmo oaun pa3 B kBaprain. KHura/xxypHan
IIPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBAECTCS, CKPEILIAETCS MOANMCHI0 PYKOBOAMTENS M IEYATHIO
oOpa3oBaTenbHOI oprann3zanuu (npuioxenue 1). B konue kanenaapHoro roaa /lemno ( He 6oree
250 nucroB) oopmisiercss B cooTBeTCTBHH ¢ [lonoxxeHnem 06 apxuse.

IIpuka3bl 10 OCHOBHOM JeATEJIBLHOCTH.

TexkcT mpukasza 1Mo BOIpOcaM OCHOBHOW AESTENbHOCTH 00pa3oBaTeNIbHON OpraHU3aluu
COCTOUT M3 JIByX 4acTeil - KOHCTaTupymouei (mpeamOyJibl) U pacropsIuTeIbHOM.

B koHCTaTHpylolel 4acTu OTpa)karoTCs LENW W 3aJayd MPEANHChIBAEMbIX JTEUCTBUM,
IPUYMHBl W3/IaHUS TpUKa3a, JAeTCs CChUIKA HAa JIOKYMEHT, MOCIYKUBIIMN OCHOBAaHUEM IS
MOJTOTOBKU MpHKa3a. YKa3aHHAs 4acTb MOKET HauMHaThcsl co ciaoB «Bo ucnomuenwue...», «C
HeNnplo...» M ToMy mnojgoOHoe. Ecim [1OKyMeHT wu3gaeTcs Ha OCHOBAHUU  JIPYroro
pacnopsiANTEIHLHOTO TOKYMEHTA, B KOHCTaTHPYIOUIEH YaCTH yKa3bIBa€TCs Ha3BaHHE
BUJA 3TOT0 JOKYMEHTa, ero aBTop (Munucrepcrso, CoBeT MUHHUCTPOB U JIp.), JaTa, HOMEp U
3arojioBok. Touka B KOHIIE KOHCTaTUPYIOIIEH YacTH HE CTaBUTCA.

PacnopsnurenbHas yacth npukasa HaumHaercs co cioBa IIPMKA3BIBAIO, xkoropoe
MIeYaTaeTcsi ¢ HOBOM CTPOKHU OONBIIMMH OyKBamMH 0€3 OTCTYILJICHHS OT JIEBOIO MOJS U KaBbIUEK,
IIOCJIE YEro CTaBUTCS IBOETOUHE.

PacniopsauTenbHas 4acTh NENWTCA HAa IyHKTHI M IONIIYHKTBI, KOTOPBIE HYMEPYIOTCS
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apaOckumu 1udpamu. B KaxaoM MyHKTE AOMKHBI OBITH yKa3aHbl MCHOJHUTENN, KOHKPETHBIE
3amanus (MOPYYEHHUsI) U CPOKH WX BBINMOJHEHUA. VICMONHUTENH MOTYT OBITh Ha3BaHBI TAKXKe
00001IEHHO: «PYKOBOAMUTENSIM METOJUYECKUX OOBEIUHEHHI», «3aMECTUTENSIM AUPEKTOPay.
[Ipu 5TOM, Kak MpaBUsi0, HE MPUMEHSETCA HAMMCAHUE HEKOHKPETHBIX MOPYYECHHM, KOTOpPbHIE
COJIEp)KaT CJIOBA: «YCKOPUTHY», «YIYUIIUTH», «aKTUBU3UPOBATHY, «OOpAaTUTh BHUMAaHHEY,
«COBEPIIEHCTBOBATHY, KIPOJOJIKUTH» U T.II.

OtpenpHble 3amaHus (HaIpUMeEp, 3allaHusi, cojaepkalue LU(POBBIE JaHHBIE) MOTYT
0pOpPMITSITBECS B BUC MPUIIOKEHHS K MTPUKA3Y CO CCHUIKON HA HUX B COOTBETCTBYIOIIMX MyHKTAaX
npuKasa u oopMIISIOTCS COTIaCHO TaHHBIM PexoMeHaanusim.

CrpaHulibl IpHUKa3a U MPUIOKEHUN HYMEPYIOTCS KaK €MHBIN TOKYMEHT.

Ecnu npuka3oM OTMEHsIETCS] TPEAbIAYINNA PaCIOPSIAUTENIbHBINA JOKYMEHT, B PaCOPAIUTEIbHON
YacTH YKa3bIBACTCSl MYHKT, KOTOPBIA JIOJKEH HAuYMHATHCS cO cioB: «lIpu3HaTh yTpaTuBIIMM
CUITY...».

V3MeHeHUs, BHOCHMBIC B TIpHUKa3, OQOPMIISIIOTCS OTACIBHBIM IPHKA30M, KOTOPBIHA
JOJIKeH MUMETh Takou 3aroyioBok: «O BHECEHHWU M3MEHEHUI W/MIU JTOMOJHEHHH B MPHKA3 ...» C
yKa3aHUEM JaThbl, HOMEpa, 3arojloBKa PacHopsSAUTEIbHOTO JOKYMEHTa, B KOTOPBIA BHOCSITCS
n3MeHeHus. PacniopsiauTenbHas 4acTh IPUKAa3a HAUMHAETCS C TAKOTO IYHKTA!

1. BuecTu u3MeHeHUs B IPUKA3...

Jlanee OTAENbHBIMH MOANYHKTAaMHU (GOPMYIUPYIOTCA U3MEHEHHUS B PaCHOPSIUTEIbHBIN
JIOKYMEHT.

IIpumep -

l) MYHKT 2 U3JI0KUTh B CIEAYIONIEH pelaKilny;

2) MyHKT 3 UCKIIOUHT;

3) a63a1] BTOpoii MyHKTa 4 JOMOJIHUTH CIIOBAMU...

Ecnan usmeneHust B pacnopsauTeNbHBIA TOKYMEHT O(OPMIISIOTCS Ha OTACIBHOM JIUCTE
(7tucTax), B MEpBOM IyHKTE PACTIOPSIUTEIHHON YaCTH MPHUKa3a YKa3bIBACTCSA:

1. BHecTn M3MEHEHUS B...
[TocneaHuii MYHKT pAacMOpPAIUTENBHON YacTh B CiIydae HEOOXOAMMOCTH MOXKET COAepkaTb
pelieHue O BO3JIOKEHUU Ha JIOJDKHOCTHOE JHUIO0 (YHKIHMM O KOHTPOJIO 32 HCIOJHEHUEM
IpUKasa.

IIpuka3bl 10 KAAPOBBLIM BONPOCAM.

[Tpuka3pl 1O KaJapoBBIM BONpoOcaM (JIMYHOMY COCTaBy) O(QOpMISIOTCI KakK B
yaupuuupoBanHoit ¢opme (ITocranoBnenue I'ockomcrara P® ot 05.01.2004 Ne 1 «O6
YTBEP)KJICHHH YHUPHUIMPOBAHHBIX (OPM TMEPBUYHON YUETHOW TOKYMEHTAIIMH 10 YUETy TpyJa U
€ro OIUIAaThl»), TAK U B TEKCTOBOM.

JlaHHBIIA BU TPUKA30B OQPOPMIISIETCS B BUIE WHAMBHYaTHHOTO HIIH CBOAHOTO.

B unauBHIyanbHOM TIpHKa3e coaepkuTcs uHpopMmanus o0 OJHOM pabOTHHKE, B
CBOJTHOM - O HECKOJIbKHX, HE3aBHCHMO OT TOTO, KaKHe YIpPaBICHUYECKHE PEIICHHS MO0 HUM
npUHUMaoTCs (MpueM Ha padoTy, Ha3HAu€HHe Ha JOJDKHOCTB, MEPEBO] HA JIPYTYIO JIOJKHOCTh
(paboty), yBOJIbHEHHE U Ap.).

Coneprxanre MHIMBUAYaAJBHOIO IMpHKa3a MO KaJpOBBIM BONpocaM (JIMYHOTO COCTaBa)
KpPaTKO H3Jaraercsi B 3arojioBKe, KOTOPHIM HaumHaeTcs ¢ mpemiora «O» M COCTaBISIETCS C
MOMOIIIBIO  OTIJIATOJIBHOTO  CyllecTBUTEeNbHOro: «O Ha3HaueHHH...», «O NpUHATUH..». B
CBOJIHBIX IpPHKa3ax MOXKET MPUMEHSThCS 0000IIEeHHBIN 3arooBok: «O KaapoBBIX BOMpOCax»,
«O TMYHOM COCTaBe».

B Tekcre mpukasza Mo KagpoOBBIM BOMpOCaM (JIMYHOMY COCTaBy), Kak IPaBHIIO,
KOHCTaTHPYIOIasi YaCTh HE OTMEUYAETCH.

PacopsimutenpHasi dYacTh TpWKa3a HAaYMHAETCS, Kak TMpaBWJIo, C TIJaroja B
HeonpeneneHHoi ¢opme: «IIpunsare», «Hasnauutb», «llepeBectn», «OOBSIBUTE» U TOMY
moao0OHoeE.

Jlanee yka3pIBatoTCs (paMIIIUS, UMs, OTYECTBO (MPU HAJTMYUHM) PaOOTHUKA, HA KOTOPOTO



20

pacnpocTpaHsieTcsl AeHCTBHUE TpHKas3a, U TEKCT MpHKaza. B cBogHOM mpukase (GpaMuiiny Il B
npezenax MyHKTOB pa3MEIaoTcs 1Mo angdaBuTy.

B npukasze o Ha3HAUCHNUU WM YBOJILHEHNH PaOOTHHUKA YKa3bIBAETCS MOJIHAS 1aTa (JHUCIIO,
Mecsl, T0a) (aKTHUECKOro BbIXOJa pabOTHHKAa Ha paboTy (MpeKpamieHus TPYAOBBIX
OTHOUIECHUI), pa3Mepbl €ro T0JDKHOCTHOTO OKJIAa COTIacHO IITaTHOMY PACIUCAHUIO.

B cBomHOM mpuKase Mo KaJpoBBIM BONpPOcaM (JIMYHOMY COCTaBY) B PacloOpsSIUTEIbHYIO
YacTh BKJIIOYAETCS MH(POPMAIHS, KOTOpasi pa3MeIIaeTcsl B TAKOM IOCIIEeI0BATEIbHOCTU: IPUEM
Ha paboTy, epeBo1, yBOJIbHEHHE.

B kaxmoMm MyHKTE NMpHKas3a 10 KaIpOBBIM BOIPOCaM (JIMYHOMY COCTaBY) yKa3bIBaeTCs
OCHOBaHME OTHOCHUTENIBHO €ro u3JaHusd (3asBieHHE pPaOOTHUKA, TPYAOBOW JOTOBOP
(cornmamenue), AOKJIaJHAs 3aIKCKa, MPEICTAaBICHUE, XOJATalCTBO, PEUICHUE aTTECTallMOHHON
KOMUCCHH 00111€00pa30BaTeIIbHON OPraHn3aIlin) U T. 1.

Pacnopsizkenue.

PacniopsikeHue - pacnopsiauTeabHbIN JIOKAJIbHBIA HOPMATUBHBIN IIPABOBOM aKT, KOTOPbII
U3/1aeTCs  PYKOBOJSIIMM  pPabOTHUKOM  OOpa3oBaTeNbHOM  OpraHu3anuu  (Hampumep,
3aMECTUTENIEM PYKOBOAMTENS, PYKOBOJIUTEIEM CTPYKTYPHOTO MOJpa3feNieHus) MO BOMpOcaM
MH(OPMALIMOHHO-METOJUUECKOT0, aJMUHUCTPATUBHO-XO3SNUCTBEHHOTO M OpPraHU3al[MOHHOTO
XapakTepa, BXOASAIIMM B €ro KOMIIETEHIIUIO.

PacnopspxenueM opopMITSIOTCS BOITPOCH KPATKOCPOYHOT'O OJTHOPA30BOTO XapaKTepa.

PacniopsxkeHHs: COCTaBISAIOTCS aHAJIOTUYHO MpUKa3aM (B MIeYaTHOM BapHaHTE) MOXKHO 0e3
cioBa «[IPUKA3BIBAIO».

KoHcratupyromiasi 4acThb TEKCTa B PACHOPSIKEHUAX OTAENAETCS OT PacHoOpsIUTENIbHON
gactu cnoBamu: <«IIPEJJJIATAIO», «PEKOMEHAYIO», «OBA3BIBAIO», «CUUTALIO
HEOBXOAVMbIM».

Pacnopspkenust  peructpupyrorcss B KHure/x ypHane perucTpanil  pacriopsHKeHHN
(npunosrcenue 2). Kuura/skypHana TMpPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBACTCS, CKPEIISETCS
NOJMUCBI0O PYKOBOAMUTENS U TMedaThlo 00pa3oBaTeNbHON oOpraHusauuu. PacnopsokeHus
dbopmupyrores B Jleno oauH pas B KBapTai. B xoHie kanenaapHoro roga /lemno (ue
6osee 250 nmuctoB) odopmisercs B cooTBeTcTBUH ¢ [lonoxkeHnem 06 apxuse.

IIporoko..

[Tporieccel mpuMeHEHUs! YIpPaBICHYECKUX PELIeHUH 00pa3oBaTeIbHOM OpraHu3anueil u
caMH peIIeHUsl JTOKyMEHTHPYIOTCS C MOMOIIBI0 MPOTOKOJOB KOH(EPEHLIMH, MeJarorniyeckux
COBETOB, KOMUCCUH U TIP.

B npoTokonax 3acenaHuii KoJUIETHANIbHBIX U COBEIATENbHBIX OPIaHOB TEKCT U3JIaraercs
OT TPEThEro JIMIA EOUHCTBEHHOIO 4Hcia («II€JarorMYecKuil COBET... IIOCTAHOBIIAETY,
«coOpaHHue... PEIImioy).

IIpoTrokos cocTaBiseTCss Ha OCHOBAHMM 3alMCEH, CHEIAHHBIX HENOCPEACTBEHHO BO
BpeMsl 3acelaHMi, MPEICTaBICHHBIX TEKCTOB U TE3MCOB JOKJIAJOB M BBICTYIJICHHH, CIPaBOK,
IIPOEKTOB PELICHU.

[TpoTOKOJI MOKET COCTABIATHCS KaK B PYKOIIMCHOM, TaK U B eyaTHOU (opme.

Jlatoii mporokona sBiIsieTcd  JAara  MPOBEAEHMA 3acedaHus. Eciou  3acenanue
MPOJOKANIOCh HECKOJBKO JHEH, TO uepe3 THUPE YKa3blBalOTCS MEPBbIM M MOCIEIHUN JEeHb
3aceaHusl.

Homep mnportokona momkeH COOTBETCTBOBAaTH MMOPSAJIKOBOMY HOMEpY 3aceJaHMs.
Hywmeparus npoTokosnoB BeaeTcs B Npeaenaax KajleHIapHOro rofa OTAENbHO 10 KaXKJI0W Tpyme
IIPOTOKOJIOB 3aCe/IaHtsl COOTBETCTBYIOIIETO KOJUIETHAIbHOTO OpraHa.

B pekBusure «MecTo 3acelaHus» YKa3bIBA€TCS HA3BAHUE HACEIEHHOIO IIyHKTa, B
KOTOPOM COCTOSIJIOCH 3aceaHHe.

3aroJoBOK K TEKCTy MPOTOKOJA JOJDKEH OTOOpaskaThb BHJI 3acelaHus (COBEIaHHE,
cobpanue, KOH(pEpeHIUs W T.M.) WIA KOJUICTHAIBHOW JeATEIBbHOCTH (KOMHCCHS, COBET,
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cobpanue, paboyas rpynmna  T.1.) ¥ BKJIIFOYaTh HA3BaHHUE BHUIA IOKYMEHTA.
TexkcT NpoTOKOJIa COCTOUT U3 BBOJAHON U OCHOBHOM 4acTeH.

BBonnas wacte comepxkutr mnoctosiHHyro wuHbopManuio (cimoBa I[IPEJICEIATEIJID,
CEKPETAPD, [TPUCYTCTBOBAJIN) u nepemeHHy0 ((hamMuins, WHHIHAIBI Mpeaceaarens,
CeKperaps M  MNpHUCYTCTBywoImux). Ilpy HEoOXOAMMOCTH  yKa3blBalOTCA  JOJKHOCTH
NPUCYTCTBYIOIIUX, a TAKKE€ WMHUIUAIBL, (aMUIMKM JOJDKHOCTH JIML, MPUTJAICHHBIX Ha
copemanue. [Ipu konmuectBe yyacTHHKOB Oosiee 10 cocTaBisieTcss CHHCOK MPUCYTCTBYIOUIMX,
KOTOpPBIN MpUJIaraeTcs K MpoTOKOIIY.

Ecmun mporokon odopmisercs B medatHo ¢opme, To cioBa I[IPEJICEJIATEJIb,
CEKPETAPD, ITIPUCYTCTBOBAJIN neuyatatoT OT HYJIEBOIO MOJOKEHUS Ta0ynsaTopa, OT 2-TO
MOJIOKEHUS TalyJsTopa CTABUTCA TUPE, WHUIUAIBI M (aMIIMKA MUIIYT B HUMEHHUTEIHbHOM
nagexe. @aMUINKM MPUCYTCTBYIOIIUX PACIIONIAraloTCsl B al()aBUTHOM TOPSJIKE U IE€YaTaloTCs
yepe3 1 MeXCTpOUYHBIN MHTEpBAJI.

BBoanas wacte mpoTokosia 3akaHuMBaeTcsi moBecTkoil mHsA. CrnoBa «lloBecTka mHs»
MevyaTaT OT HYJIEBOrO MOJOKEHHUs TalynaTopa, MOclie HUX CTaBUTCA JABOeTouue. Bormpocs
MOBECTKU THS HyMepyloTcst apabckumu mudpamu. Kaxapiii HOBBI Bompoc mevararoT ot 1-ro
MOJIO’KEHUS TabysITOpAa.

[TocnenoBaTenbHOCTh PACIIONOKEHHSI BOIIPOCOB OMPEEINIAETCS CTEHNEHbIO UX BaXKHOCTH.
Bompocel mepeuncnsiorcs B < MMEHUTENbHOM manexe. Jlokmam (oTuer, cooOllueHue,
uHpOpMans), HAMMEHOBAaHHE JODKHOCTH, WHHULUAIB W (HaMWIMIO JOKJIaJ4YhKa IMHIIYT B
poauTenbHOM Taaexke. He pekoMeHayercss BKIIIOUaTh B TMOBECTKY JHA Borpoc «Pa3Hoey.
Kaxxaplii Borpoc noimkeH ObITh KOHKpeTH3upoBaH. DopMHUpoBaHHE BONPOCOB B IOBECTKE JIHS
HaunHaeTcs ¢ npeanora «O (0O0)».

OcHoOBHas 4acTh MPOTOKOJIA COCTOUT U3 Pa3fesioB, KOTOPBIE TOJKHBI COOTBETCTBOBATH
MyHKTaM MOBECTKU NHA. Pa3nenbl HymepyroTcs apaOCKUMu HU(ppaMU U CTPOATCA MO TaKOM
CXeMme:

CJIYIIAJIA - BBICTYIIWJIA - PEHINIIN (ITOCTAHOBUJIN),

VYka3aHHblE ClIOBa NevararoTcs OonblIMMH OykBaMu 0€3 OTCTyna OT TpaHMIIbI JIEBOTO
nosist. [locne aTux coB cTaBUTCS ABOETOUHE.

[Tocne cnoa CJIVIIAJIM yka3piBaeTcs KpaTKUW TEKCT BBICTYIUIEHHSI OCHOBHOIO
Joknaauuka. damMuivs M UHULMAIBl KaXJ0ro JOKJIAquMKa Ie4aTaloTCd C HOBOW CTPOKH.
KpaTkuii TeKCT BBICTYIJIEHUS U3JIaraeTcsi B TPEThEM JIMLE €IMHCTBEHHOT'O YnCIa.

TekcTbl WM TE3UCHl JOKJIAJ0B M BBICTYIUIGHHH, O(QOPMIICHHBIE KaK OT/eNbHbIe
JIOKYMEHTBI, B TEKCT IIPOTOKOJIa He BKItoyatoTcs. [locie cBeneHuit o TOKIaJUuKe CTaBUTCS THPE
U yka3biBaeTcs: « TeKCT nokiana (BeICTYIICHHUS) PUJIaraeTcs K IPOTOKOIY».

[Tocne cnosa BBICTYIIUJIN ¢ukcupyrorcs BBICTYIJIEHUS TEX JIUL, KOTOPbIE MPUHSIIN
ydacTHe B OOCYXJIeHHM Jokiana. BricTyruieHus: opopMistoTcss B MPOTOKOJIE € yKa3aHHEM
JOJDKHOCTEH, (paMUIMil M MHMIIMAJIOB, BBICTYNAIOUIMX B MMEHUTEIBHOM Mazieke, a TaKKe C
KpPaTKUM H3JI0)KEHUEM COJEpKaHUS BOIpOca M OTBETOB Ha Hero. CopepxaHUE BBICTYIICHUI
U3JIaraeTcsi OT TPETHETro JHIa €AUHCTBEHHOIO YHCIa.

[Tocne crnosa PEIIMIIN (IIOCTAHOBUJIN) Quxcupyercss NPUHATOE pELICHHE I10
o0cyxJ1aeMOMy BOMPOCY MOBECTKH AHS. PemieHue MOMKHO OBbITh KOHKPETHBIM U BKJIIOYATh
COCTaBJISIIOLIME, KOTOPHIE OTBEYAIOT HA CIIEIYIOIIME BOIPOCHL: KOMY, UTO CAENATh M B KaKOU
CPOK.

Pemenus, conepkaliye HECKOJBKO BOIPOCOB, TMOAPA3ACIAIOTCA Ha IyHKTBI U
MOJMYHKTHI, KOTOpble HyMepytoTcs apadckumu 1udpamu. [loanyHKTeI HyMepyroTcs udpamu C
TOYKOH.

B cnyuae, xorja Ha 3acefaHuUM NMPUHUMAETCS pelIeHHe 00 YTBEp)KIEHUH JIOKyMEHTa,
KOTOpPBII 0OCyXiajncs Ha 3aceJaHuM, ITOT JOKYMEHT Ipujaraercs K MPOTOKOIYy U B HEM
JIeJIaeTCsl CChUIKAa Ha HOMEp U JAaTy npoTokona. [lpu Hanmuuum Opyrux TOKyMEHTOB, KOTOPbIE
paccMaTpUBAINCh HA 3acelaHuM, M (HaKT 0OCYXIEHHsI KOTOPHIX ObUT 3a()MKCUPOBAH B TEKCTE
MPOTOKOJIa, OHM HyMepyroTcs apabckumu tmdpamu (IIpunoxenmne 1, Ilpunoxenue 2). B
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COOTBETCTBYIOIIUX MYHKTaX MPOTOKOJIA JACTACTCS CCHUIKA Ha 3T MPHIIOKEHHUSL.

[TpoTOKOJI MOAMUCHIBACTCSA MpPEACENATEIBCTBYIONIMM Ha 3aCeAaHUU KOJJIETHAILHOTO
OpraHa M CEKpeTapeM.

Brimucka w3 TpOTOKOJIA — TOYHAS KOMUS YacTH TEKCTa MOJJIMHHOTO IPOTOKOJA,
OTHOCSIIIETOCS K TOMY BOIPOCY IOBECTKH JHs, IO KOTOPOMY TOTOBUTCS BBHINKMCKA. Bhimucka u3
IOPOTOKOJIAa COJCPKHUT CIEAYIOINIME DPEKBH3UTHI: HAaWMEHOBaHHE 00IIe00pa3oBaTeIbHOM
OpraHu3aliiy, Ha3BaHHE BHJA JIOKYMEHTa (BBINKCKA W3 MPOTOKOJA), JlaTa 3acelaHHs, MECTO
COCTaBJICHUSI, 3aT0JIOBOK K TEKCTY, TEKCT, TIOJITUCH, OTMETKY O 3aBEPCHHUH KOITHH.

[Ipotokosbl  peructpupyrorcss B KHUTe/KypHajge  pErucTpalid  MPOTOKOJIOB
(npunoscenue 3). Kuura/skypHan TpPOHYMEPOBBIBACTCS, IPOLIHYPOBBIBACTCS, CKPEILISCTCS
NOJIKMCBI0O  PYKOBOJAWTENE W  TleUaThio  0Opa3oBaTeNbHOW  OpraHu3anmu. [IpoTOKOJIBI
dopmupytores B [eno oguH pa3 B kBaptai. B koHIe kaneHgapuoro roaa Jemno (e 6onee 250
JUCTOB) oopmIisieTcss B cooTBeTcTBUH ¢ [lonoxenuneM 00 apxuBe.

CayxeOHOe IMCHMO.

CnyxeOHOe NMUCBMO COCTaBIIETCS C LENbi0 OOMEHa MHGpOpMalued M IMpeicTaBlseT
coboi:

- OTBETHI O BBINOJHEHUM 3aJJaHUM, ONPECIICHHBIX B
aKTax  OpraHoB  TOCYJapCTBEHHOH  BIIACTH,
MOPYYCHHSAX BBICIIUX JODKHOCTHBIX JIHII,

- OTBETHI Ha BBINOJIHEHNE MOPYYCHHUH BBIIIECTOSIIIUX
OpraHu3aIui;

- OTBETHI HA 3aIPOCHI APYTUX YUPEXKICHUN;

- OTBETHI Ha OOpaIIeHUs TPAXKIAH,

- OTBETHI Ha 3aMPOChl Ha HH(POPMAIIHIO;

- WHHIUATHBHEIE MMCHMA,

- COIPOBOJUTENIbHBIE MMHCHMA.

CrnysxebHoe muchMo odopmisieTcs Ha 6l1aHKe 00pa30oBaTeNbHOM OpraHu3alny.

[TuceMo mMeeT cienyrouiye peKBU3UTHI: JaTa, PErUCTPALMOHHBIA HOMEp (MCXOISLIMI),
CCBUIKA Ha PETUCTPAIlMOHHBIN HOMEp (BXOASIIMI) U JaTy JOKyMEHTa, Ha KOTOPbII JaeTcsi OTBET
(mpu HamMM4MM), ajxpecar, 3arojOBOK, TEKCT, OTMETKAa O HaJIM4YUU NPUIIOKEHUH (B ciydae
HEOOXOMMOCTH), TMOANMUCh, cBeaeHus o0 wucnonnutene (O.M.O., KOHTaKTHBIM HOMep
tenedoHa).

JlaToii muceMa sIBISETCS JaTa ero MOANUCAHMs, KOTOpas JOJDKHA COBNAAATh C JAaTOM
perucTpamuy UCXoas1Ied KOPPECIOHIEHIIUH.

OCHOBHBIM PEKBHU3UTOM CIIy’)KEOHOTO MUChbMa SIBIISETCS TEKCT, KOTOPBIN, KaK MpPaBUIIO,
COCTOMT U3 JIByX yacTeil. B mepBoil yactu ykas3piBaeTcsi IpUUMHA, OCHOBAHUE UJIM 0OOCHOBaHHE
MOJArOTOBKM IHCHbMA, MPUBOIATCS CCHUIKM Ha JJOKYMEHTBI, KOTOpbIE ObIIIM OCHOBAaHHUEM JUISI €ro
coctaBieHus. BTtopas yacTh BKIIIOYAeT BBIBOJIbI, MPEJIOKEHHs, IPOCHObI, pelieHus u T. II.,
KOTOpbIE pa3MelatTcs ¢ ad3ana.

Kak npaBuio, B muceMe 3aTparuBaeTcsi OMH BOIPOC.

TekcT nuceMa U3araeTcst OT NEPBOTO JIMLA MHOKECTBEHHOTO YHCIIA C MCIOIb30BAHUEM
CJIOB: «IIPOCUM COOOUIUTb...», «Pa3bICHIEM, UTO...».

Cayxe0Hoe TMCbMO MOANUCHIBACTCSI PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3aliH.

Cunpagska.

CrpaBka - TOKyMEHT, TOATBEPKIAIONIUIN Kakue-TH00 (PaKThl UM COOBITHSI.

CrpaBku OBIBAIOT ABYX BHUJIOB:

CrpaBka s OMHMCAHUS WM MOATBEPXKACHUS (PAKTOB, WM COOBITHI B NEATEIHHOCTH
OpraHH3aIiHy.

CripaBKM COCTaBJISIIOTCS 110 YKA3aHUIO BBIIIECTOSALIEH OpraHU3alliy WM PYKOBOAMTEIS
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o0pa3oBaTeNbHOI opraHu3alyu A HHGOPMAalLUU O BHITIOJHEHUH TUIaHOB, 3aJJaHUM, OPYUYEHHI
U IIPEJCTABIISAIOTCS B YCTAHOBJIEHHBIE CPOKH.

Texcm maxou cnpasku cocmoum u3 08yxX yacmell.

B mepBoii wactu mznaratroTcst (pakThl, MOCTYXXHBIIKE IMOBOJOM K €€ HAIMCAHUIO, BO
BTOPOIl - MPUBOAATCA KOHKPETHBIE JaHHbIC. BHIBOABI U MpeUIoKeHHsI B CIIpaBKe HE JAoTcs (3a
UCKIIFOUCHHEM aHAIUTUYECKOM).

CrpaBka [o/MkKHa OOBEKTUBHO OTpa)kaTh COCTOSHUE JE€J, €€ COCTaBjleHHE TpedyeT
TIIATEIBHOTO cOOPA U MPOBEPKHU CBEJCHHIA, MOTYT IIPUBOIUTHCS TaOIHIIBI.

CnpaBku, COCTaBICHHBIE Ul PyKOBOAUTEINSI OPraHU3alUH, TIOANKUCHIBAET COCTABUTENb.

CrpaBkH, KOTOpBIE COCTaBISIOTCA [0 YKa3aHMUIO BBIIIECTOSALIEH OpraHu3aluy,
MOJIMUCKHIBAET PYKOBOAUTENH 0011e00pa30BaTeIbHON OpraHUu3aluu.

JlaTo# cripaBKU SIBJISIETCS 1aTa €€ MOAIUCAHUS.

CrpaBku, yAOCTOBEpAOIINE MOpUAUYecKre (aKThl: MOJITBEPXKIECHUE MecTa pPaloThI,
3aHMMAEMOM JI0JKHOCTH, pa3Mep 3apabOTHOM ATkl U T.A.

Jl5is HUX IpUMEHSIOTCSl yHUULIMpoBaHHbIE TpadapeTHbIe OJTaHKH.

Takoro poga cnpaBKu BBLAAIOTCS IO 3alIpOCaM 3aMHTEPECOBAHHBIX JIUL (COTPYIHUKOB)
WM YUPEXKJICHUM U PETUCTPUPYIOTCS B )KypHAJIE BbIAABAEMbIX CIIPABOK.

Jlok1aaqHas 3anucKa.

JloknagHas 3anMcKa - TOKYMEHT, aIpECOBAHHBIN PyKOBOJIUTENIO U HHOOPMUPYIOIIUNA €ro
O CJIOXKUBIICHCS CUTYallMHd, WMEBIIEM MECTO SIBJICHHHM WM (DaKTe BBITIOJHEHHOW paboOTHI, a
TaK)Ke COJICPIKAIINiA BHIBOJBI U MPEATIOKEHUS COCTaBUTEIIS.

JlokItaHast 3aIMCKa MOYKET BBIITOJHATHCS PYKOITUCHBIM CITIOCOOOM.

TexkcT moknIajgHON 3amUCKU AENUTCS Ha JIBE YacTW: IMepBas - KOHCTATUPYIOLIas, TIe
U3JIATAl0TCST MMEBIIME MECTO (DaKThl WIIM ONKCHIBACTCS CHUTYyalHs, W BTOpas, B KOTOPOM
u3JIaraeTcs npeiokKeHune, mpocroa.

TekcTy mOKIamHON 3aMMCKU 00S3aTeIbHO MPEIIECTBYET 3ar0JIOBOK, HAYMHAIOIIUICS C
npeora «O», «O0».

Joxmnannas 3anrcka opopmisieTcst Ha Jiucte Oymaru.

AKT.

AKT - JIOKYMEHT, COCTaBJIEHHbId HECKOJbKUMHU JMIAMU W TOJATBEPKAAIOIINIA
YCTaHOBJICHHBIE (AKTbl U ACHCTBUA. AKTHI O(DOPMIISIIOTCA IO pe3yibTaTaM pPEBU3HM, NpHU
npueMe-Ttiepeaade e, CIUCaH|H UMYIIEeCTBa U TOMY MOA00HOE.

AKT odopmisieTcss Ha cTaHAApPTHOM JHUCTe Oymaru dopmara A4 u UMEET CIenyIolne
PEKBHU3UTHI: Ha3BaHHE JOKyMEHTa, rpud yTBepkIeHus (mpu HEOOXOJWMOCTH), JAaTa U MECTO
COCTaBIICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, MOJIMUCH JUI[ (He MEHEe TPeX), KOTOPhIE COCTaBIISIIH
aKT.

TeKkcT akTa COCTOUT U3 BBOJAHOM M KOHCTATUPYIOLIEH YacTEN.

B BBOIHOM YacTH yKa3bIBAIOTCS OCHOBAHMS JIJISi COCTABJICHHS aKTa W Ha3bIBAIOTCS JIMIIA,
KOTOpPbIE€ COCTaBUJIM aKT WJIM MPUCYTCTBOBAIU MPHU 3TOM. B KOHCTaTtupyromieil yactu u3naraercst
CyTh, 3aJa4d, XapakTep NPOJCITAHHOW padOTHl, YCTaHOBIEHHBbIE (aKThl, MPEIIOKCHUST U
BbIBOJIbI. KOHCTaTHpYyIOIIas 4acTh MOXKET 0OPMIISTHCS B BUJIE TaONHIBl. B KOHIIE TeKCTa akTa
3aMUCBHIBAIOTCS JAHHBIE O KOJTMYECTBE DK3EMIUIIPOB aKTa U UX MECTO HAXOXKICHHSI.

AKT NOANUCHIBAETCA BCEMU JIMIIAMU, IPUHUMABIIMMH YYaCTHE B €0 COCTaBJICHUMU.

Jluto, uMeroree 3aMeyaHus K COJEPKAHHWIO aKTa, MOJAMKMCHIBACT €r0 M HM3JaraeT CBOE
MHEHHE Ha OT/ICJIbHOM JIMCTE, KOTOPBIM MpUaraercs K akry.

Tenerpammsl, Tes1e(pOHOrpaMMBbI, GaKCUMHUJISAPHASA CBA3b.

OTO [OKYMEHT 1O ONepaTUBHBIM BOIpOcaM, IepelaBaeMblii 1o TenedoHy U
3aIMCHIBACMBIN MOJIy4aTCJICM.

OO0s3aTenbHBIMY PEKBU3UTAMU TaKUX JOKYMEHTOB SBIISIOTCS:
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- HaWMEHOBaHWE YUPESKICHHUN aJipecaHTa U aJipecara;

- PCKBHU3UT «OT KOro» MU <«KOMY» C YKa3aHUCM
JOJDKHOCTH, (baMI/IJ'II/II/I, H OTUCCTBA AOJIXKHOCTHBIX

JInn,
- HOMCp, Jara H BpeMsa ICpcAadyd W IpucMa
JOKYMCHTA,

- JOJDKHOCTH M (GaMHIMM  TepelaBlIero U
MIPUHSBILETO TOKYMEHT;

- HomMmepa TenedoHOB;

= TCKCT U IIOAIIUCH.
HOCTYHI/IBH_II/IC JOKYMCHTHI JOJIKHBI UMETH TC K€ PCKBHU3UTHI, YTO U OTIPABIACMBIC, 34
HNCKIOYCHHUEM ITIOAIINCH.
HOKYMGHTI)I COCTaBJIAKOTCA B OJHOM 3K3EMILIAPEC U IMOANCBIBAOTCA PYKOBOAUTEIIEM HIIN
OTBCTCTBCHHBIMH HCITIOJIHUTCIIbHBIM.

DJIEeKTPOHHbBIE 10KYMEHTBI.

Ilopsimox cocraBieHusi, OGOPMIIEHUS M COIVIACOBAHMUSA IPOEKTOB 3JIEKTPOHHBIX
JIOKYMEHTOB OCYILIECTBIISIETCS 1O OOIIMM IpaBHJIaM JIEJIONPOU3BOJICTBA, YCTAHOBJIEHHBIM B
OTHOILECHUM AaHAJOTMYHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTE]E. DJIEKTPOHHBIA JTOKYMEHT
JOJDKEH HMMETh PEKBU3UTHI, YCTAHOBJICHHBIC /IS aHAJIOTWYHOTO JIOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, 3a UCKIIIOUEHUEM OTTHCKA II€YaTH.

B nepeuenp 00s13aTeNbHBIX CBEACHUM O JOKYMEHTaX, UCIOJIb3YEMBIX B LENSIX Y4YeTa U
IIOUCKAa JIOKYMEHTOB B CHUCTEMax »JJIEKTPOHHOIO JIOKyMEHTO00OpoTa o0pa3zoBaTeabHOM
OpraHM3alMl B COOTBETCTBUM C TMpaBUJIaMM JIEJONPOM3BOJACTBA B 0Opa3oBaTeIbHOU
OpraHu3alu, BXOIAT:

e  AJpECaHT;

e ajpecart;

e  JIOJDKHOCTH, (paMIJINS U MHULIMAJIBI JIUIA, TOANKUCABLIETO IOKYMEHT;
e BH/J IOKYMEHTA;

e JlaTa JOKYMEHTAa;

e HOMEp JAOKYMEHTAa;

e JlaTa MOCTYIUJICHUS IOKYMEHTa;

e  BXOIALIUI HOMEpP TOKYMEHTA;

e  CCBUJIKA Ha UCXOJAIIUN HOMEp U JaTy JOKYMEHTa;
e HaMMEHOBAaHME JOKYMEHTa;

e UHJEKC JIeNa;

e CBEJCHMS O IIepeagpecalu JOKYMEHTa;

e  KOJMYECTBO JMCTOB OCHOBHOI'O JOKYMEHTA;

e  KOJINYECTBO IPHIIOKEHUM;

e O0IIee KOJMYECTBO JIUCTOB MPUIIOKEHUH;

e  YKa3aHHUS IO UCIIOJIHEHUIO JOKYMEHTA;

e nomxHOCTh, @. U. O. ucnomHuTes;

e OTMETKa 0 KOHQUACHINAIHHOCTH.

B cocraB [OMONHUTENBHBIX CBEIEHHH 00 DSJIEKTPOHHOM JOKYMEHTE MOTYT OBITh
BKJIIOUEHBI CBEJCHMS: HAaMMEHOBAHHE aBTOpa JIOKyMEHTa (E€ciu aBTOp HE COBHAAAET C
aZipecaHToM (OTIpPAaBUTENEM) OHIIEKTPOHHOIO JTOKYMEHTa), OTMETKa O TIepeHoce Cpoka
UCIIOJTHEHUSI JIOKyMEHTa, CpOK XpaHEeHHs] JOKYMEHTa, HaUMEHOBaHUS TMPUWIOKEHUH K
AJIEKTPOHHOMY JIOKYMEHTY, KIIOYEBBIE CJIOBAa, CTaTyC JOKyMeHTa (IPOEKT, Bepcusi), BU
nepesayy JOKyMeHTa (3JEKTPOHHOM MOYTOH, Mo4Tol, pakcoMm U T. 11.) U Jp.

Cpoku XpaHEHUS DJJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CPOKAaM XpaHEHHs
JOKYMEHTOB, YCTAaHOBJICHHBIX 3aKOHOJATEIbHBIMH W WHBIMA HOPMATHBHBIMHU IIPaBOBBIMU
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aktamu Poccuiickoit dexnepaiuy, TUMOBBIMU MEPEUHSIMU U1 AHAJIIOTUYHBIX JOKYMEHTOB Ha
OyMa)XKHOM HOCHTEIIE.

5. Opraﬂmaunﬂ L[OKyMeHT()OﬁOpOTa H UCIIOJIHCHUA TOKYMEHTOB.

IIpuem u 00padoTKa MOCTYNAOIINX JOKYMEHTOB.

JIBu>keHHe OOKYMEHTOB C MOMEHTa HUX CO3/IaHUs WIM TOJXy4YeHHs JI0 3aBEpILCHUs
UCTIOJIHEHUS MJTH OTIIPaBKU 00pa3yeT JOKyMEHTOOO0POT.

B nmoxymentooOopore 00pa3oBaTeIbHON OpraHU3allid  BBIIEISIIOTCS — CIEAYIOLIUE
JIOKYMEHTOIIOTOKH:

a) BXOJAIIIasi KOPPECIIOHASHITINS (FOpUIUYECKUe U (GU3NICCKUE JTUIA);

0) ucxopsias KOpPeCnoHACHITUS (FOpUINIECKIE U (PU3MUECKHE JIHIIA);

') BHYyTPEHHSA JOKYMEHTAIUSI.

JlocTaBKka ® OTMIpaBKa JJOKYMEHTOB OCYIIECTBISIETCS, KaK MPaBUJIO, CPEICTBAMH
MOYTOBOM U AJIEKTPOHHOH CBSI3U.

JIOKyMEHTBI, TIOCTYTAIOMIAE B 00pa30BATEIbHYIO OPraHH3aIHI0, TMPOXOIAT MEPBHUHYIO
00paboTKy, perucTpanuio, IpeABAPUTEIbHOE pPACCMOTPEHUE, Mepenady pyKOBOJACTBY Ha
paccMOTpeHHe, TIepeIaloTCs HCIIOHUTEISIM U TTOCIIE NCTIOTHEHUS TIOMEIIAIOTCS B JeNa.

[Tpuem u nepBuuHas 00paboOTKa JOKYMEHTOB OCYIIECTBIISIETCS CEKPETAPEM.

Cekperapp NPOBOAWUT: TPOBEPKY MPABHIBHOCTH  aJPECOBAHUS  MOCTYMAIOMIUX
JIOKYMEHTOB, MPAaBUIILHOCTHU JOCTaBKU U KOMIUIEKTHOCTH JIOKYMEHTOB; COPTUPOBKY JJOKYMEHTOB
Ha MMO/JIe)KAIINE W HE TIOJICKAIINE PErHCTPALliH.

[TonydeHHble KOHBEPTHI C KOPPECIOHACHIIMEW BCKPBIBAIOTCS, MPH STOM IPOBEPSETCS
HaJIMYME BIOKEHUH, a TaK)Ke YKAa3aHHBIX B JIOKyMEHTaX NMPHIOKEHUH. B cirydae moBpexaeHus
YIaKOBKU U BJIOXKEHHH JHOO0 OTCYTCTBUS MPHUIIOKEHUN COCTABISETCS aKT B IBYX AK3EMILIApax.
OxuH SK3eMIUISIp aKTa HAIPAaBISIETCs KOPPECTIOHICHTY, BTOPO MPHOOINACTCS K OCTYIUBIIEMY
JIOKYMEHTY.

Ommnb0YHO TpHCITaHHAS KOPPECTIOHACHINS NEePEChUIaeTCsl MO TPUHAIUICKHOCTH, €CIH
U3BECTEH ajJpec Tnojiydarens. B NpoTUBHOM ciydyae KOPPECIOHAEHIMS BO3BpAIaeTCs
OTITPABHUTEIIO.

KoHBepThl OT mnocTynamomeil KOppeclOHIEHIMH COXpaHSAITCS U IpUJararTcs K
JOKYMEHTaM JIMIIb B TOM CITydae, KOT/1a TOJIBKO IT0 HUM MOKHO YCTaHOBHUTH aJpec OTIPABUTEIS
WIH, KOTJla JaTa MMOYTOBOIO HITEMIENsi UMEEeT 3HAUeHHE B KauecTBE JI0Ka3aTeNIbCTBA BPEMEHHU
MIOJTyYeHHS JOKYMEHTA.

CrenamicToM HE BCKpBIBAIOTCS KOHBEPTHl MHCEM C HAAMUCBIO «IMYHO». OHH
NepeaaroTCs IO Ha3HAUYECHUIO

Wudopmanus M JTOKYMEHTBHI O JAEATENBHOCTH 00pa30BaTENIbHOW OpraHu3aluu, He
yKa3aHHbIE B yacTH 2 craThi 29 denepanbHOro 3aKoHa ot 29 nexabps 2012 roga Ne
273-®3 «O6 obpazoBanun B Poccuiickoit deneparyn», NPEACTaBIAIOTCS PYKOBOIUTEIEM
00pa3oBaTeNbHONM OpraHU3allud IO OOpaIleHUI0 TpaKIaHWHA JHOO IO0JDKHOCTHOTO JIWIA
rOCyJJapCTBEHHOTO OpraHa MM OpraHa MECTHOTO CaMOYIIpPaBJIEHUS B CIy4asX W TOPSJIKE,
MIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoi denepannu.

IIpencraBnenue MHGOPMAIUK WHBIM OpPraHU3alMsAM O JIEATEIILHOCTH 00pa30BaTENIbHOM
OpraHu3alliil OCYIIECTBIIICTCS y4YpEOUTE]IeM OpTraHW3allii, B OTHOIICHWH KOTOPOH Takas
uH(pOpMaLKs 3aIPaIINBaAETCs.

IIpenBapuresbHOE pacCCMOTPEHHE JOKYMEHTOB.

Cekperapb U (MJIM) JMIO, OTBETCTBEHHOE 3a BEJEHUE JEJIONPOU3BOJACTBA, MPOBOJIUT
IIPEBAPUTEIBHOE  PAacCMOTPEHHE  JOKYMEHTOB B LEISIX  BBIACIEHUS U3 BCETO
MaccHBa MOCTYNHBIIEH  KOPPECHOHIEHIUH  JOKYMEHTOB, TpeOylomMX  00s3aTelbHOrOo
paccMOTpeHHs PyKOBOJIUTEIEM 00pa30BaTEIbHON OpraHu3alny.

OcHoBaHMeM Ui TPUHATHS pEUIEHHsT B XOJ€ NPEIBAPUTEIBLHOTO PAaCCMOTPEHHS
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SBISIETCSL COAEp)KaHWE JOKyMEHTa, a HE aJpecoBaHHE JOKYMEHTa COOTBETCTBYIOLIEMY
pabOTHUKY.

Pe3ynpraToM mnpenBapUTENbHOTO PACCMOTPEHUS SBISIETCSl HAlpaBlICHHE JTOKYMEHTa
PYKOBOAUTENO 00pa30BaTEIbHON OpPraHM3allMM WM JODKHOCTHOMY JIMIy B COOTBETCTBHH C
YCTaHOBJICHHBIM pacIpee]ICHUeM OO0S3aHHOCTEH MEXKAY PYKOBOIUTEIEM MU JOJDKHOCTHBIMH
JIMIaMH1 JJid BEBIHCCCHUA YKa3aHUA 110 UCITIOJIHCHHUIO JOKYMCHTA.

Perucrpanusi 10KyMeHTOB.

[lepeqaua JOKYMEHTOB Ha PETHCTPAIMIO MPOU3BOAUTCS TOJBKO TOCHE  HX
NpeIBapUTEILHOTO PACCMOTPEHUSI.

Perucrpanuu  momiexar  Bce  JIOKYMEHTHI, TpeOyrolmue ydera, HWCIOJIHCHUS,
UCTIOJIb30BAaHUS B CIIPABOYHBIX IEJISAX, KaK IMOCTYMAIOLINE U3 JPYTUX OPraHU3aluil U OT YaCTHBIX
JIIL, TaK 1 00pa3yIoyecs B MPoIecce NesITeILHOCTH 00pa30BaTeIbHOIN OpraHu3alny.

He moanexxaT peructpaiyu mo3apaBUTEIbHBIC MUChMA, TEIETPAMMBI, TPUTIIACUTEIbHBIE
Ounetbl, nHGOpPMAIHS Ul CBEICHUS, OyXTalTepcKhe JOKYMEHTHI MepBHYHOrO yueta. Jlius Hux
COCTABIISICTCS TIEPEUCHb HEPETUCTPHPYEMBIX JTOKYMEHTOB.

Perucrpanusi TOKyMEHTOB IIPOU3BOIUTCS C IIETIbI0 00CCIEUCHUS X y4eTa, KOHTPOJIS 3a
UCTIOJTHEHUEM U OTIEPaTUBHBIM HCIIOJIb30BaHHEM HH(POPMALIUH.

Perucrpanus 10KyMEHTOB IPOU3BOIUTCS B JICHb UX MOCTYILICHHUS.

JlomyckaeTrcsi OTMETKa O MOCTYIUICHHH JOKYMEHTa B OPTaHHM3aIMI0 MPOCTABISATH B BUIC
HITamMIa Uik OT PyKU B HIDKHEH YacTH JIUIIEBON CTOPOHBI IIEPBOTO JIUCTA JOKYMEHTA WIIH Ha €T0
obopore.

Perucrpanusi TOKyMEHTOB 3aKJIOYacTCs B BEJCHUHM 3allUCH YYETHBIX JIaHHBIX O
JOKYMEHTE TI0 YCTaHOBJIGHHOW pErHCTpPalMOHHOW (opMme, KOTOpbIM (ukcupyercs dakr
CO3/IaHUsl, OTIPABJICHUS WJIM TIOJIYYCHUS JIOKYMEHTa IIyTeM IPOCTABICHUS HAa HEM
PETUCTPAIIIOHHOTO HMHIEKCA C IOCIEAYIOUIeH 3alHChi0 B yKa3aHHBIX (opMax HEOOXOTUMBIX
CBEJICHUN O JIOKYMEHTE.

JIOKyMEHTBI, TOCTYIMAMNMEe B 00pa3oBaTEIbHYIO OpPraHHW3AIHI0, PETUCTPUPYIOTCS B
Kuure/xxypHaine peructpanuu BXOAsIIEH KOPPECTOHIEHIINH, a T€, YTO OTIPABISAIOTCS U3 HETO, -
Knure/ s)xypHaiie peructpanuy UCXos1eld KOPPECTOHICHIIUN (npunodcerue 3).

Pacnpenesnenne nocTynawmux J10KyMeHTOB.

Ilocne perucTtpan JOKYMEHTHI MEpENalOTCsl Ha PAaCCMOTPEHUE PYKOBOAMUTEINIO
00pa3oBaTesIbHOI OpraHu3allnu.

ITocne paccMOTpeHHs] PyKOBOAMTEIEM JOKYMEHTHI BO3BPALIAIOTCSA CEKpeTapro M (MiM)
JWIly, OTBETCTBEHHOMY 3a BEJIEHHE JEJIONPOU3BOJACTBA, M IEPEeHECeHHs YyKa3aHUH
10 UCTIOJIHEHUIO JJOKYMEHTA B JKypHaJl pETUCTPallMK BXOJAIINX JOKYMEHTOB. B cooTBeTCTBUM C
YKa3aHUAMHU 110 UCTTIOJHCHUIO MOJJIMHHUK TOKYMCHTA HAIIPaBJISACTCA pa6OTHI/IKy, ABJIAIOIIEMYCS
OTBETCTBEHHBIM UCIIOJIHUTENIEM, a COMCIIOIHUTEISIM HAIpPAaBISIOTCS KOMUHU JIOKYMEHTOB (€CIu
UMEIOTCS), 0 UeM JenaeTcsl otMeTka B KHure/xxypHaiie perucTpaiuu BXOISIMINX JOKYMEHTOB.

DJNEeKTpOHHBIE COOOIIEHUS, TOChUIAEMBbIE IO JJIEKTPOHHOM IOYTe, HCHOIHSIIOTCS
AHAJIOTUYHO OOKYMCHTAM Ha 6YMa)KHI)IX HOCHUTCIIIX C Y4YCTOM OHpe)IeHeHHOﬁ CHeHI/I(bI/IKI/I B
IPOLIECCE UCIIOTHEHUS.

Iopsaok 00padoTKM M NMPOXOAKAEHUS UCXOASAIIUX U BHYTPEHHUX JOKYMEHTOB.

[lopsiok MOATOTOBKM HCXOAAIIMX JOKYMEHTOB BKJIOYaeT B cebs paboTy 1o
COCTaBJICHUIO MTPOEKTAa JOKYMEHTA, COrNIaCOBAHUIO, MOJMUCAHUIO (YTBEPKIACHUIO) U OTIPABKE.

Jlo mepenauum JOKyMEHTa Ha TMOJNHCh HCHOJHUTENb JOKEH TMPOBEPUTH €ro
coJiep’KaHue, MPAaBUILHOCTE O(QOPMIICHHUS, HAIWYHEe HEOOXOIWMBIX BHU3 W TPUIOKEHUH.
JIOKyMeHT mpejcTaBisieTcs Ha MOANUCh BMECTE C MaTepuajaMi, Ha OCHOBAHHWU KOTOPBIX OH
TOTOBUJICS.

BuyTpenHue nOKyMEHThI OQOPMIISIOTCS M HMCIONHSIOTCS (MCIONb3YIOTCS) B Mpereniax
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00pa30BaTEIbHOM OpraHU3aIUH.

BuyTpeHHHe  JOKYMEHTHl  ([OKJIAJHbIE 3alMCKH, CIpPaBKH, CBOJKU U  [1p.)
paccMaTpUBAIOTCS TEMU JTOJKHOCTHBIMU JIMLIAMHU, KOMY OHU HalpaBJICHBI.

OTBeTCTBEHHBIE 3a JIEJONPOU3BOJICTBO MEPE] CHaYeil KOPPECHOHJAEHIMM Ha OTIIPAaBKY
JOJDKHBI ~ 00S13aTENIbHO  NPOBEPUTHh  IPABMIIBHOCTE €€ O(OPMIIEHUS U aJpeCOBaHHUS.
KonBeproBaHHE KOpPPECHOHAEHLUMU U JIPYIMX IIOYTOBBIX OTIPABICHUN IPOU3BOJUTCS
CTPYKTYPHBIMU IOJIPA3/ICJIEHUSIMH OpraHU3aLINH.

Peructpanus otnpaBisieMbIX JOKYMEHTOB OCYLIECTBISIETCS B JEHb MX IOJIUCAHUS
(yTBepKIeHHs) MM Ha clexyroliui pabouuil neHb. PerucrpanvoHHbII HOMEp JOKyMEHTa U
JlaTa PErucTpaluy MPOCTABIAIOTCA HAa MOUIMHHUKE JTOKYMEHTa B PEKBH3MTax OJlaHKa M Ha
KOIIMHM, OCTaloIleicss B jene oOpa3zoBaTenbHOM opraHu3anuu. CIpaBOYHBIM ammaparoMm i
UCXOSIINX TOKYMEHTOB SIBJISI€TCS JKyPHAJl PErUCTPAllUU 3TUX IOKYMEHTOB.

OTnpaBKy ~ MCXOASIIMX  JOKYMEHTOB  IPOM3BOAMUT  CeKpeTapp M (WIN)
JIMIIO0, OTBETCTBEHHOE 32 BEJICHHE JeNONPOon3BoAcTBa. CpodHasi KOPPECHOHACHINS OPOPMIISETCS
U OTHPABJISIETCS HE3aMEUIUTENIBHO CEKPETApPEM.

Cekperapp INpoBepseT NPABWIBHOCTb O(OPMIICHHS  HCXOAALIUX  JOKYMEHTOB,
IPOU3BOJUT COPTUPOBKY JOKYMEHTOB IO CIOCOOY JOCTaBKM KOPPECHOHICHLMHU ajpecary
(mpoctas, 3aka3Has, MexAyHapoaHas u J1p.). HempaBunbHO odopmiIeHHBIE JOKYMEHTHI U
KOPPECIIOH/ICHIIMS HECITy’)KeOHOT0 XapakTepa K OTIpaBKe HE NMPUHUMAIOTCS M BO3BPAILAIOTCS
JULY, TOATOTOBUBIIEMY JOKYMEHT.

Otnpasnsemass 1O IOYTE€ KOPPECHOHJEHUMUS IMPOXOAMT YIAKOBKY, aJpecOBaHUE,
IIPOCTaBJIEHUE CTOMMOCTH IOYTOBBIX YCIYyI M Iepefadyy Ha OTIPaBKYy B MECTHOE OTAEJICHHUE
CBSI3U.

Ha 3aka3Hyro KOppecmoHACHIMIO, Ha JOKYMEHTBHl C TOMeTKoN «Jlis ciyxeOHoro
IIOJIb30BAHUS» COCTABIISIETCS PeecTp, KOTOPBIN 3aTeM BO3BPALIAETCS CEKpeTapro yueOHOH yacTtu
U (umm)  JMIy, OTBETCTBEHHOMY 3@  BEJIEHUE  JIeIONpPOU3BOJCTBA, C  PACHUCKON
paOOTHUKOB IMOYTOBOI'O OTAEIEHHUS CBSI3M WM HHOTO JIMIA, OOECHEeYMBAIOIIErO OTIPaBKY
JIOKYMEHTOB.

Ilepenaua ¢ ucnoab30BaHUEM CPEICTB (PAKCUMUIIBHOM CBSI3U JIOKYMEHTOB, COJEpKaIluX
ci1ykeOHy0 MH(OpMAaIMI0O OTPaHUYEHHOTO PACIPOCTPAHEHHUS, B TOM 4YHUCIE C MOMETKOM «Jlms
CIIy’)keOHOTO TI0JIb30BaHMs», He paspemaercs. Kareropuyecku 3zampemiaercss nepegada Io
cpenacTBaM (aKCHUMUIIBHOW CBSA3M CEKPETHBIX JOKYMEHTOB.

C ucnosnp30BaHNEeM CpeACTB (PaKCUMHUIBHOW CBSI3U MOTYT OBITh IEpeaHbl MaTepHallbl
TEKCTOBOT0, TaOJIMYHOTO WM TIpapUuecKoro XxapakTepa, HCIOJIHEHHbIE THUNOTPadCKUM,
MAaIIMHOIMCHBIM WJIM PYKOIMHUCHBIM CIIOCOOOM B YEPHOM HJIM TEMHO-CHHEM I[BET€ C YETKUM U
KOHTPAaCTHBIM M300pakeHHeM (TIepBble IK3EMIUISPbl UM WX KCEPOKONUHM) Ha Oeinoi Oymare c
MUHHMMaJIbHOH BbICOTOM OYkB M 1udp 2 MM. OOBeM NepegaBaeMoro B T€YEHHE OJJHOTO CeaHca
CBSI3M JIOKyMEHTAa, BHINIOJIHEHHOT0 Ha Oymare ¢popmaTta A4, He JOJKEH MPEBBIIIATh MSATH JIUCTOB.

OTBETCTBEHHOCTh 3a CoJiepXaHue HH(GOpMAIMM, IEepeaBaeMoil C HCIOJIb30BaHUEM
CpeacTB (PaKCUMMIIBHOM CBSI3H, BO3JIaraeTrcs Ha UCIOJHUTENS, MOATOTOBUBIIETO (hakcorpaMmy
JUISL TIEpeIayn.

OcobenHocTH padoOTHI € 31eKTPOHHBIMH JOKYMEHTAMH.
B o6pa3zoBarenpHOI OpraHu3anuy Co3al0TCs U HCTIOIB3YIOTCS:

. AIIEKTPOHHBIE  JIOKYMEHTBI, CO3/1aBaeMbleé B  JJIEKTpOHHOH ¢opme 0e3
MPeIBAPUTENLHOTO TOKYMEHTHPOBaHUS Ha OyMa>kKHOM HOCHUTEIIE;
. 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MOJYYEHHbIE B pPE3yJbTaTe CKaHUPOBAHMS

JOKYMEHTOB M XPaHSIIIHAECS B CUCTEME JIEKTPOHHOTO JIOKYyMEHTO000poTA.

IIpuem u oTmpaBKa >JIEKTPOHHBIX JOKYMEHTOB OCYILECTBIISIOTCS OTBETCTBEHHBIM 3a
BEJICHUE JICIIONPON3BOJICTBA B 00pa30BaTEIIbHON OpraHU3aIUH.

DJNEeKTPOHHBIE JOKYMEHTBI CO3Jal0TCs, OOpalaThIBAIOTCSI M XPaHATCS B CHCTEME
3IEKTPOHHOTO JOKYMEHTO000poTa 00pa3oBaTeIbHON OpraHU3alllu.
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DONEeKTPOHHBIA  JIOKYMEHT JOJDKEH OBITh OGOpMIIGH 1O OOmUM  TpaBuUiiaM
JIEJIONPOU3BOJCTBA M MMETh PEKBU3UTHI, YCTAHOBIIEHHBIE ISl aHAJOTMYHOI'O JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE, 32 UCKIFOYEHUEM OTTHUCKA TIEYaTH.

Jlnisi MOATBEPXKACHUS TMOJUTMHHOCTH JJIEKTPOHHBIX JOKYMEHTOB B 00pa30BaTEbHOM
OpraHu3alMi HCIOJIB3YIOTCS UIEKTPOHHBbIE LU(pOBble moanucu. lcrnonb3yemble cpelncTBa
AIIEKTPOHHON 1HM(POBON MOANUCH JOJDKHBI OBITh CEePTU(MUIMPOBAHBI B yCTaHOBIEHHOM
HOpsJKE.

Enununein ydera 53JIEKTPOHHOTO JOKYMEHTA SIBJIACTCS JJICKTPOHHBIA  JOKYMEHT,
3aperUCTPUPOBAHHBI B  CHUCTEME 3JEKTPOHHOIO JIOKYMEHTO0OOpoTa 00pa3oBaTelbHOM
OpraHM3ali. DJIEKTPOHHBIM JOKYMEHT, MMEIOUIUI MPWIOKEHUS, PErUCTPUPYETCS KaK OIUH
JIOKYMEHT.

Iloce oTmpaBKM 3JIEKTPOHHOIO JIOKYMEHTA, 3aBEPEHHOIO JJIEKTPOHHOM IMOJIHUCHIO
YIOJIHOMOYEHHOI0 JOJDKHOCTHOTO JIMIA, JOCBUIKM aJpecary ero KONUU Ha OyMaXHOM
HOCUTEJIE, KaK IpaBWIO, HE TpeOyeTcs, 3a MCKIOYEHHEM OTBETOB Ha OOpallleHus Tpak]aH,
HOCTYNHUBUIMX IO UH(OPMALIMOHHO-TEICKOMMYHHUKAIIMOHHBIM KaHajlaM, Ha KOTOPbIE 3asBUTEIIO
JTaeTCsl MUCbMEHHBIN OTBET, HAIIPaBJIIEMbII 110 IOYTOBOMY aJpeCy, YKa3aHHOMY B OOpalleHUH.

HcnosnHeHHBIE DIIEKTPOHHBIE TOKYMEHTBI CUCTEMaTU3UPYIOTCS B €JIa B COOTBETCTBUH C
HOMEHKJIaTypoil Jieql  00pa3oBaTelbHONM OpraHu3aldd M UHAEKCUPYIOTCS B  IOpPSAKE,
YCTQHOBJICHHOM B OTHOILUEHMM [€JI, COCTABJICHHBIX U3 JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE.
[Tpu cocTraBneHMM HOMEHKIJIATYPHI J€JI B 3ar0JIOBOK JI€a BKIIIOYAETCS yKa3aHue «DJIEKTPOHHBIE
JOKYMEHTBI.

Nudopmannonnasi 6e30nacHOCTb.

WNudopmannonnbie pecypchl 00pa30BaTeIbHON OpraHU3aIyy 1Mo JOCTYILY (BO3MOXHOCTH
MCIIOJIb30BaHUs) MOAPA3EIAIOTCS HA OTKPBITYIO (00IIeI0CTYTHY0) HHPOPMAIUIO, CITY>KEOHYIO
uHpOpPMAaLKIO U HH)OPMAIHIO OrPAaHMYEHHOTO PACTIPOCTPAaHEHUS (JOCTYIIA).

K kareropunm OTKpbITOM HHDOpManuu OTHOCHTCA HWHGOpMalUs, cojepiKamascs B
JOKyMEHTax ¥ 0a3ax JaHHBIX O00pa3oBaTEIbHOH  OpPraHW3allMHM, HEMOCPEICTBEHHO
3aTparuBarolas MmpaBa U UHTEPECHI TPakIaH.

K xareropum cmyxe6HOW HHPOpMAIMK OTHOCUTCS HH(pOpMAIUs, COoAeprKalascs B
JOKyMEeHTax M 0a3zax JaHHBIX 00pa3oBaTeNbHON OpraHu3alMy, NpeAHa3HaYeHHas Ui
JOJDKHOCTHBIX JIMII W paOOTHUKOB, TPW BBHIMOJHEHWHM WMH CBOMX (DYHKIIMOHAIBHBIX
00s13aHHOCTEH, HE 3aTparuBarollas HalpsIMyIO [IpaBa U UHTEPEChl IPaX/laH U HE OTHOCALIAsICA K
KaTeropuy OrPAaHMYECHHOTO PacpOCTpaHeHUs (JI0CTyma).

K kareropum wuH}OpManmuy OrpaHUYEHHOTO pPaclpOCTpaHEHHs (AOCTyHa) OTHOCHUTCS
uHpOpMaNUs, coJepKamascs B JOKyMEHTax M 0a3aX JaHHBIX, BKJIIOYAOMIas CBEICHUS
KOH(UICHIIMATFHOTO XapaKTepa.

Bes mnbopmanms, comepkamasicss B JOKYMEHTax M 0a3ax MaHHBIX, 10 YMOJYaHHIO
SBIISIETCA OTKPBITON M 001en0cTynHOM. VckitoueHne coctaBiseT HHGOpMalus, OTHECEHHAs K
KaTeTOPHsIM CITYKEOHOU U OTPaHUYEHHOTO PAaCIPOCTPAHEHUS (JIOCTyTa).

Hoctyn monp3oBarened K UHGOpPMAMKM  OTPAHUYHMBAETCS IYTEM  OTHECEHHS
UHPOPMAIINU K COOTBETCTBYIOIIEH KaTETOPUH M HAJTO)KEHHEM Ha Hee COOTBETCTBYIOIIETO TpHrda
OrpaHUYeHusl pacnpocTpaHeHus. MHopmaius orpaHU4YeHHOro JOCTyIa CHabkaeTcs rpudom
«J171s1 ciry>xe0HOT0 MOJIb30BaHUS.

IIpaBom oTHeceHMsI MHPOPMALIMU K KATErOPUU OIPAaHMYEHHOTO JOCTYINa M HaJlOKEHHS
COOTBETCTBYIOIIEro Tpuda obinagaer aBTOp JOKYMEHTa IO COIVIACOBAHUIO C PYKOBOAMTEIEM
00pa30BaTeNbHON OpraHU3aIUH.

JlokyMeHTHpOBaHHAsS WHQOpPMANUs OTPAaHUYCHHOTO pACHpOCTPAaHEHUs 0e3 CaHKIUH
JIOJDKHOCTHOTO JIMIA, YCTAaHOBUBIIETO PEXHUM OIPAaHMUYEHHOTO paclpoCTpaHEHHs AJIs JTaHHOTO
JOKYMEHTa, He TIOMJISKUT pa3TIalleHuro (pacrpocTpaHenno). [IpegocTaBiieHne monbp30BaTeNsiM
JOCTyNa K JaHHOM WH(pOpMAIMK OCYIIECTBIIAETCS HMCKIIOYUTEIBHO IO COIJIACOBAHUIO C
YKa3aHHBIM JIOJDKHOCTHBIM JIMIIOM ITyTEeM MOJauu COOTBETCTBYIOIIEH 3asBKH.
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JIOJDKHOCTHBIE  JIMLIA, TNpUHSBIIME  peuieHne o0  OTHeCeHMH  HMHGopMaluy,
3a(pUKCUpPOBaHHOW B JIOKyMEHTE, K KaTerOpMd OTPAaHUYEHHOTO PpACIpOCTPAHEHUS, HECYT
OTBETCTBEHHOCTb 332 0OOCHOBAHHOCTh IIPUHATOTO PEIIEHUS U €r0 COOTBETCTBHE JIEHCTBYIOLIEMY
3aKOHOJIaTEIILCTBY.

JIuunsle nena paOOTHUKOB, JIMYHBIE KAPTOUYKM PAOOTHHKOB, TPYIOBbIE KHUXKKH
paOOTHUKOB, TPUKa3bl MO JIMYHOMY COCTaBy JOJDKHBI XpaHUThCS B cedpe wumm B
METAJUINYECKOM LIKady.

3anucu B TPYAOBOM KHWXXKE IOJIMCBHIBAET PYKOBOJIUTENb 00pa3oBaTENIbHON
OpraHu3aluy. Y4er, XpaHeHHe U BblJjauy OJaHKOB CTPOroi OTYETHOCTHU: AMUIIJIOMOB, BKJIAAbIIIEH
K HHUM, CBMJIETEJIbCTB, yJOCTOBEPEHUI BEIET 3aMECTUTEIb AUPEKTOpa. bilaHku XpaHsTcs B
ceride.

VYcTraHoBKa M OKCIUTyaTaldsi MPOrpaMMHOTO OOECHeuYeHHs], MOJIYYEHHOTO M3 JIOOBIX
UCTOYHUKOB M BBINOJHSIOIIEIO (YHKLMHU, HE CBS3aHHBIE HENOCPEICTBEHHO C BBIIOJIHEHUEM
pabOTHUKAMHU CBOMX JODKHOCTHBIX 00513aHHOCTEN, KATErOPUUYECKHU 3aIpEIleHa.

Bes  mpencraBieHHas B 9J€KTPOHHOM  Bujae MHGQopMamnus, MOCTyHawromas B
0o0pa30BaTE/IbHYI0  OPraHM3alUI0, B O0SA3aTEIBHOM  MHOPSAKE  MOMJIEKUT  IPOBEPKE
AHTUBHUPYCHBIMHU CPE/ICTBAMH.

OneKTpOoHHas IOoYTa MOXKET  HCIOJIb30BAThCA  IOJB30BATENIIMU  TOJIBKO  JUIS
oOMeHa nHpopmanuel, OTHOCSILICHCS K KaTeropuH, OTKPBITOW M Cily>)KeOHOH. 3arpelieHo
MCIIOJIb30BAaTh AJIEKTPOHHYIO MOYTY Ul Nepenadd HMH(OpMAlMK, OTHOCSILEHCS K KaTeropuu
OTPaHUYEHHOTO PACIPOCTPAHEHHUS.

6. KoHTpoJb 32 HCIIOJIHEHHEM J0KYMEHTOB

Opranu3anusi KOHTPOJIA.

KonTtpomio momiexar Bce 3aperHCTPUPOBAHHBIC TOKYMEHTHI, TPEOYIOIINE HCIIOTHEHHUS.
KoHTponb HMCHOMHEHMSI NOKYMEHTOB BKJIIOYACT: YYET, MOCTAHOBKY Ha KOHTPOJIb, KOHTPOJb
CPOKOB HCIOJIHEHUS, HEMOCPEACTBEHHYIO IIPOBEPKY XO0Ja HCIIOJHEHMS, MPOBEPKY KadecTBa
VCIIOJIHEHUS, AaHAJIN3 PE3YJIbTAaTOB UCIIOJHEHUS.

KOHTpOJ'IB 3a HUCIOJHCHHUEM JIOKYMCHTOB YCTAHABJIMBACTCA B LCIIAX oOecrieyeHus: ux
CBOEBPEMEHHOI'0 M KaUeCTBEHHOI'O UCIOJHEHUS, MIOBBIILICHUS YPOBHS OPraHU3aTOPCKON paboThI
7 VCITOJTHUTEIIHLCKOM JUCHUITIINHBI.

IIpy mocraHOBKE AOKyMEHTa Ha KOHTPOJb Ha IPaBOM BEPXHEM IOJE JOKYMEHTa
JIeJIaeTCcsl OTMETKA O KOHTPOJIE, KOTOPYIO0 0003HAYAIOT CJIOBOM (ILITAMIIOM) «KOHTPOJIbY

KoHnTponto nojuiexaT npukassl, pelIeHHs] COBETOB, a TAKXKE JOKYMEHTBHI, ITIOCTYAOLINE
Ha UMl pyKOBOJIUTEINS 00pa30BaTeIbHON OpraHu3allny.

Opranu3anus KOHTPOJISI UCIIOJIHEHUS BKIIOYaeT B ceOsl:

. IIOCTaHOBKY JOKYMEHTA Ha KOHTPOJIb;

. MOHUTOPHHTI UCIIOJIHEHHS KOHTPOJIbHBIX ITOPYYEHUHN JOKYMEHTOB;
. CHATHE HUCIIOJHEHHOT'O JIOKYMEHTA ¢ KOHTPOJIS;

. HaIlpaBJICHUE UCIIOJIHEHHOIO JOKYMEHTA B JIEJIO.

PykoBonuTtenn CTpyKTYpHBIX TMoJpa3felieHuil 00s3aHbl paccMaTpuBaTh COCTOSHUE
WCIIOJHUTENIbCKOM ~ JUCHUIUIMHBI 10  JOKyMEHTaM C [OPYYEHHSAMH aJMUHUCTpPALUU
o0pa3oBaTeNbHON OpraHU3aliy, a TAaKKe JIOKYMEHTBHI, IMOCTYMHUBIIUE B aJpec CTPYKTYPHOTO
NOJpa3JieNIeHus U TpeOYIOIIe UCTIOHEHUS, U TIOATOTOBKU OTBETA.

JIOKyMEHT CUMTAETCS] UCIIOJIHEHHBIM, KOTJ]a PEIIEHBI OKOHYATEJIBHO BCE MOCTABICHHBIE B
HEM BOIIPOCHI U COOJIIO/IEHBI CIEIYIOLINE CPOKHU:

. €CJIM B JIOKYMCHTC IMOCTABJICH CPOK HUCIIOJIHCHUSA — B YKaSaHHLIﬁ CpOK;
. JAOKYMCHTBIL 0e3 YKa3aHHud CpOKa UCIIOJIHCHUS — B MECSYHBIN CpPOK;
. €CJIU B JIOKYMCHTC UMECTCA ITOMETKA «KCPOYHO» — B TpeXI[HeBHBIﬁ CpOK;

. nopy4deHus 0e3 yka3zaHUsl KOHKPETHOM JaThl UCIIONHEHUS — B MECSYHBIN CPOK;
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. C TIOMETKOM «onepaTuBHO» — B 10-THEBHBIN CPOK;
. no oOpamieHusM TpaxaaH, TPEOYIOUUM JIOMOTHUTEILHOTO U3YYCHHS U
NPOBEPKH, — J0 OJTHOTO MECSIIA CO JIHS PErHCTPAaIlUH, [0 OCTAIbHBIM — He Oosee 15 mHei.

Cpoxk ucuuncsiercs B KaJICHAAPHBIX AHIX C 1aThl IOANMCAHUSA JOKYMEHTA.

Ecnu mocnennuii 1eHb UCIONHEHUS JOKYMEHTa MPUXOAMUTCS Ha Hepabouuil JeHb, OH
HOJUIEKUT UCIIOJHEHUIO B IPEIIECTBYIOIUI eMy pabounii 1eHb.

[Ipy HeoO0XOAMMOCTM TPOJNJICHUS CPOKAa HCIOJHEHHUS JIOKYMEHTa OTBETCTBEHHBIN
UCIIOJIHUTEIb IPEICTaBIsIeT HAa MMsI PYKOBOAUTENs 00pa30BaTebHONW OpraHU3allM, AABILIETO
[Opy4Y€HUE, MOTUBHPOBAHHYIO IPOCBOY O €ro HpOJUIEHWU HE IO3]HEE 4YeM 3a TpU AHS [0
UCTEUYEHUs YCTAaHOBJIEHHOI'O CPOKa, C YEM CBOEBPEMEHHO IepeiaeTcs HH(popMalys B IPUEMHYIO
PYKOBOIUTEIS 00pa30BaTEIbHON OPraHU3alHH.

ITopAnOK CHATHA JOKYMEHTOB C KOHTPOJIS.

JIOKYMEHTBI CHUMAIOTCSI C KOHTPOJIS, €CIM PEIICHBI IOCTaBICHHbBIE B HUX BOIIPOCHI MJIU
aBTOpaM JIaH OTBET I10 CYHIECTBY.

Ecin mo paspemaemoMy BOIIPOCY OKUIAETCA OTBET, TO OH BMECTE C KONMEHW OTBETa
3asBUTEIII0 MOXKET HAXOJUTHCS Y UCIIOJHUTENS HA KOHTPOJIE.

IIpoMeXyTOUHBII OTBET, PAaBHO KaK M 3allpoC IO HUCIOIHAEMOMY AOKYMEHTY MWIIU
YAaCTUYHOE HCIIOJIHEHUE IIOPYYEHHUs, HE SBIAETCA OCHOBAHMEM JUI NPHU3HAHUA JOKYyMEHTa
VICIIOJIHEHHBIM.

CHATb JOKYMEHT C KOHTPOJISI MOXET TOJIbKO JOKHOCTHOE JIMIIO, KOTOPOE MOCTaBHIIO
€ro Ha KOHTPOJIb.

OcHoBaHMEM [UIsl CHSTHUSL C KOHTPOJS JOKYMEHTOB C TMOPYYEHHUSIMU PYKOBOAMUTEIS
00pa30BaTeIbHOW OpPraHU3alUM SIBJISAETCS TOKYMEHT — OTBET, MOJMMCAHHBIA PYyKOBOIMUTEIIEM,
€ro 3aMecTHTeIeM, JINOO CIpaBKa 00 MCIOJHEHHUM JOKYMEHTAa 3a HMOJIMCHIO PYKOBOJIUTEIS
CTPYKTYPHOTI'O IIOAPA3ACICHHUS.

Ecnu Bce mocTaBiieHHbIE B JOKYMEHTE BOIPOCHI PELIEHBI B ONEPATUBHOM NOpsIKe, O0e3
MOATOTOBKH NHMCBbMEHHOI'O OTBETA, HUCIIOJIHUTENb Ha JOKYMEHTE [E€lIacT KPAaTKyH 3aluch O
PELICHNH BOIIPOCA, YKa3bIBAET ATy U MOAIHKCH, IIOCIIE YEro JOKYMEHT IIOMENIAEeTCA B JEII0.

7.Y4eT u XpaHeHHe NevaTeid, MTAMIOB U OJIAHKOB.

OO0s3aTenbHOMY Y4eTy MOAJieXKaT BCe BUABI MeYaTe M IITaMIOB, OJAHKKU CTPOroi
OTYETHOCTHU, KOMaHAUPOBOUHBIE YJIOCTOBEPEHHUS, CITy>KEOHbIE 3aJJaHNs, TPYIOBbIE KHIKKH.

VY4er Bcex neyarei M MITaMIIOB, UMEIOIINXCS B 00pa30BaTeIbHOM OpraHn3alluy, BEAETCs
B CIICLIUATIBHOM JXypHaue (npunoicenue 2).

KypHasbpl ydyera BKIIOYAKOTCA B HOMEHKIATypy Jen. JIucTel HMX HymepyrorTes,
IIPOLLIMBAIOTCS U OIEYATHIBAIOTCS.

[leyaty u mITaMITBI TOJKHBI XPaHUTHCS B cedax WM MeTaNIMYecKuX mkadax.

OTBETCTBEHHOCTh 3a XpPAHEHHWE M HCIIOJB30BAaHHWE II€YaTeid, IUTaMIOB HECYT
JIA, OTBETCTBEHHBIE 3a BEACHHE JCIIONPOU3BOICTBA.

YHUuTOXKEHHE OJaHKOB MPOU3BOAMUTCS IO AKTy C OTMETKOM B COOTBETCTBYIOIIMX
KypHajax ydJera.

IleyaTy ¥ WITAMIIBI YHUYTOXKAIOTCS 110 AKTY.

[IpoBepka Hanuuus neyarel, MITaMIIOB M OJIAHKOB, a TaKXKe MOpsAKa UX XpaHEHUS U
UCIIOJIb30BAaHUs IIPOU3BOJUTCS KOMHUCCHEH HE PEXKE OHOIO pa3a B TOJ OJHOBPEMEHHO C
IIPOBEPKOM COCTOSHHUS JEIONPOU3BOJCTBA.

8.CocTaBiieHHe HOMEHKJIATYPHI J1ell.

Homenknatypa e - 5T0 00s3aTeNbHBIN I KaKI0H 00pa30oBaTEIbHOM OpraHU3aINH
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CHCTEMaTH3UPOBAHHBIN MepedeHb HAUMEHOBAaHUM (3ar0JIOBKOB) JIe)l, KOTOPbIE (POPMUPYIOTCS C
yKa3aHUEM CPOKOB XpaHeHHs Ael (npunodicerue 4).

Homenknarypa nen mpeaHazHaueHa sl YCTAaHOBKM B 0Opa30BaTENbHONW OpraHM3aLUU
eIuHoro Tmopsaka (opMupoBaHHs [en, OOecleYeHUs HMX Yd4era, ONEepaTHBHOTIO ITOMCKa
JOKYMEHTOB II0 HUX COICPKAHWIO M BHUAY, OIPEIEICHHS CPOKOB XPAHEHUS [JENI U SBISAETCS
OCHOBOM JJIs1 COCTABJICHUS OIIMCEN /1€ OCTOSIHHOTIO U JUIUTENbHOTO (cBbliie 10 jieT) XpaHeHus,
a TaKKe JUIsl ydeTa Jiesl BpeMeHHoro (10 10 j1eT BKIIOUUTENIBHO) XpaHEHUS.

B rpade 1 HOMEHKIIATYpBI J1e]1 NPOCTABIIAIOTCS UHJEKCHI KaX10I0 J€J1a, BKIIFOUEHHOIO B
HOMeHKJIatypy. MuHpmekc nema coctouT w3  uu¢ppoBoro o0003HAuYeHWsT U3  IITATHOTO
pacriucanus 00pa3oBaTENbHON OpraHu3aluy (KoJa) U MOPSIIKOBOIO HOMEpA 3arojioBKa Jiesia 1Mo
HOMeHKJIatype. MHaekcsl 1en 0003HavaroTest apaObCckuMu nudpamu.

IIpumep —

12-05, rne 12 — ob6o3naueHue (kox), 05 — MOPSAIKOBBINE HOMEp 3aroJioBKa Jieja B pasjielie
HOMEHKJIATyphbl JIe.

B rpade 2 HoMeHKIIaTypBI 1€ IPONKUCHIBAIOTCS 3ar0JI0BKU €Il

3aroJoBOK JAena JIOJHKEH YEeTKO B CKaTod 0000IIeHHOW (GopMme OTOOpakaTh COCTaB H
COJIep/KaHue TOKYMEHTOB JIEJIa.

B 3arosioBkax JIMYHBIX M JPYrHX JA€J, COAEpPXkAIIUX JOKYMEHTHI IO OJHOMY BOIPOCY,
ynotpebnsiercs repmut JJEJIO.

B 3aronoBkax jen, colep)KallMX IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO, YKa3bIBAaeTCs
nepuoJt (Mecsl, KBapTaj, MOIyroAue, roja), B KOTOPOM IUIaHUPYETCs CO37aHue JOKYMEHTOB WU
nepuoJt MX (PaKTHUECKOTO BHITIOJTHEHUS.

Bo Bpemsi pa3MelieHUs 3arojIOBKOB i€l B HOMEHKJIATypEe YUUTBIBAECTCA Ba)KHOCTh
JIOKYMEHTOB, BKJIIOUEHHBIX B JIEJI0, UX B3aUMOCBs3b. B Hauase pacrosiararoTcsi 3arojloBKU J€J1 B
OTHOLICHHH JIOKYMEHTOB, IIOCTyIMBUIMX OT OPraHOB BBICIIEIO YPOBHA, Jajnee - II0
OpraHU3alMOHHO-PACHIOPSAUTEIBHON  TOKYMEHTAlluM, IUIAHOBO-OTYETHOM  JIOKyMEHTAlluH,
NIEPENNCKE, YUETHO-CIIPAaBOYHBIM BUIAM JOKYMEHTOB. B KaKIoW M3 3THUX TPYyNI JOKYMEHTHI
TaK)K€ Pa3MEIAI0TCs C YYETOM 3HAYMMOCTU U CPOKOB XpaHEHHMS.

I'padpa 3 HOMEHKIATYphl [€Nn 3alOJHAETCS B TEUEHUE KaJEHJApHOro roja — IpHU
(GbopMUPOBaHUN HOBOTO J€JIa, IPU 3aKPHITUH JI€1a U 0 OKOHYAHNUHU KaJeHIapHOro roja.

ITo noctwxenuu aenom odbema B 250 JTUCTOB, TOM 3aKPBIBAETCS U OTKPBIBAETCS HOBBII
ToM. B rpade mocienoBarenbHO yKa3bIBarOTCSI HOMEpa TOMOB U KpallHUE JaThl JOKYMEHTOB
Ka)KJ0ro TOMA.

[Ipumep —

«T1 - 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

DONeKTpOHHBIE Jefla Ha TOoMa He pa3fensiorca. Bce aleKTpoHHBbIE JTOKYMEHTHI,
HE3aBUCHMO OT X 00beMa, BKIIOYAIOTCS B OJTHO AJIEKTPOHHOE JIENO.

B rpajge 4 yxaspiBaeTcsl CpPOK XpaHEHHUs Jeja, HOMEpa cCTaTeil MO0 TUIIOBOMY WIIU
BEJIOMCTBEHHOMY TIE€PEYHIO, (e/ilepalbHOMY 3aKOHY HJIM HMHOMY HOPMAaTHBHOMY IPaBOBOMY
aKTy, a IPU UX OTCYTCTBUHU — 110 TUIIOBOM MU MPUMEPHON HOMEHKIIAType JIedl.

B rpage S «lIpumedanue»  yKaspIBalOTCS  CHECLUAIbHBIE  CPOKH XpPaHECHUS,
MIPOCTABJISIIOTCS OTMETKH O 3aBEJCHHUM JeJ (B TOM 4HCJE B AJIEKTPOHHOM BHJE), O BBIICICHUU
JIeJl K YHUUYTOXXEHHUIO N0 MCTEYEHHHM CPOKOB MX XPaHEHHUs, O MECTE XPaHEHUsS IOJJIMHHHKOB
JOKYMEHTOB, O Iepeaaye JAell B JIPYryl0 OpraHM3aluio Uid NpoJIoiDkeHus u Ap. B rpade
JIENal0TCd OTMETKHM O NMEpEeXOoAUINX JAejlaX ¢ yKa3aHMEM CTaporo MHJIEKca JieNa B Clydae ero
M3MEHEHUSI.

ITpumep —

«ITepexomsmee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

ITo nenam, KOTOpBIE MO KAKUM-JINOO MPUYMHAM B TE€UEHHE I'0Jla HE 3aBOAMIINCH, B Tpade
«lIpumedanne» HOMEHKIATYpbI JIen Aenaerca 3anuch — «Jlemo He 3aBoxminock». [Ipm 3TOM B
rpade 3 IpocTaBiIsIeTCsl IPOUYEPK.

Ilo oxoH4aHMM rojga B KOHIIE HOMEHKJIATYpbl [J€J JEJIaeTCs HMTOroBas 3aluch O
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KOJIMYECTBE 3aBEJICHHBIX JIeJT (TOMOB).

9. ®opmMupoBaHue U opopMiIeHHE eI,

dopmupoBaHue aeJl.

dopmupoBaHue el - O3TO TPYNIHPOBKA HCIOJHEHHBIX JOKYMEHTOB B J€lla B
COOTBETCTBUHU C HOMCHKJIATYPOH €.

Bo Bpems popmupoBanus e ciaenyeT Npuaep KUBaThCs TAKUX OOLIUX IPaBUIL:

- OMEeWAaTrs B  JeJa  TOJNBbKO  HMCIIOJIHEHHBIE
JIOKYMEHTBI B COOTBETCTBHH C 3aroJIOBKaMH el B
HOMEHKJIATYPE;
- TPYNIHPOBATH B Jieia JOKYMEHTHI, BHITIOJHEHHBIC B
TedyeHue oaHoro Kanengapaoro roga (01.01-31.12),
32 HCKIIOYEHHEM MEPEeXOISsIuX Jel (BeayTcs B
TE€YCHHE HECKOJIbKUX JICT), JIMYHBIX JIC;
- MOMENIaTh B JIeJia TOJIBKO OPUTHMHAIBI WM, B CIydae WX OTCYTCTBHS, 3aBEPCHHBIC B
YCTaHOBJICHHOM ITOPSIJIKE KOIIUU JIOKYMEHTOB;

- HE JOINyCKaThb BKJIIOYEHUS B Jella YEPHOBBIX,
JUYHBIX JIOKYMEHTOB, Pa3MHOKEHHBIX KOMUN U
JIOKYMEHTOB, TIOJUICKAIMX BO3BpaTy; pa3iaeibHO
TpyNNUpOBaTh B Jieja JTOKYMEHTBHI MOCTOSHHOTO H
BPEMEHHOT'0 XpPaHCHHS;

- 10 00BbeMY €TI0 He AOHKHO mpeBbimath 250 nuctoB (30-40 MM TONIIUHOMN).

Pacnionoxxenne MTOKyMEHTOB BHYTPH €1 MPOU3BOJIUTCA B XPOHOJIOTHYECKOM TOPSIKE,
IpU KOTOPOM Hauboliee paHHUE JOKYMEHTHI PACIIONIararoTCs B HaYase Jena.

[Tonoxxenus, mnpaBwiia, UHCTPYKIUM M T. T., YTBEPKICHHBIE PACTOPSIUTEIHLHBIMHU
JOKYMEHTaMU, TPYNIUPYIOTCS BMECTE C YKAa3aHHBIMH IOKYMEHTaMH.

[Ipuka3bl 1O OCHOBHOW JEATEIBHOCTH (POPMHUPYIOTCS OTIECIHHO OT MPUKA30B TIO
KaJpoBBIM  BOIpocaM (JIMYHOMY COCTaBy) (Ha3HayeHHe, TIEpeMElIeHHe, YBOJIbHEHHE
COTPYJHUKOB) U OT NMPUKA30B 00 OTIMyCKaxX, KOMaHAUPOBKAX H T.1I.

[Iporokonbl 3acemaHuil KOJUIETHABHBIX OpPraHOB 0O0pa30BaTeIbHOW OpraHU3alluU
TPYNIUPYIOTCSA B Jieia B XPOHOJOTUYECKOM TOPSIIKE M 110 HOMEPAM B TMpejiesaXx KaJeHIapHOTO
roja. JIokyMeHTHI K 3acelaHUsIM YKa3aHHBIX OPraHOB CUCTEMATU3UPYIOTCA 110 JaTaM U HOMepaMm
MPOTOKOJIOB, & B TIpe/eNiaX TPYIIbl JOKYMEHTOB, KOTOPhIE KacalOTCs OJHOTO MPOTOKOJA, - 1O
MMOBECTKE JIHS 3aceaHus.

[Tepenucky ciemyer rpynmnupoBaTh B Jeia 3a MepUo]] KaJeHAapHOTO ro/a. B nemno
MEPENUCKU MOMENIAIOTCA BCE JOKYMEHTHI, BOSHUKILIKE B XOJ€ pemieHus Bompoca. [lepenucka
CHCTEMAaTHU3UPYETCS B XPOHOJIOTUUECKON MOCIIEI0BATEILHOCTH; JOKYMEHT OTBET MIOMEIIAETCS 3a
JIOKYMEHTOM-3aIIPOCOM.

Od¢opmiienue aeJt.

Jlena oOpa3oBaTelIbHON OpraHu3alyy MojuiexkaT o(pOpMIIEHUIO MPU UX 3aBEACHUU U T10
3aBepILECHUH roja.

Odopmienue aena — MOATOTOBKA Jiefla K XPaHEHUIO BKJIIOYAET B ce0s KOMIUIEKC paboT
10 OTMCAHMIO JIeJ1a Ha 00JI0KKE, MOINBKE, HyMEpPAIH JIUCTOB M COCTABJICHUIO 3aBEPUTEIHHOM
Haanucu. OdopmieHre e mpoBOIUTCS PAOOTHHUKAMU OPTaHMU3aIlii, B 00sI3aHHOCTH KOTOPBIX
BXOIMT 3aBeleHHe M (OPMHUPOBAHUE M€, MPU METOAMYECKOW IMOMOIIM U IO KOHTPOJEM
OTBETCTBEHHOT'O 32 apXUB 00pa30BaTeIbHON OpraHu3aluy.

B 3aBucuMOCTH OT CPOKOB XpaHEHHUs! MPOBOJUTCS MOJTHOE MM YaCTUYHOE O(popMIIeHHUE
JelI.

[TomHOMY OQOpMIIEHHIO MOAJTEKAT Jefla MOCTOSHHOrO, BpeMeHHOro (cBeime 10 er)
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XpaHeHus (110 JUYHOMY COCTaBY, JIMYHBIE Jiejla YBOJICHHBIX paboTHUKOB). [TomHOE odopmiteHne
Jiernia mpeycMaTprUBaeT:

. MOALIMBKY WJIN TBEPIBIN NEPEILIET Aea;

. HyMEPALMIO JIUCTOB B JIEIIE;

. COCTAaBJICHUE JIUCTA-3aBEPUTEIIS;

. COCTaBJIEHHE B OCOOBIX ciyyasx (mpu o(opMICHHH JTUYHBIX JIeN, AJIS ydeTa
0c000 LIEHHBIX JOKYMEHTOB) BHYTPEHHEN ONUCH IOKYMEHTOB JI€T1a;

. BHECEHHE HEOOXOJMMBIX YTOUHEHHH B PEKBU3HUTHI OOJIOKKU Jena (YTOUYHEHHE

Ha3BaHUWA MOoApa3aACIICHUA, MHACKCA U 3arojioBKa J€jia, JaThl A€j1a U I[p)

Jlena Bpemennoro (mo 10 JeT BKJIFOYUTENBHO) XPaHCHHS IOJICKAT YACTHUYHOMY
odopmiieHuro. Jlomyckaercs:

. XpaHUTh [€j1a B CKOPOCHIMBATCIIAX

. HC NPOBOJUTH NCPECUCTEMATU3AMIO JOKYMCHTOB B ACJIC,
. JIMCTHI A€JIa HC HYMEpPOBATh,

o 3aBCPUTCIIbHBIC HAAIIUCHU HC COCTABJIATD.

JIOKyMEHTBI, MOAJIeKAIINe MOTHOMY O(OPMIICHHUIO, MOMNIMBAIOT HA YETHIPE MPOKOJIA B
TBEP/LYI0 00JIOKKY U3 KapTOHA MJIH MEPEIIETAIOTCS C YY€TOM BO3MOXKHOCTH CBOOOIHOTO YTEHUS
TEKCTa BCEX JOKYMEHTOB, JaT, BU3 U pe3oyonuili Ha Hux. [Ipu moaroroBke Aen K MOJIIMBKE
(meperieTy) MeTaJUIMYECKUE CKPEIUIeHUs (CKOOBI, CKPENKH) U3 JOKYMEHTOB ynanstoTcs. Jlena
MOCTOSIHHOTO XPaHEHHS, COCTOSIIME W3 He(POPMATHBIX TOKYMEHTOB, XPAHATCS B 3aKPBITHIX
TBEPABIX MAIKaX C TPEMS KJIallaHAMHU U C 3aBA3KaMHU.

[Ipy Hanuuuu B Jiene HEBOCTPEOOBAHHBIX JMYHBIX JOKYMEHTOB (TPYJIOBBIX KHUXKEK U
Jp.) 3T TOKYMEHTBI BKJIAJIbIBAIOTCSI B KOHBEPT, KOTOPBINA 3aTeM MOAMIMBAETCS B 3TO Aeino. [lpu
HaJIMYuU OOJIBLIOrO KOJIMYECTBA TaKUX JOKYMEHTOB OHM MOTYT HM3bIMaThCS W3 JI€Jl, U Ha HUX
COCTaBJIISIETCS OTACIBHAS OIKCH.

B KkoHIe Kaxaoro Jena MOAUIMBAIOTCS 4YHMCTble ONaHKU (GOpM il 3aBEPUTEIILHOMN
HaJTNCH.

B wmensx obecrieyeHHs] COXPaHHOCTM U 3aKpEIUICHMs] TOpsiKa pacloJIOKEeHUs
JIOKYMEHTOB, BKJIIOUEHHBIX B JI€JI0, BCE JIMCThI, KPOME 3aBEPUTEIILHOT0, HYMEPYIOTCS apaOCKUMHU
nudpamMu B IPaBOM BEpXHEM YINy, HE 3a/ieBas TEKCTa JIOKyMEHTa, MPOCTHIM TIpapUuecKUM
KapaHJallloM WJIA HyMEpaTropoM. YTOTpeOJeHHe YepHMJ M LBETHBIX KapaHJamen i
HyMepaluH JINCTOB 3anpeniaercs. BHyTpeHHss onKich UMEET CaMOCTOSITEIbHYI0 HyMEPALIHIO.

JIucThl fen, cOCTOAIMX U3 HECKOJIBKMX TOMOB WM YacTed, HyMEPYIOTCS MO KaXKIAOMY
TOMY WJIM YacTH OTJEJIBHO.

®dororpapuu, yepTexH, AUarpaMmbl M Ipyrue WIUIIOCTpaTUBHBIE U crieludUyYecKue
JIOKYMEHTBI, IPEJCTABISAIONINE CaMOCTOSTENIbHBIA JMCT B Jelie, HyMepylTcs Ha OO0OpPOTHOM
CTOpPOHE B JIEBOM BEPXHEM YTIIy.

CnoxeHHBIN JTUCT pa3BOpPauMBAETCs U HyMEpYyeTcs B MPaBOM BepxHeM yriay. Ilpu stom
aucT mroboro (opmara, MOAMIUTHIM 3a OAMH Kpal, HyMepyeTcss KakK OJMH JIHCT; JIHCT,
CJIOKEHHBIN M MOALINTBINA 3a CEPEIUHY, TOAJIEKUT MIEPEIIMBKE U HyMEpPYeTCs KaK OJUH JIUCT.

[lopmmmuTeie B €10 KOHBEPTHI C BJIOXKEHUSMH HYMEpPYIOTCS; MPU STOM BHayaje
HyMEpYeTCs KOHBEPT, a 3aT€M OUEPEIHBIM HOMEPOM KaXJ10€ BIIO)KEHUE B KOHBEPTE.

[ToamuTeie B 1€70 JOKYMEHTHI C COOCTBEHHOW HyMepalyel JUCTOB (BKIIIOYas eYaTHbIe
U3JJaHKs) MOTYT HyMEpOBaTbCs B OOIIEM IMOPSIKE WIM COXPAHATh COOCTBEHHYIO HYMEpaluIo,
€CJIM OHAa COOTBETCTBYET MOPSIIKOBOMY PACIOJIOKEHHIO JIUCTOB B JIETIE.

B cnydasx oOHapykeHUs OONBIIOrO 4YKciIa OIIMOOK B HYMEpaluu JHCTOB Jiena B
JIEJIIONPOU3BOJICTBE MPOBOJUTCS UX MepeHyMmepanus. [lpu mepeHymepanuu JUCTOB CTapble
HOMEpa 3aUEpKUBAIOTCA OJHOW HAKIOHHOW YEPTOM U PAJOM CTABUTCS HOBBIM HOMED JIUCTA; B
KOHIIE JIela COCTAaBJISIETCS HOBAas 3aBEPUTENIbHASA HAAINCh, NP OTOM CTapas 3aBEpUTEIbHAs
HAJAMKCh 3aUE€PKUBAETCS, HO COXPAHSETCS B JEIIE.
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Jlis ydera KOJIMYeCTBA JIMCTOB B Jiesle U (PUKCALlMUM OCOOEHHOCTEH HX HyMepaluu
COCTaBJISIETCS 3aBEpPUTENbHAs HAANKUCh Jiena. OHa cocTaBiseTcs B €€ Ha OTAEIBHOM JIUCTE —
3aBepuTelie Aea. 3aBepuTebHast HAANNUCh COCTABIIAETCS [0 YCTaHOBIECHHOH (opMme.

Bce mnocnenyroniye M3MEHEHHs B COCTaBE M COCTOSIHMM Jejla (IIOBPEXKIACHMS, 3aMEHa
HOJUIMHHBIX JOKYMEHTOB KONUSMH, IPUCOEAMHEHNE HOBBIX IOKYMEHTOB U T. /I.) OTMEYAIOTCs B
3aBEPUTEIILHON HAJIIUCU CO CCBUIKOM Ha COOTBETCTBYIOIIMM aAKT.

OO0noxKa Jes MOCTOSHHOrOo, BpeMeHHoro (cBbime 10 jieT) XpaHeHHs M IO JIMYHOMY
cocTaBy opopmIIsieTcs 0 yCTaHOBICHHOH (Gopme.

Ha 00n0XKe 1en MOCTOSHHOIO XpaHEHHs BBEPXY IHPeAyCMAaTpUBAETCS MECTO JUIs
HAaNMEHOBAHUS TOCYIAapCTBEHHOTO apXuBa, B KOTOPbI OHM OyIyT IepelaHbl, a TaKxke
apXMBHOTIO IK(pa B IPAaBOM BEPXHEM U JIEBOM HUYKHEM yTJIaXx.

ITpu odopmieHnn 0610kKKH nen HauMeHoBaHHE LIIKOibI yKa3bIBaeTCsS IMOJHOCTBIO IO
yCTaBy, B UMEHUTEJILHOM I1a/I€%K€e, COKPAIlEHHOE Ha3BaHUE — B CKOOKax.

OO0s13aTeIbHBIMU PEKBU3UTAMH OOJIOKKH JIesIa SIBJISIETCS] YKa3aHUE KOJIMYECTBA JIMCTOB B
Jiesie, KOTOpoe MPOCTaBIIsAETCS HA OCHOBAaHUM 3aBEPUTENIBHOM HAIUCH J€J1a, U CPOKA XPaHECHHUS
nena (Ha Jenax IOCTOSIHHOTO XPaHEHUs MUIIETCSA: «XPaHWUThb IIOCTOSHHO»), KOTOPBII
HEPEHOCUTCST Ha OOJOXKKY Jiela U3 HOMEHKJIATYpPhI IIOCIEe CBEPKH €ro Mo CpoKaM XpaHEeHHUs B
IIEpEYHE.

JUia ydera JOKYMEHTOB OIIPEAEICHHBIX KAaTErOpUH €N IOCTOSHHOTO M BPEMEHHOIO
(cBpime 10 yieT) XpaHeHUs, Y4e€T KOTOPBIX BBI3BIBACTCS CHEUU(UKON NaHHOW TOKYMEHTAIHH
(J1muHBIE €A, 0000 LIEHHBIE), COCTABIISETCS BHYTPEHHSS OITUCHh JOKYMEHTOB JIea.

BHyTpeHHIOI0O ONUCh HEOOXOJMMO TaKK€ COCTaBISITh B JelaX IOCTOSHHOIO U
BpeMeHHoro (cBbime 10 sieT) xpaHeHus, cOPMUPOBAHHBIX IO PA3HOBHIHOCTSAM JOKYMEHTOB,
3ar0JI0BKH KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJAEPIKAHUE TOKYMEHTOB.

BHyTpeHHSIsI OnuCh COCTaBISIETCS HA OTAEIBHOM JIMCTE IO YCTaHOBJIEHHOH (opme,
KOTOPAasi COEP>KUT CBEIECHUS O MOPSAKOBBIX HOMEpax ITOKYMEHTOB Jiela, MX MHAEKCaX, JaTax,
3aroJIOBKax 1 HOMEPAaXx JINCTOB JIeJa, HA KOTOPBIX PACIIOIO0KEH KaXkIbIi JTOKYMEHT.

K BHyTpeHHel ommcH Jena COCTaBIIsI€TCS WTOrOBasl 3alUCh, B KOTOPOM YKa3bIBaeTCsA
uppaMu U MPOIUCHI0 KOJIMYECTBO BKIIIOUEHHBIX B HEE JOKYMEHTOB M KOJIMYECTBO JIMCTOB
BHYTPEHHEH OINCH.

BHyTpeHHsI oONnMCh TMOMANHUCHIBAETCA €€ COCTABUTENIEM C YKa3aHUEM JOJDKHOCTH,
MOJIUCH, pacIIN(PPOBKU MOJANUCH U HyMEPYETCS B JI€JI€ OTAEIBHO.

10.XpaHeHue H YHHYTOKEHHE JOKYMEHTOB.

JIOKyMEHTHI (Z1ena) ¢ MOMEHTa co3/laHus (MOJy4eHus) Win GOPMUPOBAHUS XPAHSITCS B
OpTaHM3AINH JI0 TIePEIaYu APXUBHOMY YUPEIKICHHIO.

PykoBoautens oOpa3oBaTeNnbsHON OpraHU3aIMK U CIICIIHATFHO HA3HAYCHHOE JIUIO (JIUIIA)
00s13aHBI 00ECTIEYNTh XpaHEHUE TOKYMEHTOB U JICII.

Jlena JOMKHBI XPAHUTHCS B BEPTUKATBLHOM TIOJNOKEHUU B ImKadaxX, KOTOpPHIE
3akpeIBaroTCcsA. Ha kopermikax 0010kKeK JelT yKa3bIBalOTCs HoMepa JIe.

Brigaua nen Bo BpeMeHHOE MOJb30BaHUE pabOTHUKAM 00pa3oBaTEeNbHON OpraHU3alluu
OCYIIECTBIISIETCS C YCTHOTO Pa3pelieHUs e€ro PyKOBOJUTENS, a JPYTUM YUPEKICHUSIM - C €ro
MUCBMEHHOTO paspelieHus. Ha BbIJaHHOE JE0 COCTaBISIeTCS KapTOuKa - 3aMEHHUTENh. B
KapTOUYKe YKa3bIBAIOTCS HOMEp JIeNIa, 3ar0jI0BOK JIeNIa, JIaTa €ro BBIIAYH, JIUIIO0, KOTOPOMY JEIIO
BBIJIaHO, JIaTa €r0 BO3BpaTa, MOJIMUCH JUI], KOTOPbIE BBIIAIN U IPUHSIIU JIEJO.

[IpenocraBiienne 1l BO BpeMEHHOE IOJIb30BAaHKME OCYIIECTBISICTCS He Ooyiee 4eM Ha
OIUH MECHIL.

W3patre JOKYMEHTOB W3 Jiejla TOCTOSHHOTO  XpaHEHWs  3ampeniaercsa. B
UCKITIOYUTENFHBIX CIydYasX U3bATHE JOKYMEHTOB JIOMYCKAeTCS C pa3pelieHUs PyKOBOIUTEIS
00pa30BaTeIbHON OpraHU3aIuu ¢ 00sA3aTeIbHBIM OCTABJICHHEM B JIeJIC 3aBEPEHHBIX JIOJDKHBIM
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00pazomM Komwuii.

[Tocme okOHYaHMS CpOKa XpaHEHHs JTOKYMEHTOB, KOTOpBIE HE IMOAJIeKAT Iepenade
apXMBHBIM  YUPEKACHHUSAM, JOKYMEHTHI  CIIMCHIBAIOTCS  KOMHCCHEW  00pa3oBaTelbHOMN
opraHu3alny 10 MPOBCACHUIO OSKCHCPTU3BI HCHHOCTU JOKYMCHTOB, KOTOPYIO Ha3HadacT
PYKOBOIUTENH 00pa30BaTeNIbHONM OpraHu3anuy. Ha crnmcaHHyl TOKYMEHTAIHMIO SKCIIEpTHAs
KOMUCCHS COCTaBJISIET COOTBETCTBYIOIIHH aKT.

Criucannast JIOKYMEHTAIIUS YHHUYTOXKACTCS.
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[Tpunoxxenue 1

K METOJIMYECKUM PEKOMEHIAIHM 110 BEACHUIO
JIeJIOBOM JIOKyMEHTAIIMU B TOCYAaPCTBEHHBIX H
MYHHIIMITATBHBIX JTOMIKOIbHBIX
00pa3oBaTeNbHBIX U 00111e00pa30BaTENbHBIX
opranuzarusax Pecnyonuku Kpbeim

IIpumepHas ¢popma kypHaJia yueTa nedareil u ITaMInoB
o0pa3oBaTe/IbHON OpPraHu3anuu

Pesyabrarsl .
HaumenoBanue - OTTHCK neyaTeil
HaumeHoBaHnue €KeroHoM
nojapasjaejeHus, OtTMeTKa 00 (ITamMmnos)
neYaTn OT1THCK Iloanucek, NMPOBEPKH
JOJIKHOCTh YHUUYTOXKEHUH, | JJs
Ne n/m | (mramMna), MHUIHATO | MeYaTH Y0CTOBEPSAIOIIAS | HAJTUYMS Mpumeyanue
noJryyarteJis u . HOMeEp YHUYTOKEHHS,
p 3aka3sa, TAMIIA) NoJIy4yeHue, 1aTa | mevyarei
hamunun aKTa U JaTa aarTa
AaTa NOCTYNJICHUs H IITAMIIOB,
MoJry4arteJist BO3BparTa
AaTa NPOBEPKH
1 2 3 4 5 6 7 8 9

Ipumepnas ¢popma Knuru/ ;xypHajia perucTpauuy NnpuKa3on
0o0pa3oBaTe/IbHON OPraHU3aluH.

ITo ocHOBHOII 1eATeJILHOCTH

[Mara Cpok OTtMeTKa 00 MCIIOJTHEHU U
Ne Homep
Conepxanue HcnoanuTenb  (MCHOJHEHUS
n/n NnpuKa3a
NpHKa3a
O nposeneHun 30.08.2022  [CusT ¢ KOHTpOISA
1 25.08. 74-0 KOMIUICKTOBAHAS | worry 30.08.22
2022 NEaroru4ecKux
KaJpOB

ITo kaapoBBIM Bonpocam
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Jlj“/-)n Mara npuka3za | Homep npukasa Buja npukasa ®UO corpyrHuka OcHoBaHue
T Ne 25 ot
1 14.10.22 77-K [Ipuem OUO 14.10.2022
Ilo KOHTHHIeHTY 00y4YarIUXCs
Ne Jlara npuka3sa Homep Bua npukasa ®U obyuaromerocs OcHoBaHue
n/n p NnpuKasa Anp Y m
3asiBJieHHE poAauTeeh
1 28.09.2022 35-Y 3auncnenue )| ot 27.09.2022
Ne 46

[Tpunoxenue 2
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K METOAMYECKUM PEKOMEHIALNSM TI0 BEICHUIO
JICIIOBOM JIOKyMEHTAIIMU B TOCYIaPCTBEHHBIX H
MYHHIIUITATBHBIX JTOIIKOIBHBIX
00pa3zoBaTeNIbHBIX M 00IIe00pa30BaTEIbLHBIX
opranuzanusax Pecryonuku Kpsim

Ipumepnas popma Kuuru/ :xypHajia perucTpanui pacnopsizKeHui

o0pa3oBaTeIbHOI OPraHN3aMH.

Hara Homep Cpok ucnosiHennsi| Otmerka 00
Ne n/m Conep:xkanue Kto monnucan
pacnopsi;KeHUs1 | pacnopsiKeHust HCIIOJIHEHUH
®.1O. O noezne yyanmxcs Crar ¢
1 20.10.22 37-P o 31«;;[ Zmo’“ 22.10.22 KOHTPOJIS
P 22.10.22
IIpumepnas popma Knuru/ ;xkypHasa perucrpauuu nNpoToKoJioB
0o0pa3oBaTe/IbHON OPraHU3aluH.
Neni/m | Ne mportokoJa Jara ero IMoBecTka aHs

perucrpanuu
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[Ipunoxenune 3

K METOJINYECKUM PEKOMEHIALMAM 110
BEJICHHUIO JIEJIOBOM JJOKYMEHTALMU B
rOCyIapCTBEHHBIX U MyHULIUIIAJIBHBIX
JIOUIKOJIBHBIX 00pa30BaTENIbHBIX U
00111€00pa30BaTENIbHBIX OpraHU3aluiIX
Pecniy6nuku Kpeim

IIpumepnasi popmMa perucTpalHOHHOIO KYPHAJIa BXOAAILIUX JOKYMEHTOB
00pa3oBaTeIbHOI OpraHu3alnum

JlaTa Pe3ouronnst nimn
Ne n/m | moctyniienusi |/lata u Homep Kparkoe conepxxanue KoMy HanpaBJieH | OTMeTKa 00
AOKYMeHTa/ | JOKyMEeHTa, Koppecnon- JAOKYMEHT HCTIOJTHEHUH
BXOASIIIMA  |MPHCBOEHHBIN AEHT (moanucoy,
HOMep aBTOPOM YA0CTOBEPSIIOLIAsK
N
1 2 3 4 5 6 7

IIpumepHas popmMa perucTPaMOHHOIO KYPHAJIA MCXOASALIHUX JOKYMEHTOB
o0pa3oBaTe/IbHON OpPraHu3anuu
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/laTa u HOMep

Perucrpan
JlaTa ol JIOKYMEHTA, Ha
Ne HOHHBIN Kpartkoe .
TOKYMEHT Axpecat KOTOPbIii UcnoJiHUTEIb
n/n HOMeEp coJep;KaHue
a naercsi 0TBeT
TOKyMEHTAa
1 2 3 4 5 6 7
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[Tpunoxenue 4
K METOAMYECKUM PEKOMEHALUSAM 10
BEJICHUIO JICTIOBOM JIOKyMEHTAIIUU B
rOCYJapCTBEHHBIX U MyHHUIIMIIATbHBIX
JIOITKOJIBHBIX 00pa30BaTEIbHBIX U
00111e00pa30BaTENbHBIX OPraHU3AIHIX
Pecry6nmuku Kpbim

HPUMEPHAA HOMEHKJIATYPA JEJI
OBPA3OBATEJIbHOM OPTAHU3AIIMA

O0meodpa3zoBaTe/ibHOE yUpeKIeHUE

Cpox
XpaHeHHust
KouaunyecTBo
Nupekc 3aroJioBoK Jeja aena (Toma,
aeJx IIpumeyanue
aeJia (Toma,yacTn) YaCTH)
(TomoB) .
u Ne crarei mo
Ilepeunro
1 2 3 4 5
01. PyxoBoacTBO (KaHLeJsIpHS)
HopMaTuBHEIC TPaBOBBIC aKThI
Jlo MuHOBaHUs
OpraHoB, OCYIIECTBISIOLINX
nipaBieHue B chepe oOpazoBaHUs HazobnocTH
01-01 yeFHaMeHTI/I LG ’ m. «Oo» cT. 3, 0. | 3aBeaeHo
p PYIom «Oo» cT. 4 TII
o0Opa3oBareNbHbIE OTHOIICHUSI.
2019
Konuu
[TocTostHHO ITocne 3ameHsI
01-02 | ¥Ycras OO
ct. 28 TTI1 2019 | HOBBIM
Jlo MuHOBaHUs
CBUAETENBCTBO O TIOCTAHOBKE Ha [Tepexonsauee ¢
01-03 yeT B HasjtorosoM oprane (MHH) HanobHocTH, 2012
Y P cr. 24 TI1 2019
01-04 CBHIETENHCTBO O BHECEHUH 3aITUCH B [Tocrossuno | Ilepexopsiiee ¢
ET'PIOJI cT. 24 TI1 2019 |2012
JIOKyMeHTBI (0TOBOp, KOHTPAKT,
CBHJICTEILCTBA) Ha TIPABO 0 JINKBUJIAIIAN
a ) P A Alat [Tepexonsuee ¢
01-05 |omepaTHBHOTO yIpaBIeHUS OpTraHU3aIuN
2012
HMMYILECTBOM, Ha IIPABO 0JIb30BAHUS ct. 93 TIT 2019
3eMEJIbHBIM Y9aCTKOM
[Tocne
TIPEKpaIIeHus
01-06 JInueH3uu U NpUJIOKEHUs K HUM > et EWCTBUS
ct. 55 TI1 2019
JTUTICH3UU

[Tepexonsmee ¢
2018
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CBUIETENBCTBO O IOCYAAPCTBEHHOM

Jo nukBuaanum

[Tepexonsee ¢

01-07 OpraHu3aIu,
aKKpeIUTALUU cr. 61 TII 2019 2018
CaHuTapHO-3MUIEMUOJIOTHYECKOE
A ’ P cr. 429 TIT 2019 | 2018
AMUAEMHOJIOTHYECKOE 3aKITIOYCHHE
Ha MEIULUHCKYIO JeSITeIbHOCTD
r y [TocrosiHHO

01-09 JCWWCTBGHH‘? . m. «6» ct. 198

YHUIUTAIBHOE 3a/1aHU TIT 2019
OT4er 0 BBITIOJHEHUHT [TocTostHHO

01-10 roCy1apCTBEHHOI'0/MYHUIIUTIAIEHOTO . «a» cT. 211
3a7aHus TIT2019

01-11 8 A ——— IlocTostHHO Ilepexonsiee ¢

POTpavMap cr. 193 TI1 2019 | 2020
[TocrosiHHO
01-12 | IIpoTOKOIBI KOJUICTHAILHBIX OPTaHOB m. «B» cT. 18 TII
2019
n . [TocTostHHO

01-13 POTOKOJIBI COBELIaHU MPU I «ew or. 18 TII
TUPEKTOPE 2019
[TpoTokombl 00X cOOpaHuii Hocrosro

01-14 56 THHIJ: s m p I <OK» CT. 18
PaDOTHHEKO TIT 2019

[TocrosiHHO

01-15 |IIpuka3sl IO OCHOBHOM AESTEIBHOCTH . «a» cT. 19 TII

2019
Kuura/xypHan perucrpauuu ITocTostHHO

01-16 |mpuKa30B O OCHOBHOM . «a» cT. 182
EeITeIbHOCTHU TII 2019
[Tpukaspl MO KOHTHHTEHT Hocrosmro

01-17 | PUEUH MO FORTHRIEHLY . «a» cr. 19 TII

yHarom 2019
Kuwura/xypHan peructpanuu [TocTosiHHO

01-18 |mpuKa30B O KOHTHHTEHTY . «a» cT. 182
o0yJaromuxcs TIT 2019
[Ipukasbl/pacriopskeHus Mo 5 ner

01-19 aMUHUCTPATUBHO-XO03SMCTBEHHBIM . «o» ct. 19 TI1
BOTIPOCaM 2019
Kawura//xypHaI perucTpanuu 5 et

01-20 HpI/IKaBOB/paCHopﬂ)KeHI/II:I 1o § L «By or. 182
aJIMMHHUCTPATUBHO-X03SIICTBEHHOMN TII 2019

ACATCIIbHOCTH
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01-21 JlokanbHbIE HOPMATUBHBIE AKTHI 110 ITocTostHHO
OCHOBHBIM BOIIPOCaM ct. 8 TIT1 2019
JIOKYMEHTBI 0 IpoBepKax (aKThl,
01-22 ) 10 ner
CIIPaBKH, MEPENUCKa) OpraHaMu or. 141 TI 2019
TOCKOHTPOJIS (Haa30pa)
01-23 " o ITocTosiHHO ITocne 3ameHbl
HCTPYKIIUS 10 JACJIONPOU3BOICTBY or. 28 TI1 2019 | Hobmmn
01-24 | Home ITocTostHHO CprKTngeHX .
OMEHKJIaTypa Je or. 157 TII 2019 noApasaesieHui
—3 roxa
01-25 OO6pareHus rpak/iaH U Mepenucka 5 net OIIK
10 UX PACCMOTPEHHUIO ct. 154 TI1 2019
JKypHai perucrpanuu oopareHuil > JIer
01-26 - Z}l;)( aHp pan patl II. «&» CT. 182
P TI12019
o Jlo TMKBUAALIUH
01-27 XKypHan ydera Bb1auu nevateit u oprausaiun
HTaMIios cr. 163 TI1 2019
[Ipu orcyrcTBUM
KHUT, )ypPHaJIOB,
01-28 AKTBI YHUUTOKEHUS [1e4aTed U 3 roma OTTHUCKOB U
IITAMIIOB ct. 164 TII 2019 | citennkoB — g0
JIMKBUIALIUA
OpraHu3aIu
JKypHai perucrpanuy BXOIAIINX > Jer
01-29 O}I](p MGHESB pan O II. «T» CT. 182
HOKY TI12019
KypHai peructpaliii HCXOISIIINX > et
01-30 yp P pan Ao . «r» cT. 182
JIOKyMEHTOB TII 2019
o ITocTostHHO
01-31 [Ty6nuunbIi 1oKIaa 0 paboTe MIKOIBI or. 209 TII 2019
ITocTostHHO
01-32 OTtyet 0 caM000CIeT0OBAHUHI or. 209 TI1 2019
ITocTosHHO
01-33 |['omoBoii TuTaH pabOTHI MIKOJIBI . «a» cT. 198
TII2019
Jlo MuHOBaHUS
OmnepaTuBHBIE TUTaHBI (KBapTaJIbHBIC,
01-34 ) pat HaJ00HOCTH
MECSTYHbIE) PAOOTHI IITKOJIBI cr. 201 TII 2019
01-35 <.>

02. O0pa3oBaTesibHasA 1eATEJIbHOCTD




44

OO6pa3zoBaTenbHBIC TPOTPAMMBI o 3ameHbI
02-01 [Tepexonsee ¢
- IIKOJIBI TI0 YPOBHSM O0IIIEro HOBBIMH 2017 rona
oOpazoBaHHs ct. 271 TIMIT
o 3ameHbI
JlomotHUTETBHBIE 00pa30BaTEIbHBIC [Tepexopsiee ¢
02-02 IPOTrpPaMMBEI HOBBIMHU 2020 roma
porp cr. 271 TIMII A
[IpoTokomsl 3acenanuii ITocTosiHHO
02-03 | megaroruyeckoro coBeTa u . «a» ct. 18 TII
JIOKYMEHTBI K HUIM 2019
02-04 Kuura yuera nporokonos 10 ner
eJarornyeckoro CoBeTa cT. 335 TIMII
02-05 JIOKYMEHTBI 110 aHaJTU3y U KOHTPOJIIO ITocTosiHHO,
00pa30BaTebHOM IeATEITBHOCTH ct. 316 IIMII
IIpoTokomnsl 3aceanuii coBeTa
02-06 poautenei (poaUTEIHCKOTO IlocTosiHHO,
KOMUTETA) U JOKYMEHTHI (CIIPaBKH, ct. 324 [IMII
JOKJIa b, THPOPMAITUH ) K HUM
ITocTosno, ecan
02-07 [IpoTokoJbl 3acenanuit 3roma IIIKOJIA CAAET
9K3aMEHALlMOHHBIX KOMUCCHUI cT. 326 IIMII | noKkymMeHTHI Ha
rocxpaHue
02-08 Nudopmanus, ceenenns o padbore 3rona
TPYIIII IPOJJICHHOTO JIHS cT. 312 IIMII
02-09 Knura yyera Beiiaun menanei 50 nmer
yYauMest KO ct. 319 TIMII
Kuwra yyeta G1aHKOB U BBIAYU 50 stet
02-10 |aTTecraToB (perucTpaIy BBIIAHHBIX
crt. 322 TIMII
JOKYMEHTOB 00 00pa30BaHUN)
02-11 Kawra ydyera BbIJauu TOXBaTBHBIX 50 ner
JIUCTOB U NIOXBAJIBHBIX IPAMOT cT. 320 IIMII
IlocTosiHHO, ecin
JloxkyMeHTHI (TITaHBI, TOKJIaHbIC
02-12 | 3amucku, mepenucka) o MpoBeaCHUN 3 rona HKona craer
> TEp POBEA cT. 321 IIMII | tokymeHTHI Ha
OTKPBITBHIX YPOKOB
rocxpaHue
[TpOTOKOIBI POIUTENHCKUX COOpaHHIA 5 et
02-13 | ¥ JOKYMEHTHI K HUM (CIIpaBKH
HIOKY (cripasx, ct. 324 TIMII
JIOKJIaJbl, UH(GOPMAITUH)
3 roma
02-14 | OtueTsl 0 paboTE COBETA POAUTENEH
p ol ct. 325 TIMII
02-15 AndaBuTHas KHUATA 3aITUCH 50 ner
oOydJaronuxcs ct. 329 TIMII
3 roma ITocne
02-16 | JImuusle mema 0Oy4arOMIAXCS
A Y t ct. 330 IIMII | oxOHYAHHUHU
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IIKOJIBI ¥ TIPH
BBIOBITUH B

JIPYTYIO LIKOJTY

1 rox
02-17 DK3aMeHaIMOHHBIE OUIIETHI
i cr. 503 TIMIT
02-18 DK3aMeHAIMOHHBIC PAOOTHI 1 rox IMocne cnauun
o0yJaromuxcs cT. 506 TIMII | 3x3ameHOB
H3naTeie u3
. | KiTaccHBIX
B snexkTponHOR
KypHAJIOB
Knaccubie xxypHaib bopwme na mucke CBOJHBIE
02-19 yp -5 mer ;
(37IEKTPOHHBIC) BEJIOMOCTH
or. 331 TIMII yCIIEBaEMOCTH —
He MeHee 25 JeT
02-20 Kypnain ydera npomnyueHHbIX U 5 ner
3aMEIIEHHBIX YPOKOB ct. 337 [IMII
02-21 Kypnau 3ansaTuit no 5 ner
JIOIIOJIHUTEIILHOMY 00Pa30BaHUIO cT. 493 TIMII
Yy 00p
5 net
02-22 JKypHai rpynsl OpoUIEHHOTO THS
YPHA TPYIHIBL PO 8 cr. 333 TIMIT
02-23 <..>
03. BocnurareanHas AeATEJIbHOCTD
03-01 IImasbel BOCIIMTATEIBLHBIX 3 romga
MEPONPHUATUI U TOKYMEHTHI K HUM ct. 194 TI1 2019
[Iepenucka no Bompocam 3 roa
03-02 | mpodopueHTaIuu, TPYI0BOTO a
cT. 345 TIMII
o0y4YeHHsl U BOCTIUTAHUS
Ilepermicka ¢ opraHaMu CUCTEMBI
03-03 bi{ (I))(I)I/IJIaKTI/IKI/IpI/I 0e3Ha30PHOCTH > net, STIK
P P ct. 70 TIT 2019
HECOBEPIICHHOJIETHUX
IlocTostHHO, ecin
03-04 JIoKyMeHTBI 00 OpraHU3aIuu | 10 net IIKOJIA CHAET
pabote narepei ct. 478 TIMII | nOKyMEHTHI Ha
rocxpaHue
JIOKyMEHTBI O TIPOBEICHUH
OJIUMIIUAJ, BUKTOPHH 0 Y4eOHBIM
peaMeTaM, CMOTPOB, KOHKYPCOB o MuHOBaHus
03-05 X ,Z[O)KCCTBG’:HHOFO TG;XHI/I‘ICCKOTO H Haj00H0CTH
Y : cr. 383 TIMIT
JIPYTUX BUIOB TBOPUYECTBA
IIKOJIbHUKOB
03-06 JIOKYMEHTBI O BBICTaBKaX JETCKOTO Jlo MUHOBaHUS

XYOOXECTBECHHOI'O U TCXHUYCCKOI'O

HaJI00HOCTH
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TBOpUYECTBA ct. 384 [IMII
ITocTostHHO, ecin

Ortuertsl, nadopMmaryu o padore

03-07 OOIIIECTBEHHBIX YUYEHUUECKHUX 10 et K014 CAlaeT
o ct. 388 [IMII | mOKyMeHTHI Ha
OpraHu3aIyii
rocXpaHue
03-08 <..>
04. MeToan4yeckasi AesiTeJILHOCTH
ITocTosaO,
04-01 [TonoxeHne 0 METOAUYECKOM COBETE 1. «a» cT. 34 TII
2019

[Tonoxxenus 06 yaeOHO- [TocrosiaHO,
04-02 METOAUYECKNX 00bEIUHEHHUAX, 1. «a» ct. 34 TI1

paboumx rpymmax 2019

IIpoTokomnkl 3acenanui

METOJIMYCCKOTO COBETA M IOKYMCHTHI Hocrosturo,
04-03 . «a» cr. 18 TI1

(cipaBKH, JOKIabl, THGOPMAIIMH) K 2019

HUM

I'oxoBoii man padoThI > net, S1IK
04-04 Mefo I/I‘-IGCKOFOpCOBeTa cr. 200

A TIT12019

AHann3 pe3yiIbTaTOB METOUYECKON IIo
04-05 a00TEI 56 leoBaTenLHOﬁ g 3 zter, JIIK OIlEPATUBHBIM

p p cr. 46 TI1 2019 |°V°P

OpraHu3aIu BOIpOCaM - 5 JIeT
04-06 <..>

05. Kaagposoe obecnieueHue

[Ipucnanneie s
CBEJIEHUA — 10

05-01 | KoyuieKTUBHEIH TIOTOBO Hocrosuro MUHOBaHHS
HOTOBOP ct. 386 TIT 2019
HaJ00HOCTH
ITocne
JIOKYMEHTBI 0 TIPOBEpKax UCTEUCHUS CPOKa
05-02 | BBITIOTHEHMS YCIIOBHN 3 rona JEHCTBUS
ct. 389 TI1 2019
KOJUIEKTUBHOTO JIOTOBOPA KOJUIEKTUBHOTO
JIOTOBOpa
05-03 [IpaBuiia BHyTpEeHHETO TPYAOBOTO [TocTosiHHO
pacnopsizika ct. 394 TIT 2019
05-04 [IITaTHOE pacniMcaHue U UBMEHEHHS K [TocrosiHHO
HEMY ct.40 TIT 2019
05-05 [ITaTHbIE paccTaHOBKY (ILITATHO- 50/75 ner
CIHMCOYHBIN COCTaB paOOTHUKOB) ct. 42 TI1 2019
05-06 | lomKHOCTHBIE HHCTPYKITHH 50/75 ner
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cT. 443 TI1 2019

[Ipukasbl MO TMYHOMY COCTaBY
(npuem, nepemelleHrue, COBMELIECHHE,

MIepeBO/l, YBOJIbHEHUE, aTTeCTalus, 50/75 ger® DMK
05-07 |AOTOIHHTENbHOE npodeccuoHaIbHOe 1L« or. 434
oOpasoBaHue, U3MEHEHUE (DaMIIIUH, ' TII 2 0'19
MOOIIPEHUs, HArpakICHUs, OTIyCKa
10 YXOJ1y 3a peOeHKOM, OTITycKa 0e3
COXpaHEeHHUs 3apabOTHOM IIaThI)
[Ipukasbl Opranuzanuy Mo JUYHOMY 06 ornyckax,
COCTaBY (€KEeroIHbIE OIJIaYNBACMbIE KOMaHJIHPOBKAX
OTITyCKa, OTIyCKa B CBSI3U C pabOTHUKOB C
o0OydeHueMm, IeKypCcTBax, He > net BPCIHBIMU H
05-08 CBSI3aHHBIX C OCHOBHOM 12326,?;? F2>Z)(l:g (wH) onacHbIMHU
(mpounbHOI) NEeSITETBHOCTHIO, O YCIIOBUSIMU
KOMaHIMPOBKAX U CITY>KEOHBIX tpyna — 50/75
MIPOBEPKax Jer
05-09 [Ipukaspl O TMYHOMY COCTABY I «3;2? 434
(MMCUMIUTMHAPHBIE B3BICKAHMS) e :
TIT2019
O exeromHo
OTIAYMBACMBIX
OTITyCKax,
OTITYCKaXx B
CBSI3H C
Knura/sxxypnan peructpanuu 30775 ner STIK o0ydeHueM,
05-10 ypHAIL P P m. «O» cT. 182 M
MIPUKA30B 0 JTUYHOMY COCTaBY) TII 2019 NEeXKypCTBax, HE
CBSI3aHHBIX C
OCHOBHOM
(mpodunbHOI)
JESTENIbHOCTHIO
— 5 ner
T
05-11 ’ 1. «O» cT. 463
KapTOueK, TPYAOBBIX JOTOBOPOB
(cimy’>xe0HBIX KOHTPAKTOB) T 2019
50/75 net OIIK | Ilepexomsiiee ¢
05-12 JInunble nena pabOTHUKOB oT. 445 TI1 2019 | 2021 roxa
TpynoBbIe TOTOBOPBI, CITyKEeOHBIC «
05-13 | KOHTpaKThl, coraameHus 00 ux gi)/z;;?naggfg
U3MEHEHUH, PaCTOPXKEHUU )
05-14 YBeoMIICHUS, TIPSy TTPEIKICHIS, 3 roma
paboTHHKOB(aMm) paboToarenem cT. 436 TI1 2019
05-15 JInuHbIE KAPTOUYKU paOOTHHUKOB (. 50/75 ner OIIK | Ilepexonsiiee ¢

T-2)

cT. 444 TI1 2019

202 rona
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0
(TpyoBasi KHUXKKA, TUTIJIOMBI, A HeBocTpeboBanu
05-16 aTTeCTaThbl, y1OCTOBEPEHHS BOCTPEOOBaH. bie — 50/75 net*
Y PEHITL, ct. 449 TIT 2019
CBHJICTCIIHCTBA)
Kuura yuerta IBM>KEHHUS TPYIOBBIX 50/75 ner
05-17 KHI/I)KCIZ] ¥ BKJIAJBIIIEH B Ify?x IL B CT. 463
«B» TI1 2019
IToce
UCTCUCHUS CPOKa
IEUCTBUA
corjracus Uim
05-18 Cormacust Ha 00pabOTKyY 3 roxga €ro OT3bIBA, €CIIN
MEPCOHAIIBHBIX JAHHBIX cT. 441 TII 2019 | unoe He
PeyCMOTPEHO
benepanbHBIM
3aKOHOM,
JIOTOBOPOM
JIOKyMeHTBI 00 OCBOOOKICHUH OT
05-19 | YTUTaTBI HAJIOTOB, MPE/IOCTABICHIH 5 ner
JIBIOT, OTCPOYEK YIUIAThl WIIM OTKa3e ct. 304 TII 2019
B HEH 110 HajoraMm, coopam
[IpoTokokl 3acenanui, 10 et DIIK
05-20 IIOCTAHOBIIEHUS U THE JOKYMEHTHI
APYTHE JOKY cr. 485 TI1 2019
aTTeCTAllMOHHBIX KOMUCCHI
JIOKYMEHTBI 110 aTTeCTaIlHH,
05-21 | ompexneneHuto MpodHecCHOHATBHBIX U > JIer
cr. 484 TII 2019
JTUYHOCTHBIX Ka4eCTB paOOTHUKOB
JIOKYMEHTBI O IPOXOKICHUU
HE3aBHCHMOU OICHKH KBATH(DHKAITIT
05-22 pabOTHUKOB WIIU JIHIL, 5 ner
NPETEHAYIOMMUX Ha OCYIIECTBIIEHHE ct. 488 TIT1 2019
p y Yy
OTIpEICTIEHHOTO BHJIa TPYAOBOI
JEATEILHOCTH
1 rox
05-23 I'pacduku npoBeseHns aTTeCcTaluu
paguKu npoBes H cr. 490 TII1 2019
JIOKYMEHTBI O TIepEIOITOTOBKE U 5 et DIIK
05-24 MOBBIIIEHUN KBATU(UKAIIUU U
(ukan ct. 491 TIT 2019
MepenoAroToBKe pabOTHUKOB
[Tepenucka mo aTrecranum,
05-25 | mepemnoAroToBKe W MOBBITICHUH 3 rona
ct. 499 TII 2019
KBaJIM(HUKAIMK PAOOTHUKOB
05-26 [1nan noBeIIeHUsT KBaTU(PUKALIUN 5 ner
MeJarOrHIeCKUX pabOTHUKOB cr. 482 TIT 2019
05-27 JIOKYMEHTBI O TIPeJICTaBIEHUH K 5 ner

HarpaxJIeHUI0 pabOTHUKOB

ct. 500 TII 2019




(mpencraBiieHus, X0JaTaliCTBa,
XapaKTePUCTHKH, BBIITUCKH U3
perieHuit u p.)
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3 roxga

05-28 |I'padux oTmyckoB or. 453 TI1 2019

05-29 TapudukanroHHbIE CTUCKH 50/75 ner
(BemomMocTH) paOOTHUKOB ct. 400 TII 2019

05-30 OTt4eTsl pabOTHUKOB O 5 net DIIK
KOMaHJIMPOBKax cT. 452 TI1 2019
JIOKYMEHTBI BEJICHUIO BOUHCKOTO

05-31 |YdeTaw OpOHHPOBAHUIO TPAXK]IAH, 5 ner
npeOBIBAIONINX B 3arace (IJIaHsbl, cT. 457 TI1 2019
OTYETHI)
JIOKYMEHTBI BEJICHUIO BOUHCKOTO

05.32 |Yderau OpOHHMPOBAHUIO TPAXK/IAH, S mer [Tocne cusaTHs ¢
MpeOBIBArOIIUX B 3amace (KapTOuKH, ct. 458 TII 2019 | yuera
JIUCTKH, TIOBECTKH)
XKypnan (kHura) npoBepox

05.33 | COCTOSHNS BOMHCKOTO yuera u 5 ner
OpOHUPOBaHUS TPAXKIaH, ct. 459 TIT 2019
peOBIBAIONINX B 3ar1ace
XKypHuan ydera nuil, moaaeKanmux > ner

05-34 ypHalty 1 1o H . «e» CT. 463
BOMHCKOMY yUETY TIT 2019
3asBKU O MOTPEOHOCTHU B | ron

05-35 |mpuBIEYEHUHN WHOCTPAHHBIX or. 377 T 2019
paboOTHUKOB
3asBiieHUs paOOTHUKOB O BbIJIaUe | ron

05-36 JIOKYMEHTOB, CBA3AHHDIX C paboroii, or. 451 TI1 2019
1 UX KOITUH

05-37 |<..>

06. byxraarepckuii yyeT U 0T4EeTHOCTD
[Tonoxxenue o6 omnate Tpyna u Hocrosro [Tocne 3ameHsI

06-01 I. «a» CT.
MIPEMHPOBAHUH PAOOTHUKOB 294TIT 2019 | HOBBIMH
I'onoBoii mtan pUHAHCOBO- Hocrosiito

06-02 Aot . . «a» CT. 247
XO3SIUCTBECHHOM JESITeTLHOCTH TIT 2019
OT4eThI O BBIMOJTHEHUH TIJIAHOB MocTosio

06-03 (hMHAHCOBO-X035HCTBEHHON 1L «a oT. 272
JeSITeIbHOCTH OpTraHU3aIiu. TII 2019
l'onoBsie

06-04 | OT4eThI O BHIMOTHEHUH TIJIAHOB 5 ner




(hMHAHCOBO-X035HCTBEHHON
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. «O» cT. 272

JIEATEIIbHOCTH OpraHu3alkH. TII 2019
KBapranbhbie
JIOKYMEHTBI 0 poBepKax (aKThl,
06-05 | cnopaBkwu, nmepenucka) GUHAHCOBO- > net
L . cT. 282 TI1 2019
XO35IIICTBEHHOM AESITeTbHOCTH
06-06 |T'omoBas OyxranTepckasi OTYETHOCTb Hocrosnro
A ¥ P cr. 268 TI1 2019
5 ner
06-07 |T'omoBas OroKEeTHAsE OTYETHOCTD IL. «a» cT. 269
TIT 2019
[TpomexyTouHbIe OyXTaNTEpPCKHE > net Hpw orcyreramn
06-08 OTF:IeTH Y y p . «0» cT. 269 | ronoBBIX—
TIT2019 MTOCTOSIHHO
Jns ronosoit
AynuTopckue 3aKII0UYEeHUS 10 5 ner OyxraiaTepckoi
06-09 o
OyXTajaTepcKoil OTYCTHOCTH ct. 286 TII 2019 | oTueTHOCTH -
MOCTOSTHHO
06-10 ['oztoBBIE M KBapTaIbHBIE PACUYETHI 11O 50/75 net®
CTpPaxoBBIM B3HOCAM ct. 308 TIT 2019
50/75 ner DIIK®
06-11 | JIumeBble cueTa paOOTHUKOB
B P cr. 296 TIT 2019
JIOKYMEHTBI O TIOTyYEHUH
3apaboOTHOM MIaThl (CBOJHBIE 6 et [Ipu orcyrcTBUM
06-12 |pacyerHble (pacueTHO-TIIATEKHBIE) JIMIIEBBIX CUETOB
cT. 295 TI1 2019
BEJIOMOCTH, PACYETHBIC JIUCTHI, - 50/75 net
JIOBEpEHHOCTH )
JIOKYMEHTBI (KOITUH OTYETOB,
3asiBJICHUS, CIIUCKU paOOTHUKOB,
CIIPaBKH, BBIITUCKH U3 TTPOTOKOJIOB,
06-13  |3akir04eHus, MepenucKa) O BIILIaTe > net
o cT. 298 TI1 2019
MOCOOUH, oIlIaTe JUCTKOB
HETPYAOCIOCOOHOCTH, MaTePHUAIbHOMN
TTOMOTITH
[Ipm oTcyrcTBUM
JIUIEBBIX CUETOB
WA BEJOMOCTEH
CrpaBku 0 10X0AaxX U CyMMax 5 ner
06-14 HaYMCIICHUS
Hajiora (pU3NIeCKUX JIHII ct. 312 TI1 2019 .
3apaboTHOM
mwiatel — 50/75
JeT
HcnonHUTENBHBIE JIUCTHI TI0 5 ;mer [Tocne
06-15 .
YAEp>KaHUIO U3 3apa00THON TJIATHI ct. 299 TII 2019 | ucnonnenus
06-16 Tabenu u xypHansl yyera pabodero 5 ner [Tpu TsKenbIX,

BPEMEHHU

cT. 402 TI1 2019

BPCAHBIX U
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OTIaCHBIX
YCJIOBHSIX TPyAa
—50/75 ner
Hanoroseie nexnapanuu (pacdeTsl) 5 net OIIK
06-17
10 BCEM BHJIaM HAJIOTOB ct. 310 TII 2019
06-18 JIoKyMeHTBI 00 HHBEHTaApPU3aIUH 5 mer
AKTUBOB cr. 321 TII 2019
IIpu yciosun
JIoKyMEeHTBI 00 MTHBEHTAPU3ALUH 5 mer
06-19 . MIPOBEICHUS
TOBAapHO-MaTE€pUAIbHBIX IECHHOCTEN ct. 321 TI1 2019
MIPOBEPKU
[Tocie BHIOBITHS
JIOKYMEHTBI O IEpEOLIeHKE OCHOBHBIX
(hOHJIOB, OIIPEICTICHIH aMOPTHU3AIUN 5 ner OCHOBIHBIX
06-20 » Ofp p CPEIICTB H
OCHOBHBIX CPEJCTB, OIICHKE cT. 323 TI1 2019
HEMaTepUATbHBI
CTOMMOCTU UMYIIECTBA
X aKTUBOB
ITocne
. YBOJIbHEHUS
06-21 JloroBopel 0 MatepuaibHOMN 5 ner MATEDHAILHO-
OTBETCTBEHHOCTH ct. 279 TII1 2019 p
OTBETCTBEHHOT'O
auna
JloroBOpHI TpaXKJaHCKO-TIPAaBOBOTO
XapakTepa O BBIOJIHEHUH padoT,
OKa3aHUM YCIyT (PU3NIECKUMHU 50/75 ner®
06-22
JIMLIAMU, aKThl CIAYU-TIPUEMKH ct. 301 TIT 2019
BBITIOJTHEHHBIX Pa0OT, OKa3aHHBIX
yCIIyr
ITocne
06-23 JIoroBOpEI C pOIUTENSIMU 5 et JIIK HUCTEYEHHUS CpOKa
(3aKOHHBIMHU TIPEACTABUTEISIMU ) ct. 11 TI1 2019 | neiicTBus
JIOTOBOpPaA
06-24 | JlokyMeHTBI yU4ETHOU MOJIUTUKA > Jet Hocire samener
Y Y ct. 267 TI1 2019 | HOBBIMU
[lepBUuHbIE yUeTHBIE TOKYMEHTHI U
P y FIOKY IIpu ycinosuu
CBSI3aHHBIE C HUMH OTpaBJIaTEIbHBIC
MPOBEACHUS
JOKYMEHTHI (KacCOBBIE JOKYMEHTHI U
MIPOBEPKU; TIPU
KHUTH, 0AHKOBCKHE JOKYMEHTHI,
BO3HHKHOBEHUH
KOPEUIKU J€HEXKHBIX YEKOBBIX
06-25 | xkHWXKEK, opaepa, TadeIu, U3BEIIEHNS > JIet CHopos,
» OPIEPa, ’ cr. 277 TII 2019 | pasmornacuit
0aHKOB U MEPEBOIHBIC TPEOOBAHMSI,
COXpPaHSIOTCS 10
aKTHI O TIPUEME, CIa4e U CIIUCAHUH
TIPUHSTHS
HMMYIIECTBA U MaTEPHUAJIOB,
peuieHus no
KBUTAHIINU, HAKJIATHbIC, ABAHCOBBHIC o
OTYETHI, IEPEMUCKa) ety
[lepeuens nuil, UMEIOMINX MTPABO
p o B P 5 mer [Tocne 3ameHnbl
06-26 |monmucu MEPBUYHBIX YYETHBIX

JIOKYMEHTOB

ct. 280 TI1 2019

HOBBIMHU
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[Tocne
06-27 JIOKYMEHTBI O B3aUMHBIX pacyeTax u 5 ner e
repepacuerax cT. 264 TI1 2019
B3anMoOpacueTa
5 ner
06-28 | Kuura ydera noBepeHHOCTEH L. «I» CT. 292
TIT 2019
5 ner
06-29 | Cuera-dakTypsl or. 317 TI1 2019
Jo nukBuaanuu
i OpTraHU3aIN
06-30 | XKypHan ydyera OCHOBHBIX CPEICTB 1. «a er. 329
TIT2019
XKypHan yuera MaTepuaibHbIX > ner
06-31 e}}IIIiIOCTgfI Y UHOTO EIM ecTBa . «O» cr. 329
H ym TIT1 2019
[Tocne cnicanus
06-32 Kawnra yuera nmpuxoaH0-pacxoTHbIX 5 ner MATEOHAEHLIX
MaTepuasoB, 000pya0BaHUS ct. 526 TII 2019 pHaib
HEeHHOCTEeN
06-33 [Tonoxenne o 3aKynKe TOBapOB, [TocTostHHO
pabor, yciyr ct. 217 TI1 2019
3ronma
06-34 |Ilnan-rpaduk 3aKymoK or. 218 TI1 2019
3 roma
06-35 | JlokyMeHTBI IO 3aKyIKam cT. 219-223 TI1
2019
ITocne
5 et JIIK HCTEUCHUS CPOKa
06-36 | MyHuIMNagbHbIE KOHTPAKTHI o1, 224 TI1 2019 | neiicteus
KOHTpaKTa
06-37 [Tepenucka mo ocyIecTBICHUIO 3 roma
3aKyIIOK JIUISl HYKJl OpraHUu3aluu ct. 229 TII1 2019
06-38 XKypHan perucrpanuu 3asiBOK Ha 3 roma
y4acTHE B 3aKylKax cr. 227 TI1 2019
06-39 [Iepenucka no Bompocam OKa3aHUs 5 et JIIK
IUIATHBIX YCIIYT cT. 290 TI1 2019
JIOKyMEHTBI O ITOCTaBKE MaTEPUaIoB
06-40 | (cbIpbs), 060pyHOBaHMS U APYTOH 3 ToIa
’ ct. 511 TI1 2019
POy KITUT
[Ipuemo-ciaTouHbIE aKThI,
06-41 |COCTABICHHbIE IPH CMeHe 15 ner

JOJIKHOCTHBIX, OTBETCTBCHHBIX,
MaTCprUaJIbHO-OTBETCTBCHHBIX JIUI]

cT. 44 TI1 2019

06-42

<...>
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07. budanoreka

[TocrosiHHO
07-01 |IlomoxeHue o OMOTUOTEKE . «a» cr. 33 TII
2019
WNuBeHTapHas kHUra, aiaBUTHBIA [TocrosinHO

07-02
KaTaJjor

ct. 330 TIT1 2019

JIOKYMEHTBI y4eTa MaTepraioB
07-03 | cnpaBouHO-MH(POPMALIMOHHOTO
dhonma, OMOIMOTEKH

Jo nukBuaanuu
OuOIIMOTEKHU
ct. 366 TII 2019

IMocne
07-04 AKTBI CIMCAaHUS] KHUT U 5 mer creyromeit
MEePUOINYECKUX U3TaHUI cT. 365 TI1 2019
IIPOBEPKHU
OKYMEHTBI O IOAIOTOBKE U
07-05 f oge €HUU BLIC”lI“laBOK SIPMapoK 3 et SIIK
POBCACHIHI » APMAPOX, cr. 368 TIT 2019
MIpe3eHTAIIA
07-06 <.>
08. ApxuB
[Tosnoxenue 00 apxuse, 00 Hocrosiro
08-01 SKCIIEDTHO KOMECCHH’ 1. «a» cr. 33 TII
P 2019
08-02 Y4eTHbIE TOKYMEHTHI apXUBa Hocrosmto
Y P cr. 171 TI1 2019
HeyTBepkneHHEI
ITocTostHHO o EY o CpAAC
08-03 Omnucu J1en MOCTOSTHHOTO XPaHCHHUS 1. «a» cT. 172 a1
MHHOBAaHUS
TI12019
HaxoOHOCTH
HeyTepxneHHbI
>0/75 nex ElacornaCOBaHHbl
08-04 | Omnwucu gen Mo JIMYHOMY COCTaBY n. «o» ct. 172 e - 10
TIT2019 8
MHHOBaHUS
HaJ00HOCTH
Omnucu nen BpemerHoro (cBoimie 10 3 rona Tocne
08-05 1er) x :HeHlfﬂ . «B» CT. 172 | yHUUTOXKEHUS
P TI12019 e
Tlocie
BO3BpaIICHUS
JIOKYMEHTOB.
JIOKYMEHTBI yueTa BbIIa4H [, s akTOB
08-06 | HOKYMEHTOB BO BpEMEHHOE 3 roma BBIJAUHU €] BO
Y p cr. 175 TI1 2019
MMOJIL30BAHUE BPEMEHHOE
MOJIBL30BaHUE
JIPyTUM

OopraHu3alusIMm -
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5 et
ITocne
BO3BpAIICHUS
JIOKYMEHTOB.
IIpu
08-07 JIOKyMEHTBI BBIEMKH JICIT, 3 roxga HEBO3BPAILICHUH
JIOKyMEHTOB ct. 176 TII 2019 | - npoTOKOIBL,
aKTBI
BKJIIOYAIOTCS B
neno ¢oHma -
IIOCTOSIHHO
Komnuu apXuBHBIX CIIPaBOK,
08-08 |BPUAGHHDIC 110 3aIpOCAM IpaziaH, 5 et DIIK
JOKYMEHTHI K HUM (3asiBIICHUS, ct. 178 TI1 2019
3aIpochl, CIIPaBKU, IEPENNCKA)
KypHansl, 6a36l JAHHBIX ydeTa 5 et
08-09 BBIJAYM apXUBHBIX CIIPABOK, KOITUIA
FltH ap PaBox; ’ cr. 177 TIT 2019
BBIMIMCOK M3 JIOKYMCHTOB
JloroBopslI (cornaiieHus) ¢ Mocie
ApXUBHBIMH YUPEXKICHUSIMH, HHBIMU
08-10 opraHma I/I}I}II\/II/II) 0 BIIL%aI/IMO EHUCTBUH U > zier S1IK HCTCHCHHA Cpoka
P 1 A cT. 179 TII 2019 | nefictBUsd
COTPYJIHUYECTBE B c(hepe apXHUBHOTO OrOBODA
JieNna U JIeI0MPON3BO/ICTBA A P
08-11 |(<..>
09. MeanunHCKoe 00CTy:KHBaHHE
IMocTosHHO?
09-01 [TonoxeHne 0 MEAUIIMHCKOM OJIOKE m. «a» cT. 33 TII
2019
5 et
09-02 MenuimacKre KapThl 00yUaronXcs
A PTHL ODYHAION cr. 441 TIMIT
3aKIIOYATENIHHBI
€ aKTBI
MEIUIMHCKIX
OCMOTpOB
pabOTHHUKOB,
09-03 JIOKYMEHTBI 0 METUIIUHCKHUX 3roma BBIIOJIHSOIINX
OCMOTpax cT. 635 TII 2019 | paboTs ¢
BpEIHBIMH,
OITaCHBIMU
YCIIOBUSIMU
tpyna — 50/75
JIET
Ilocn
JloroBop o hMHAHCOBOM ocie
09-04 |obGecnedenuun o00s3aTETHLHOTO > ner HCTCHCHHA cpoka
ct. 627 TII 2019 | neficTBUs

MCIUIHUHCKOI'O CTpaxoOBaHUA

JIOTOBOpa
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09-05 JIOKyMEHTBI O METUIITTHCKOM 5 met
00CITyKUBAaHUU ct. 369 T1IMII
09-06 |<..>
10. ITnmedJ10K
[TocTostHHO

[Tonoxxenue 00 opraHu3aluu

10-01 . «a» ct. 33 TII
MUTAHUSA 00YYAIOIINXCS IITKOJIBI
2019
[Tonoxxenue o OpakepaxHOU Hocrosnyo
10-02 pakep . «a» ct. 33 TII
KOMUCCHH IIKOJIbI
2019
10-03 Otuetsl, nHGOPMALIUHU, CIIPABKH 00 1 ron
OpraHu3alyy TUTAHUS ct. 362 TIMII
10-04 YTBEPKIACHHBIE HOPMBI [TUTAHUS IS J3H
IIKOJIBHUKOB (MEHIO) cr. 839 I[IMII
JlokyMeHTHI (cepTuduKaThl, akThl, 5 et

10-05 |pexkmamanum, 3aKIIOUEHUS, CITPABKH )
0 KQueCTBE ChIPhs

ct. 513 TI1 2019

HakonurenbHast BeAOMOCTSH 110
pacxoay IpOAYKTOB MTUTAHUS

10-06

5 et
cr. 276 TII 2019

AKXTBI 110 Opakepaxy, OpaKOBOYHEIE

3 roma
10-07 U3BELICHUS, Te(PEeKTHRIE BEAOMOCTH U
HICHAA, JC( A cr. 787 TIMII
MeperrcKa 0 BEIOPAKOBKE TIPOAYKITHH
XKypHan noctaBky NUIIEBOH 3 rona

10-08
MPOTYKITUU

ct. 787 TI1 2019

10-09 | KoMILIEKTOBOYHEIE BEOMOCTH

1 rox
cr. 512 TII 2019

JIOKyMEHTHI (pacnopsiKeHus,

10-10 TpeOoBaHUs, HAKJIAIHbIE) 00 OTITyCKe 5 ner
TOBapOB CO CKJIAaJ0B U OTTPY3KE ct. 518 TII 2019
POy KITUT
KypHais! Opakepaxka MUATICBBIX
10-11 | npoIyKTOB M KYJIHMHAPHOMH 1 ron
ct. 967 IIMII
POy KITUT
Kypnai ydyera reMrepaTypHOro
10-12 eXH1Ma B XOJOIUIILHOM 1 ron
P ! er. 967 TTMIT
obopynoBannu (Ha TUIIEOIOKE)
Kypnan nposenenus
10-13 | BUTaMHMHM3AINH TPETHHUX U CIAJKUX L ron
et Ip A ct. 967 TIMII
oo
10-14 TexHomornueckue KapThl Ho samenbl [Tepexomsiiue ¢
HOBBIMU

2019 roxa
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10-15 ['uruennueckuii xKypHait 1 rox
(coTpynHHKH) ct. 967 IIMII
XKypHan ydyera Temnepatypsl u
10-16 BJIAJKHOCTH B CKJIAJCKUX 1 rox
cT. 967 IIMII
MTOMETIIEHUSIX
10-17  |<..>
11. be3onacHocTh
[Tocne
11-01 |ITacmopT 6€30mMacHOCTH IIKOJIBI > net aKTyaJIu3auu
cT. 594 TI1 2019
nacropTa
[Tocne
UCTCUCHUS CPOKa
JloroBophI Ha OKa3aHUE OXPAHHBIX 5 ner ACHCTBHA
1020 enyr cr. 580 TIT 2019 | #OTOBOPE, MOCIE
pEeKpaIeHUs
0053aTeNIbCTB 1O
JIOTOBOPY
JIOKyMEeHTBI (ITPOTOKOJIBI, aKTHI,
CITPAaBKH, CBEJCHUS, TOKJIAIHbIC, 5 net DIIK
11-03 | cmy>xeOHbIE 3alUCKH, TIEPETIUCKA) O cr. 587 TI1 2019
paccie10BaHNM YpE3BbIYaNHbIX
MIPOUCIIECTBUI MPH OXpaHe 3TaHHH
Kuuru perucrpanuu (y4era Bbl1auM)
11-04 | ynocTtoBepeHuit, MpoOITyCKOB 3 rona
. ’ cT. 589 TI1 2019
UICHTH()UKAITMOHHBIX KapT
Pa3oBble nmpomycka, KOpemKku
11-05 |mporyckoB B City>kKeOHBIE 31aHUS U HA Lron
. cT. 591 TI1 2019
BBIHOC MaTepUaIbHBIX [IEHHOCTEH
JlokyMeHTHI (3as1BKH, TIEPEMICKa) O
11-06 | momycke B CiTy»eOHBIE ITOMEIICHHUS B 1 ron
cT. 592 TI1 2019
Hepabouee BpeMsl U BBIXOJHbIC JHH
oy | Lo s
PPOp cr. 595 TIT 2019
3aIUIIEHHOCTH OpraHu3aluu
KypHaisibl ”HCTpyKTaxKa 1o
11-08 | aHTHUTEppPOPUCTHUECKON 3 roma
cT. 598 TI1 2019
3aIUIICHHOCTH
11-09 JKypHai BBOJTHOTO HHCTPYKTaXa 110 3 roma
rpa)xaaHcKoi 000poHe ct. 608 TII 2019
XKypHan ygera HHCTpyKTaxa I1mo
11-10 JEUCTBUSIM B UPE3BBIUANHBIX 3 rona
ct. 608 TI1 2019
CUTYaITUSIX
11-11 [TnaHbI-cXeMBI 3BaKyaIuy U3 31aHUS Jlo 3ameHbI




57

MIPH YpE3BbIYAHBIX CUTYAIHSIX HOBBIMU
ct. 606 TII 2019
11-12 JlokyMeHTBI 00 obecriedeHIH 5 net DIIK
MPOTUBOIIOKAPHOTO PEeKUMa ct. 611 TIT 2019
OKyMe 00 obecrieue
11-13 nygpl\I/fIO}%féKTOBOFOrII/I Irilp}(Ii;CKHoro > zier S1IK
ct. 611 TI1 2019
PEKUMOB
11-14 KypHaiibl yueta HHCTPYKTaKeH 1o 3 rona
MoKapHOW O€30IaCHOCTH ct. 613 TIT 2019
[nansl nericTBui 1o
11-15 MPEAYNPEKACHUIO U JTUKBHIAIIUH > JIeT Tocne samenbi
N N ct. 603 TII 2019 | HOBBIMU
YpE3BBIYANHBIX CUTYyAII
[Topsimok oOyuenus nuii, ToCTOSHHO
11-16 | OCYMECTBISIOMIX TPY/IOBYIO W1 1. «a» or. 8 TII
CITYKEOHYIO JACSTEIHHOCTh, MEpaM ’ 201'9
MOKapHOU O€30MacCHOCTH
11-17  |<.>
12. Oxpana Tpyna
[Ipu BpeansIx u
12-01 OTYeT 10 CreHaAIbHON OLIEHKE 45 net ONACHBIX
YCJIOBHUH TpyZJa U TOKYMEHTHI K HEMY cT. 407 TII 2019 | ycnoBusx tpyna
—50/75 ner
ITocrossHHO
12-02 | TlonoxenHwue o ciry>k0e OXpaHbI TPy1a . «a» ct. 33 TII
2019
5 nmet DIIK
12-03 | Ilman paGoTHI CITy>KOBI OXpaHBI TPyAA 1. 200 T 2019
ITocrossHHO
12-04 | HCTpYKIUH 1O OXpaHe Tpya . «a» ctr. 8 TII
2019
ITocne
CornaireHnue o oxpase Tpyjaa u 5 net JIIK HCTEYEHUS CpOKa
12-05 .
JIOKYMEHTBI K HEMY ct. 11 TII 2019 | neiicTBust
COTJIalIeHUs
['ooBBIE cTaTUCTUUECKUE CBEACHUS
00pa3oBaTeNbHON OpraHU3aIiH O [TocTostHHO
12-06 | TpaBmMaTu3Me Ha MPOU3BOACTBE U I. «a» cT. 335
poeCCUOHATBHBIX 3a00JICBAaHUSIX TIT 2019
(¢. 7- TpaBmaTu3m)
CBs3aHHBIE C
12-07 JlokyMeHTHI (aKTbl, TPOTOKOJBI, 45 ner KPYIHBIM
3aKJTIOYEHUS) O HECUACTHBIX CITydasx ct. 425 TIT 2019 | maTepuanbHbIM

yiepooM u
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YeJI0BEYECKUMU
KEPTBAMH —
MOCTOSTHHO
12-08 Kypnai (kaura) perucrparuu 45 ner
HECUYACTHBIX CIIy4acB ct. 424 TI1 2019
Kuuru ydera nHCTpyKTaKeH 10 45 ner
12-09 | oxpane Tpyaa (BBOgHOTO, Ha paboyeM 1. «a» cT. 423
MecTe, IIEJIEBOTO) TII 2019
Kypnai (kaura) yuera
npopUIAKTHIECKUX paboT Mo oOXpaHe > net
12-10 . m. «O» cT. 423
TpyJa, IPOBEPKH 3HAHMIA MO OXpaHEe TIT 2019
Tpyaa
JIoKyMeHTHI (CIIpaBKH, MPEATIOKEHHUS,
19-11 000CHOBaHUS, TIEPEITHUCKA) O 5 ner
COCTOSIHMM M MEpax MO YIyUIICHUIO ct. 409 TII 2019
OXpaHBI Tpyia
[Topsaiok yuyera MUKpONIOBPEKACHUI Hocrosnro
12-12 PAOK Y p PEAA . «a» ct. 8 TII
(MUKpPOTpaBM) paOOTHUKOB
2019
[Tonoxxenue o mopsigke 00y4ueHus 1Mo [TocrosiHHO
12-14 | oxpaHe Tpya U MPOBEPKHU 3HAHUS . «a» cT. 8 TII
TpeOOBaHUH OXpaHbI TPyaa 2019
ITocrossHHO
12-13 | IIpaBuiia mo oxpaHe Tpyaa . «a» ctr. 8 TII
2019
12-14  |<..>

HPUMEPHAA HOMEHKJIATYPA JIEJI
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OBPA3OBATEJIbHOM OPTAHU3AIIUA

JomkoJibHOE 00pa3oBaTe/ibHOE YUpeKIeHue

Cpok xpaHeHust

Nnaexc aenaa (Toma,
3aroJioBOK JaeJja KoanuecTBo e
qacTu) Ipumeuanue
(Toma, yacTn) (ToMOB) .
neJsa 1 Ne crareid mo
Ilepeunio
1 2 3 4 5
01. PykoBoacTBO (KaHUEIsSIPUA)
HopmatuBHBIC paBoOBbBIC
aKThI OPTraHoB,
Jlo MUHOBaHHUS
OCYIIECTBIISIONINX
npaBienye B cepe Hago00HOCTH | 3aBeaeHO,
01-01 2)]6p A3OBAHIL . «O» CT. 3, . | ACIONPOU3BOIUTEIIb
p ’ «o» ct. 4 TIT | CkBopuioBa JI.M.
periiaMeHTHPYIOIIHE 2019
o0OpasoBartebHbBIC
otHomenust. Komnuu
01-02 | Veras netexoro caa ITocTosiHHO ITocae 3amenbl
A A ct. 28 TI1 2019 | HOBBIM
CBHIETEIBCTBO O TIOCTAHOBKE J1o MHUHOBaHUS
01-03 |[Ha yueT B HAJIOTOBOM OpraHe HagoOHoctH, |Ilepexomsmee c 2012
(MHH) cr. 24 TI1 2019
CBHIETEIBCTBO O BHECEHUN ITocTostHHO
01-04 Ilepexonsmee ¢ 2012
3anucu B ET'PIOJI ct. 24 TTI 2019 PEXOZATI
JlokyMeHTHI (70ToBOD,
KOHTPAKT, CBUJIETENILCTBA) HA
[IPaBO OIEPATHUBHOTO A
01-05 E ABJICH 151 MYILIECTBOM. Ha opraam3aruu | [Tepexomsmee ¢ 2012
yrp yi ’ ct. 93 TIT 2019
MIPaBO MOJIL30BAHUS
3eMeNbHBIM Y4aCTKOM
01-06 JInneH3un 1 NpUoXeHus K 5 ner ITocne npekpameHns
HUM ct. 55 TII 2019 | neiicTBUs IULIEH3UN
ITepexonsmee ¢ 2018
CanurapHo-
SMUAEMHUOIOTHIECKOE
3aKJIFOUYEHE Ha
00pa3oBaTENLHYIO > niet, JTIK
01-07 |°2°P y cr. 429 TI | Tlepexomsmee ¢ 2018
JeSITeIIBHOCTh, CAHUTAPHO- 2019
SMUAEMHUOIOTHIECKOE

3aKJIFOYCHHEC Ha
MCIUTUHCKYIO NCATCIIBHOCTD
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ITocTosHHO
01-08 | MynununansHOE 3aaHNE . «o» ct. 198 | Ilepexonsmee ¢ 2018
TI12019
I'ogoBoii oTueT 0 ToCTOSHHO
01-09 BBIIOJIHCHIH . «a» cT. 211
r0JIOBOTO MYyHUITUIIATEHOTO TII 2019
3a1aHus
ITocTosHHO
01-10 |IIporpamma pa3BUTHs ct. 193 TII
2019
ITpoToKOIBI KOIIETHAIILHBIX IocrosmEo
01-11 R pFaHOB II. «B» CT. 18
p TIT 2019
N . ITocTostHHO
01-12 POTOKOJIBI COBEIIAHHI ITPU I «en or. 18
3aBelyIOIIeM TII 2019
IIpoTokons! 00X cCOOpaHUit Hocrosmmo
01-13 B%OTHI/IKOB m P I. <OK» CT. 18
p TI1 2019
IIpuka3sel M0 OCHOBHOM Hoctosmmo
01-14 P . «a» cT. 19
JIEATENBHOCTH TII 2019
Kypuan peructpanuu ITocrostuHO
01-15 | mpuKa3oB 1O OCHOBHOM . «a» cT. 182
JIeITEeIbHOCTU TIT 2019
[Tpukazpl/ pacriopsKeHUs 1O 5 ner
01-16 |agMUHHCTpPATHUBHO- . «O» cT. 19
XO3SIICTBEHHBIM BOITPOCaM TII 2019
Kypuan peructpanuu
MPUKA30B/ PACTIOPSIKEHUH 11O 5 ner
01-17 |agMUHHCTpPATHUBHO- . «B» CT. 182
X03AHCTBEHHOU TII2019
EATENLHOCTH
JIOKYMEHTBI (AHUILITIOMBI,
CBUJICTEILCTBA, TPAMOTHI,
OJ1aroJapHOCTH, ITocrostuHO
01-18 |ymocToBepeHUS K Harpajaam) cT. 369 TII
0 HarpaXkJIeHUM OpraHu3aluu 2019
3a y9acTHe B BBICTABKaX,
spMapKax, Ipe3eHTalUIX
JIOKyMEHTBI 0 IpOBEpKax
(aKTbl, CIPaBKH, MIEPETHCKA) 10 et
01-19 ’ ’ ct. 141 TII
OpraHaM# TOCKOHTPOJIS 2019
(Hag3opa)
01-20 |HWHCcTpyKIHS 11O [TocTostnao | Ilocne 3amenbl
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JIETTONTPOU3BOJICTBY cT. 28 TI1 2019 | HOBBIMU
[TocrosuHo | CTpyKTYpHBIX
01-21 |HomenknaTypa aen cr. 157 TII | moapazneneHuii — 3
2019 roma
OOpainenus rpaxxian u 5 net DIIK
01-22 |mepenucka 1mo ux ct. 154 TII
PacCMOTPEHUIO 2019
’KypHai perucrpauuu > JIer
01-23 06“; eHEH?I - ;g( I;H m. «e» cT. 182
pat Ak TII 2019
Jo nukBuaanyuu
KypHan ydera Bb1auu OpTraHU3aIIN
01-24 9
reyareu v mTamIoB ct. 163 TII
2019
IIpu orcyrcTBHM
AKXTBI YHUUYTOKCHMS ITIeUaTei 3 rona KHHUT, ZKYPHATIOB,
01-25 M ct. 164 TIT | OTTUCKOB U CJIENKOB
U IITaMIIOB
2019 — 10 JIMKBUIAIIUU
OpraHu3aIuu
Kypnan perucrpanuu 5 ner
01-26 |moctymnaromux u m. «» cT. 182
OTIPaBJIIEMBIX IOKYMEHTOB TIT 2019
Kypnan perucrpanuu 3 rona
01-27 |rtenerpamm, TenedoHOrpaMmM I <«OK» cT. 182
U (QaxcoB TIT2019
[TyOnuaHbIi 10KIa abor Hocrosrro
01-28 | YOI ORI PIROTE ct. 209 TII
A A 2019
ITocrosiHHO
01-29 | Oryer o camooOcieIOBaHUU ct. 209 TII
2019
["omoBoit mitan paboThI Hocrosmo
01-30 eilcxoro cana p 1. «a» cT. 198
A A TI 2019
Jlo MuUHOBaHHMS
OnepaTtuBHbBIE TJIaHBI
01-31 |(xBapTaybHBIE, MECSIYHBIC) HapobHoCTH
’ ct. 201 TIT
paboThI AETCKOIO caia 2019
01-32 (<..>
02. BocnuraTte/ibHO-00pa3oBaTe/IbHASA 1eATEJIbHOCTh
OcHoBHast 00pa3oBaTeIbHAs Ho 3aMeHBbI Mepexonsmee ¢ 2019
02-01 |mporpamma JOIIKOIBHOTO HOBOM rona
00pazoBaHUs ct. 271 TIMIT A
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JlomomHuTEeIbHBIE Jlo 3aMeHbI
I1 ee c 2019
02-02 |obpa3oBarenbHbIC HOBBIMH FoepanOIlﬂHl ¢
MIPOTPaMMBI ct. 271 I[IMIT A
’KypHan 3ansatuii mo
02-03 | momonHHUTETHEHOMY > Jiet
ct. 493 TIMI1
00pa3oBaHUIO
NunuBuayanbHble [IaHbL 1 ron
02-04 | HAMBHILY é cr. 203 TII
paboTHI BOCTIUTATENICH 2019
Paboune maTepuansl no
P ;’iofmjof\’f b 5mer DIIK. | CHJI — BJT C:\Users\
beA Y cT. 434 IIMII | marepuains! no 11O
00pa3oBaHuIO
02-06 |Croucku BOCIIMTAaHHUKOB > Jet
ct. 440 TIMI1
[Ipu BEIOBITHY B
ApYTyro
JIOIIKOJIbHYIO
02-07 | JInunble nea BOCIIMTAHHUKOB 3 roza, OpraHu3alu U
cr. 330 IMIT | 2P
OTUYMCIIEHUS U
IOLIKOJIHHOH
OopraHu3alu
IIpoToko:sl 3acenanuii IlocTostHHO
02-08 | memarormueckoro cosera u IL. «I» CT. 18
JIOKYMEHTBI K HUM TIT2019
02-09 KHura yyera npoTokosioB 10 ner
eaarorudeckoro coBera ct. 335 TIMII
I N
oo et
02-10 1 . «I» CT. 18
JIOKYMEHTHI K HUM (CIIPaBKH, T 2019
JOKJIa]1bl, UH(OpMALIIN)
CnpaBku, nH(bOpMAIIUU O
02-11 |cocTossHMH BOCIIUTATEIBHON 5 et JIIK
ctT. 433 TIMII
paboTHI
1 ro IIpu orcyrcTBUM
02-12 ["omoBoit mitan paboThI or. 2 02HTH TOJI0BOIO IUIaHa
METOJIMYSCKOr0 COBETA 2019 paboThI JETCKOTO
caja — MOCTOSHHO
1 1o IIpu orcyrcTBUM
02-13 I'onoBoii OT‘—IevT paboTsl or. 21 SnTH TOJI0OBOT'O OTYETa O
METOAUYECKOI COBETA 2019 paboTe 1eTCKoro
caja — IMOCTOSHHO
I'onoBEIe OTUYETEI
CIIEIUATUCTOB (TICUXOJIOT 1 1 ron
02-14 cr. 216 TI1
IIp.) O pe3yJbTaTax 2019

NPO/ICTaHHOM PabOTHI




JlokyMeHTBI 00 OpraHu3aiu
JIETHEN 0370pOBUTEIILHOU
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1rox
02-15 |paboTsl (METOAMYECKHE
4 (meTox ct. 365 TIMIT
PEKOMEH/IalluH, IUTaH PabOTHI,
pPEXHUM pabOTHI, aKTHI U JIP.)
’KypHaibl npuema
02-16 Ho};ETHTenelg (ponuTenei 3 rona
p ct. 970 TIMIT
BOCITUTAHHUKORB)
KunogoTonokyMeHThI
oT a;xqa)uo I:/Ie y‘le6HbII;I Hocrostmo
02-17 1| I()) ecc PIIH GSI}"II“CJIBHOCTB 3 rona
potece 1 A cr. 281 TIMIT
BBIJIAIOITUXCS TIEaroroB
Nudopmanuu, cipaBku o
MEIUIUHCKOM
02-18 00CITyKUBAaHUU, TUTAHUU 3 roma
BOCIIUTAHHUKOB U ct. 435 I[IMII
MaTepHaAITbHO-TEXHUIECKOM
obecrieueHuu
[TpOTOKOJIBI POAUTEIBCKUX
02-19 coOpaHMil U JOKYMEHTHI K 5 ner
HUM (CIIpaBKH, TOKJIAIbI, cT. 324 TIMII
uH(popMaLun)
IInane! KyJIBTYpHO- ITocTostHHO
02-20 |mocyroBoii u T.1I. ct. 193 TI1
JEeATENLHOCTH 2019
02-21 |<..>
03. Kagposoe obecnieueHue
[Tpucnannsie ams
[TocTostHHO | CBeACHUS — JIO
03-01 |KosuteKTHBHBIN JOTOBOP ct. 386 TII | MUHOBaHUS
2019 Ha00HOCTH
[Tocne ucreuenus
JIOKYMEHTHI 0 TIPOBEPKaxX 3 roma CpoKa JneicTBus
03-02 |BBITIOTHEHUS YCIOBHIA cT. 389 TIT | KOJIIEKTUBHOTO
KOJUIEKTUBHOI'O J0IrOBOpa 2019 JI0roBOpa
[TpaBuna BHyTPEHHETO Hocrosmro
03-03 | P yIp cr. 394 TIIT
TPYIOBOTO pacropsiaKa 2019
03-04 [IITaTHOE pacniucanue U [TocTositHHO
U3MEHEHUS K HEMY ct.40 TIT 2019
[lITaTHBIC pacCCTAaHOBKHU
P : 50/75 ner
03-05 | (mTaTHO-CIMCOYHBIN COCTAB

pabOTHUKOB)

cT. 42 TIT 2019
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03-06 JIoKHOCTHBIE MHCTPYKLIUU SOZj et
i pabOTHUKOB cr. 443 TII
2019
[Tpuka3bl Mo TUYHOMY
cocTaBy (mpuem,
nepeMenieHne, COBMEIICHUE,
HepeBo/l, yBOJIbHEHHE,
aTTecTalus, JOMOJHUTEIbHOE 50/75 et DK
03-07 ggo@eCCHOHaanoe . «a» cT. 434
pa3zoBaHUE, U3MEHEHUE TII 2019
(dbamunm, TOOIpeHus,
HarpakJieHus, OTITyCKa 10
yXO0Jly 3a peOCHKOM, OTITyCKa
0e3 coxpaHeHus 3apaboTHOM
IJ1aThI)
[Tpuka3bl opranuzanuu mno
JMYHOMY COCTaBYy 06 oTmycKax,
(e’xerofHbIe OIJIaYMBaEMbIE KOMAHMPOBKAX
OTITyCKa, OTITyCKa B CBSI3H C
OyuyeHueMm, JeKypcTBax, He > st PaOOTHHKOB ¢
03-08 |2 » AOKYPCTBAX, . «O»-«I» CT. | BPEIHBIMU U (WIIH)
CBSI3aHHBIX C OCHOBHOM
. 434 TI1 2019 | onmacHbIMU
(mpodunbHOI)
JeSITeBbHOCTBIO, O YCIOBHAMU TPy Ad —
’ 50/75 ner
KOMaHAUPOBKAX U
CIIyKeOHBIX TPOBEPKaAX
[Tpukassl Mo THYHOMY 3 roga
03-09 |cocraBy (IUCIUTUTHHAPHBIC L. «1» CT. 434
B3BICKAHHUS) TIT 2019
O exxerogHo
OTIIaYNBAEMBIX
OTITyCKax, OTITyCKax
B CBSI3U C
Kypnan perucrpanuu 50/75 ner OIIK | oOyueHuem,
03-10 | mpuKa3oB MO JTUIHOMY m. «O» cT. 182 | mexxypcrBax, He
COCTaBy) TIT 2019 CBSI3aHHBIX C
OCHOBHOM
(mpoubHOIN)
NEeSTENLHOCTRIO — 5
Jer
XKypHan ydera JIUIHBIX A€
pabOTHUKOB JIMYHBIX JIE, 50/75 ner DK
03-11 | TUYHBIX KapTOUYEK, TPYIOBBIX . «O» cT. 463
JIOTOBOPOB (CITY>KEOHBIX TIT2019
KOHTPAKTOB)
50/75 ner DIIK Tepexomsime ¢
03-12 |JInunble nena pabOTHUKOB cT. 445 TI1 PEXOJATI

2019

2010
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TpymoBbie TOTOBOPHI, 50/75 ner
%3 [Tepexonsiue ¢
03-13 CITy>KeOHbIe KOHTPAKTHI, OIIK 2010
COTJIAIICHHUS 00 X ct. 435 TII
U3MEHEHUH, paCTOPKEHUH 2019
YBegoMIIeHuUS,
3 roxga
03-14 |MPSAYHPOKICHUA, cT. 436 TII
paboTHUKOB(am) 2019
paboToaareieM
JInynble KapTOUKU S0775 et SIIK ITepexonsamue ¢
03-15 cT. 444 TII
pabotuukos (. T-2) 2019 2022
[TomyIMHHBIC JTUYHBIC To
03-16 Egﬁiggﬁiéﬁgiﬁ?%ﬂ BocTpeOoBanus. | HeBoctpeOboBanHbIe
’ ’ cT. 449 TIT |- 50/75 net*
aTTecTaThl, y10CTOBEPEHUS, 2019
CBU/JICTEIHCTBA)
Knura yuera nBuxeHUst 50/75 ner
03-17 | TpyIOBBIX KHM)KEK U 1. «B» CT. 463
BKJIQJBIIIEH B HUX «B» TIT 2019
[Tocne ncreueHus
CpOKa JICUCTBUSA
Coracus Ha 06paboTky 3 roga COTJIACHS UJIU €ro
03-18 ct. 441 TI1 | oT3BIBA, €CIIM HHOE
MEPCOHAITBHBIX JaHHBIX
2019 HE TPESYyCMOTPEHO
benepanbHbIM
3aKOHOM, JIOTOBOPOM
JlokyMeHThI 00
OCBOOOKJICHUH OT YIIJIaThI 5 et
03-19 | HAVIOTOB, IPE/IOCTABICHIH or. 304 TII
IIbTOT, OTCPOYEK YIIaTbl HIN 2019
OTKa3e B HEH 10 Hajoram,
cobopam
[IpoTokomsl 3aceanuii, 10 et DK
03-20 | MOCTAHOBIEHUA 1 Ipyrue or. 485 TIT
JIOKYMEHTBI aTTECTAIIHOHHBIX
5 2019
KOMHUCCHIA
JIOKYMEHTHI 110 aTTeCTaIuH,
ONPEACICHUIO 5 mer
03-21 | npodeccroHaNBHBIX U cT. 484 TII
JIMYHOCTHBIX KAueCTB 2019
paboOTHUKOB
JIOKYMEHTBI O TIPOXOKICHUH
HE3aBUCUMOMN OIIEHKHU 5 net
03-22 |kBaymdukarm pabOTHUKOB ct. 488 TII
WJIM JIULL, TPETEHAYIOINX Ha 2019

OCYHIICCTBJICHUC




ONpEeACICHHOTO BUAa
TPYAOBOM AEATEIBHOCTH
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I'paduku mpoBeneHus 1 rox
03-23 | P POBEA cr. 490 TIT
aTTecTaluu 2019
oo
03-24 |1ePeHon cr. 491 TII
MOBBIIICHUH KBATU(PUKAIIIN U 2019
NEePenoaroTOBKe pabOTHUKOB
Ilepenucka no arrecrauuu,
€peroAroTOBKe U 3 rona
03-25 |"P cr. 499 TII
MOBBIICHUY KBATH(DUKAITIT 2019
PabOTHHUKOB
[1nan noBbILIEHUS S mer
03-26 | xBaymdukanuu cr. 482 TI1
MeJaroru4ecKux pabOTHUKOB 2019
JIOKyMeHTBI O
MPEJICTABICHUH K
Harpak/IeHuIo pabOTHUKOB 5 ner
03-27 | (npencraBieHus, ct. 500 TII
XOJaTaicTBa, 2019
XapaKTePUCTHUKU, BBIIUCKH U3
peuieHuu u ap.)
3 roma
03-28 |I'paduk oTmyckoB cT. 453 TI1
2019
TapudukamoHHbIe CITUCKU S0/75 ner
03-29 | P . ct. 400 TIT
(BemomocTH) pabOTHUKOB 2019
OTt4eTbl pabOTHUKOB O > ziet STIK
03-30 P cr. 452 TIT
KOMaHIHPOBKAX 2019
JIOKYMEHTHI BEJICHUIO
BOMHCKOTO y4yeTa 1 5 ner
03-31 | OpoHUpPOBaHMIO I'PAXKJIaH, cT. 457 TII
npeOBIBAIONINX B 3armace 2019
(TUTaHBI, OTYETHI)
JIOKYMEHTHI BEJICHUIO
BOMHCKOTO y4eTa
OpOHUPOBAHUIO TPAXKIAH > ner [Tocne cusitus ¢
03-32 [P ’ cT. 458 TI
MpeOBIBAIOIINX B 3amace 2019 ydera
(KapTOYKH, TUCTKH,
MTOBECTKH)
XKypnan (kHHTra) IpOBEPOK 5 ner
03-33
COCTOSTHHSI BOMHCKOT'O y4eTa cT. 459 TII
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1 OpOHUPOBAHUS TPAXK/IaH, 2019
peObIBaOIIMX B 3a11ace
Kypnan ydera i, 5 ner
03-34 | moayexamnx BOUHCKOMY II. «&» cT. 463
y4ery TIT2019
3asBKH O MOTPEOHOCTH B 1 rox
03-35 |mpuBIEUESHUN HHOCTPAHHBIX ct. 377 TII
PabOTHHUKOB 2019
3asBiaeHus pabOTHUKOB O | ron
BBIIAY€E JOKYMEHTOB
03-36 |PPYATIC AOKY g cr. 451 TII
CBSI3aHHBIX ¢ pabOTOM, 1 UX 2019
Konui
03-37 |<..>
04. byxraarepckuii yuyeT U 0TYETHOCTD
ITonoxxenue 006 omniare Tpyaa Hocrosnmo ITocie 3ameHBI
04-01 U IIPEMUPOBAHHUH a60THI:/I};<Ii)B I «@» CT. 294 HOBBLIMH
peMHp p TIT 2019
["omoBo¥i TuIaH (PMHAHCOBO- [TocTostHHO
04-02 |xo3siicTBEHHON . «a» CcT. 247
JIEITEIbHOCTU TII2019
OTyYeTsl O BBIIIOIHEHAU
MJIaHOB (DMHAHCOBO- ITocTostHHO
04-03 | x03sCTBEHHON . «a» cT. 272
JeATEIbHOCTH OpraHU3allH. TIT2019
I'onoBrie
OTueTsl 0 BBIMOIHEHUHT
IUIAHOB (DMHAHCOBO- 5 ner
04-04 |xo3siicTBEHHON . «0o» cT. 272
JIEATEIIbHOCTH OPTaHU3ALINH. TIT 2019
KBapranbHbie
JIOKyMEHTHI 0 TIPOBEpKax 5 et
aKTbI, CIIPABKH, IIEPEIHCKA
04-05 | (BKTBL, CTIDaBKH, nepenvcka) or. 282 TII
(UHAHCOBO-X0351CTBEHHOM 2019
EeSITENLHOCTH
I'omoBas Oyxraarepckas Hocrosmmo
04-06 | ° femoaz p cr. 268 TII
2019
I'omoBas OromKeTHAs > Jier
04-07 OT‘JIICTHOCTB II. «a» CT. 269
TI12019
TDOMEKYTOUHLLE 5 ner IIpu orcyTcTBHM
04-08 6 pxraJITey CKHE OTICThI . «0» cT. 269 | rOIOBBIX—
Y p TII2019 | mocTostHHO
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Jlist romoBoit

AyauTOpCKHE 3aK > et 0 i
04-09 YAUTOP 3AKITOUCHNS TTO or. 286 TII YXTaJITePCKOM
OyXrajaTepcKkoil OTYETHOCTH 2019 OTYETHOCTHU —
MTOCTOSIHHO
["ooBBIE M KBapTaJIbHBIC 50/75 ner
04-10 |pacderbl IO CTPAXOBBIM ct. 308 TII
B3HOCAM 2019
50/75 ner DIIK
04-11 |JIuneBsie cueTra paOOTHUKOB cT. 296 TII
2019
JIOKYMEHTBI O MOJTY4YCHUH
3apaboTHOM MIaThl (CBOJHbBIE 6 et TTpH oTcyTeTBIM
04-12 |PactcTHRIC (pacuerno- cT. 295 TI1 | nuuEeBBIX CUETOB —
MJIaTeKHBIC) BEJOMOCTH, 2019 50/75 et
pacueTHbIE JIUCTHI,
JIOBEPEHHOCTH )
JIoKyMeHTHI (KOTTUU OTYETOB,
3aSIBJICHUS, CITUCKHU
pabOTHUKOB, CIIPaBKH,
BBITIMCKY U3 TIPOTOKOJIOB, 5 ner
04-13 | 3akiroueHus, IEPEMICKa) O cT. 298 TII
BBIIIJIATE ITOCOOMH, OIIJIaTe 2019
JUCTKOB
HETPYIOCTIOCOOHOCTH,
MaTepuaIbHOU MOMOIIN
IIpu orcyrcTBHM
JUIEBBIX CUETOB WU
CrpaBku 0 10X0Aax u 5 ner .
04-14 | cymmax Hayiora (pU3MIeCcKuX cr. 312 T | BeAOMocTen
HAYUCIICHUS
JIULI 2019 .
3apabOTHOM TJIAThI —
50/75 ner
HcnonuuTtenbHbIe JIUCTHI 110 5 ;mer
04-15 |ynepkaHuro u3 3apabOTHOM ct. 299 TIT | Ilocne ucnonHeHust
TTaThI 2019
[Ipu TsKENBIX,
Tabenu u )KypHaIbl yueTa > net BPE/IHBIX U OMACHBIX
04-16 cT. 402 TII
pabouero BpeMeHu 2019 YCIIOBHSIX TPyIa —
50/75 ner
Hamnorossle nexnapauyun 5 ner OIIK
04-17 |(pacueTsl) MO BCEM BUIAAM ct. 310 TII
HaJIOrOB 2019
5 ner
04-1g | HOKYMEHTEI 00 er. 321 TII
WHBEHTApHU3aIlH aKTHBOB 2019
JloxymeHTBI 00 5 et [Ipu ycnoBun
04-19
WHBEHTApU3aLUU TOBAPHO- ct. 321 TII | mpoBeneHus




69

MaTepHaTbHBIX IIEHHOCTEH 2019 MIPOBEPKHU
OKYMEHTBI O IIEPEOIIEHKE
Hoxy peont [Tocne BRIOBITHS
OCHOBHBIX (DOHJIOB, 5 j1et OCHOBHBIX CPEICTE H
04-20 |omnpeneneHUU aMOpPTU3AITUN cr. 323 TI1 P
HEMaTepUATbHBIX
OCHOBHBIX CPEJICTB, OI[CHKE 2019 AKTUBOR
CTOMMOCTH UMYIIECTBA
5 et ITocne yBonbHEHUS
OTOBOPBI O MaTepUATTLHON MaTepHuaibHO-
04-21 |2 cr. 279 TII
OTBETCTBEHHOCTH 2019 OTBETCTBEHHOTO
JIAIA
JoroBOPBI IPpaKIaHCKO-
MIPABOBOTO XapakTepa o
BBIMTOJIHEHUU padOT
OKa3aHuH cnpr , 50775 nex
04-22 yery cr. 301 TII
(U3UYECKUMU JTUIAMU, aKThI 2019
CHAYU-TIPUEMKH
BBITIOJIHCHHBIX Pa0oT,
OKa3aHHBIX yCIyT
OrOBOPLI C POAATEISIMA ITocie ucreuenus
5 net OIIK .
04-23 | (3aKOHHBIMH et 11 TII 2019 CpOKa JIeUCTBUs
MIPEACTABUTEISIMH ) ' JIOTOBOpPA
o 5 net
04-24 JIOKyMEHTBI yU4EeTHOU or. 267 TII ITocie 3ameHBI
[IOJIUTUKHU ' 2019 HOBBIMU
IlepBruuHBIEC yUEeTHBIE
JIOKYMEHTBI U CBSI3aHHBIE C
HUMHU OIpaBaaTeIbHBIC
JIOKYMEHTHI (KacCOBbIE 3 P
JIOKYMEHTBI M KHHTH, I pOBZZ[eHI/I}I
0aHKOBCKHE JOKYMEHTHI, P
MIPOBEPKU; TIPH
KOPEIITKH JICHE)KHBIX YCKOBBIX 5 et BOBHIKHOBCHHMN
04-25 |kHmKek, opaepa, Tabenw, ct. 277 TII .
CIIOPOB, Pa3HOTIIACHIA
U3BeElIeHNI OAaHKOB U 2019
COXPAHSIFOTCS JI0
nepeBoHbIC TPeOOBaHMS,
TIPUHSTHSI PEIICHUS
aKThI O TIpHEMe, c/1adue U 10 1
CIIMCAaHWH UMYIIECTBA U y
MaTepHaIoB, KBUTAHIINH,
HaKJIaJHbIE, aBAHCOBBIE
OTYETHI, MEPETIHNCKA)
IlepeueHs 111, UMEIOIIHNX 5 net Tocuie 3aMeHb
04-26 | mpaBo MOANMCH IEPBUIHBIX cT. 280 TII
HOBBIMU
YYETHBIX JOKYMEHTOB 2019
5 jmet
04-27 JIOKyMEHTBI O B3aUMHBIX or. 264 TII [Tocne mpoBeneHus
pacueTax u nepepacuerax '2019 B3amMopacueTa
04-28 | Kawura ydera 10BEpeHHOCTEH 5 ner
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. «I» CT. 292

TI1 2019
5 ner
04-29 | Cuera-akTypbl ct. 317 TII
2019
Jo nukBuaanyuu
KypHan ygera OCHOBHBIX OpTraHU3aIN
04-30
CpEICTB 1. «a» CT. 329
TIT 2019
KypHai yuera S mer
04-31 |maTepualbHBIX IIEHHOCTEH H . «0O» cT. 329
WHOT'O UMYIIIECTBA TIT2019
Kunura yyera npuxoaHo- 5 ner [Tocne cnucanus
04-32 | pacXOJHBIX MaTEPHUAJIOB, cT. 526 TII | MaTepuambHBIX
00opyIoBaHUs 2019 LIEHHOCTEN
ITonoxenue o 3aKyInke Hocrosmo
0433 | " Y cr. 217 TII
TOBapoB, paboT, yCcIayr 2019
3 roma
04-34 |I[Inan-rpaduk 3aKymnox ct. 218 TII
2019
3 rona
04-35 | JIokyMeHTBHI 110 3aKyNKaM cT. 219-223 TII
2019
5 ner JIIK  |Ilocne ucreuenus
04-36 | MyHHIHITATHEHBIC KOHTPAKTHI cT. 224 TIT | cpoka aeiicTBuA
2019 KOHTpPAaKTa
[Tepenucka no 3 rona
04-37 | ocylIecTBICHUIO 3aKyIOK JUIs cT. 229 TII
HYKJI OpTaHU3aluu 2019
Kypnan peructparuu 3asBoK 3 rona
04-3g |/YPHAT PEHEIPANL cr. 227 TI
Ha y4acTHE B 3aKyITKax 2019
[Tepenucka mo Bompocam > zier S1IK
04-39 | P P ct. 290 T
OKa3aHUs TUTATHBIX yCIyT 2019
o e
04-40 P pei), cr. 511 TI
000pyI0BaHUs U IPYTOM
2019
MIPOTYKITUH
[Tpuemo-cnaTouHbIE aKTHl,
04-41 |COCTABICHHDIE IPH CMeHE 15 mer

JOJIXKHOCTHBIX,
OTBETCTBCHHBIX,

cT. 44 TIT1 2019




MaTEpPHUAIbHO-OTBETCTBEHHBIX
JIUIL
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04-42 |<..>

05. JloromyHKT

ITomoxxeHue o ITocTosHHO
05-01 |noromeau4ecKkoM MyHKTE IS II. «a» CT. 33
nereu TII 2019
ITonosxenue 00 oxkazaHuU LocrossEo
05-02 N . «a» cr. 8 TI1
JIOTOIIEUYECKON TOMOILU
2019
[Iporpamma rcuxomnoro- o 3ameHnbl
05-03 | memaroru4eckoro HOBOM
COIIPOBOXKICHUS ct. 271 TIMIT
1 rox IIpu orcyrcTBHM
. rOJIOBOTO IIJIaHa
05-04 |T'omoBotii utan paboTHI ct. 202 TII A
2019 paboOTHI IETCKOTO
caja — IMOCTOSHHO
1 rox IIpu orcyrcTBHM
. rOJIOBOI'0 OTYETA O
05-05 |T'omoBoii oTYeT pabOTHI cr. 215 TI1 A
2019 paboTe IeTCKOro
caja — IMOCTOSHHO
05-06 |<..>
06. ApxuB
ITonoxxenue 00 apxuse, 00 Hocrosnno
06-01 DKCIHEPTHOU KOMECCI/II/I’ . «a» cr. 33
P TIT 2019
ITocTostHHO
06-02 | YueTHble JOKYMEHTBI apXuBa ct. 171 TII
2019
ITocTostHHO HeyrtBepxnennsie —
Omucu el MoCTOSTHHOTO
06-03 N DAHCHS . «a» cT. 172 | 10 MUHOBaHUS
p TII 2019 HaJ00HOCTH
50/75 get HeyTtBepxeHHEbIe,
06-04 Onwucu faen no JIUYHOMY 1L «Gy cr. 172 | HECOTIACOBAHHbIE —
COCTaBy ’ TII 2 0'1 9 JI0 MUHOBaHUs
HaIo0HOCTH
3 roma
06-05 Ornucu 1en BpeMEHHOTO o sy or. 172 [Tocne yHUUYTOXKEHUS
C e 10 ne afHe ) : e
(cBBIII JIeT) XpaHEHUs TIT 2019 nen
ITocae Bo3BpamieHus
JIOKYMEHTHI y4eTa BbIIaun 3 romga (;)1: ;elf;o 5 Elﬂe;[
06-06 | men, JOKYMEHTOB BO ct. 175 TI1 gKTg’B BLI aq.n o1 BO
BPEMEHHOE T0JIb30BaHNE 2019 et A

BPEMEHHOE
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MOJIb30BaHUE JPYTUM
OpraHu3aIusaM - 5
JIET

ITocne Bo3BpaleHus
JIOKyMeHTOB. 1Ipu

JIOKyMEeHTBI BbIEMKH JIelT 3 rona HEBO3BpAIlICHUH -
06-07 y e, cr. 176 TII parit
JIOKYMEHTOB 2019 MIPOTOKOJIBI, aKTHI
BKJIIOUYAIOTCS B JEJIO0
¢dhoH/1a — MOCTOSTHHO
Konuu apXxuBHBIX CIIPaBOK,
BbIJIaHHBIE 110 3a1IpOCam 5 ner OIIK
06-08 |rpaxknaH, TOKYMEHTHI K HUM cr. 178 TI1
(3as1BIICHUSI, 3AIIPOCHI, 2019
CIIPABKH, MIEPEIUCKA)
Kypnanbl, 6a3bl JaHHBIX 5 et
YeTa BBIIAYN apXUBHBIX
06-09 |7 Adrn ap cr. 177 TII
CIIPABOK, KOIUH, BBIMHUCOK U3 2019
JIOKYMEHTOB
JloroBopsl (coriameHus) ¢
APXUBHBIMH YUIPEKICHUSIMU,
WHBIMU OpraHU3alUsIMU O 5 ner OIIK  |Ilocne ucreuenus
06-10 |B3amMoOAEHCTBUM U ct. 179 TII | cpoka neiicTBus
coTpyIHUYECTBE B chepe 2019 JIOTOBOpa
ApPXUBHOTO JieJia U
JIEIIONPOU3BOJICTBA
06-11 (<..>
07. MennumuHcKoe 00cIy:KNBaHue
[TonoxxeHue 0 MEAUIIMHCKOM Moctosito®
07-01 6110Ke st M. «a» CT.
33 TI1 2019
07-02 MenunuHCKue KapThl 5 et
BOCIIMTaHHUKOB cT. 441 TIMII
3aKJIFOYUTETbHbBIE
aKThI MEJUITMTHCKUX
OCMOTpPOB
JIOKYMEHTBI 0 METUIIMHCKHUX 3 rona PaboTHHUKOB,
07-03 Y A cT. 635 TI1 | BHIMOJTHSIOIINX
OCMOTpax
2019 paboThI ¢ BPEHBIMH,
OTIACHBIMU
YCIIOBUSIMU Tpyaa —
50/75 ner
JoroBop o huHaHCOBOM 5 mer [Tocne ucreuenus
07-04 | oOecneueHnn 00SA3aTEIBEHOTO ct. 627 TI1 CpoKa JiecTBus
MEMIIMHCKOTO CTPaXOBaHUS 2019 JIOTOBOpA
07-05 | JoKyMEHTBI O METUIITUHCKOM 5 ner
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00CITy )KMBaHUU ct. 369 IIMII
07-06 |<..>
08. /lokyMeHTAI[US 10 OPTAHU3ANNH MU TAHUS
[Tonoxenue 06 opraHuzanuu [TocTostHHO
08-01 |mouTaHus BOCIIMTAHHUKOB I. «a» CT. 33
JIETCKOT0 cajia TII2019
[Tonoxenue o OpakepakHOH Hocrosmmo
08-02 COMICCHI paKep II. «a» CT. 33
TI12019
OtueTsl, nHpOpMaIUH,
08-03 |cmpaBku 00 opraHU3alUA I ron
cr. 362 IIMII
MUTAHNS
YTBepKICHHBIC HOPMBI
08-04 |nouraHus I BOCIIUTAHHUKOB A3H
cr. 839 [IMII
(MeHr0)
JlokymeHTsI (cepTudukarsl, 5 et
08-05 | IPL PElIaMattii, cr. 513 TII
3aKJIFOYCHUS, CITPABKH) O 2019
KaueCTBE ChIPhS
HaxommrensHas BEIOMOCTh 5 et
08-06 |mo pacxomy mpoOayKTOB cr. 276 TI1
[ITUTAHUS 2019
AKTBI IO Opakepaxy,
OpaKOBOYHBIE U3BEIICHHUS,
08-07 | nedexTHBIC BEIOMOCTH U 3 rona
ct. 787 TIMII
nepenucka o BEIOpakoBKe
MPOIYKIHH
JKypHan mocTaBku MUIIEBOH 3rona
08-08 |” {)p o H cr. 787 TII
POAYKII 2019
KommekToBOYHBIE 1 ron
08-09 BEOMOCTH cr. 512 TII
a 2019
JIOKyMEeHTHI (pacropsoKeHus,
TpeOoBaHUs, HAKJIATHBIE) 00 > Jet
08-10 ’ ct. 518 TII
OTITYCKE TOBAPOB CO CKJIAJIOB 2019
U OTTPy3Ke MPOTYKITUN
XKypnan 6pakepaxa
08-11 |CKOPOTIOPTAMIMXCS NUIIEBEIX 1 rox
MPOAYKTOB, IMOCTYIAIOIIUX HA cT. 967 IIMII
MUIIEOIOK
08-12 Kypnan yuera 1 Ton
TEMIIEPATyPHOr0O PeKUMa B ct. 967 IIMII




XOJIOIUIIEHOM 000pyTOBaHUH
(Ha mumIe0I0Ke)
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08-13 Kypuan OGpakepaka roTOBOMI 1 rox
KYJIMHAPHOU MPOYKIINH ct. 967 IIMII
Kypnan npoeaeHus
08-14 |BuUTaMUHU3AIMU TPETHUX H I ron
cT. 967 IIMI1
CIIAIKHUX OJIFO
08-15 | TexHoNOrMYECKHUE KAPTHI Ho samener | lepexonmue ¢
HOBBLIMH 2019 ronma
08-16 ['uruennyeckuii sxypHas 1 rox
(COTpYTHUKH) ct. 967 IIMII
Kypnau ydera remrneparypsl
08-17 | u BIAXHOCTHU B CKJIAICKHAX 1 rox
ct. 967 IIMII
TIOMEIEHUIX
08-18 |<...>
09. Be3onacHOCTEL
ITacmopT Oe3omacHOCTH > Jet ITocae akryanusanuu
09-01 GTCKOI;O cazga cr. 594 TII rmacropTa g :
A A 2019 p
ITocie ucreuenus
CpOKa JIEUCTBUSA
JloroBopsI Ha OKa3aHUE > Jet JIOTOBOpA; TOoCe
09-02 ct. 580 TII ’
OXPaHHBIX YCIIyT MIPEKPALCHUS
2019
0053aTENLCTB 110
JIOTOBOPY
JIoKyMeHTHI (ITPOTOKOIIBI,
aKTBhI, CITPaBKHU, CBE/ICHUS,
JOKJIaJTHBIC, CITYKeOHBIE 5 et JIIK
3aIUCKH, TIEPENUCKa) O ct. 587 TII
09-03
paccie0BaHuH 2019
YpE3BbIYANHBIX
MIPOUCIIECTBUI MIPH OXpaHE
3IaHui
Ko e (s
09-04 | PPV YA PEHIH, ct. 589 TII
MIPOITYCKOB,
2019
UACHTU(DHUKAITMOHHBIX KapT
Pa3oBele npomycka, KOpemKu | ron
09-05 | MPOTYCKOB B cirykeOHbIe or. 591 TII
37JaHNS M Ha BBEIHOC 2019
MaTepuaIbHBIX [IECHHOCTEH
JIoKyMeHTHI (3asBKH, 1 rox
09-06 |mepemnmcka) o TOMyCKe B cT. 592 TII
CITy>KeOHbIE TIOMELICHUS B 2019




Hepabouee Bpems U
BBIXOJHBIC THU
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JIOKyMEHTBI O IOBBILLICHUH 5 ner OIIK
09-07 | aHTUTEPPOPUCTHIECCKOI cT. 595 TII
3alMILEHHOCTH OpraHU3aluu 2019
JKypHaibl HHCTpyKTaXka 1Mo 3 rona
09-08 |aHTUTEppPOPUCTHUECKOM cT. 598 TII
3alUIIEHHOCTH 2019
’KypHain BBOAHOTO 3 roxga
09-09 |uHCTpyKTaXa Mo ct. 608 TII
rpaXkaaHcKkoi 000poHe 2019
KypHan yuera uHCTpyKTaxa 3 roma
09-10 | mo meilicTBUSAM B cr. 608 TII
YPE3BBIYANHBIX CUTYAIHSIX 2019
Jlo 3aMeHBI
[TnaHbI-cXeMBI SBaKyalluu U3
09-11 |3maHus npu Ype3BBIYANHBIX HOBLIMH
CHTVALLSX ct. 606 TII
yau 2019
JloxymeHThI 00 o0ecriedyeHuun > sier S1IK
09-12 i oanonmxa HOTO pexXrMa cr. 611 TII
P PHOTO P 2019
JlokyMeHThI 06 obecrieueHun 5 ner OIIK
09-13 | BHYTpHOOBEKTOBOTO U cT. 611 TII
MIPOITYCKHOTO PEKUMOB 2019
Kypnans! yuera 3 rona
09-14 |uHCTpyKTaXeH 1Mo oKapHOH cT. 613 TII
0e30MacHOCTH 2019
IImans! neiicTBUM O
MPEaYyNPEXRICHUIO U > ner [Tocne 3amenbl
09-15 |"P y ct. 603 TIT
JUKBUJIAIIUHU YpPE3BbIYaiHBIX 2019 HOBBIMU
CUTYyalHil
[Topsimox oOyueHus iu,
y y . «a» cT. 8 TII
JeSITeTbHOCTD, MEpaM
N 2019
MOXKapHOW 6Ee30MaCHOCTH
09-17 (<..>
10. Oxpana Tpyna
Otuer no crienuanbHON 45 ner IIpu BpenHbIX U
10-01 |omenke ycnoBuii Tpyaa u cT. 407 TII | omacHBIX yCIOBUAX
JOKYMEHTHI K HEMY 2019 tpyaa — 50/75 ner
10-02 [Tonoxenue o ciyxoe [TocTostHHO

OXpaHsbl TpyAa

. «a» cT. 33
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TII 2019
[Tnan paboTHI CITy>KOBI > sier 1K
10-03 oXpaHB! TpyJia ct. 200 TII
2019
WNHcTpykuuu 1o oxpase Hocrosiino
10-04 . . «a» ctr. 8 TII
byA 2019
CornaiieHnue 1o oxpase 5 ner OIIK Hocne MCTCHCHHA
10-05 TpyAa U JOKYMEHTBI K HEMY cr. 11 TII 2019 CpoKa JICHCTBHIA
COTJIAIICHUS
['onoBble cTaTUCTUYECKHE
CBEJICHHSI 00pa30BaTeIHbHON
OpraHu3alyy O TPaBMaTU3Me [TocTosiHHO
10-06 |Ha mpou3BOACTBE U . «a» cT. 335
PO eCCHOHATBHBIX TIT 2019
3abomneBanusx (¢. 7—
TpaBMAaTHU3M)
CBsi3aHHBIE C
KPYITHBIM
JIOKyMeHTHI (aKTBhl, 45 ner MaTepHaIbHBIM
10-07 | mpOTOKOJIBI, 3aKIIOYSHHS) O ct. 425 TII | ymepbom u
HECYACTHBIX CIIy4asiX 2019 YeJI0BEYECKUMHU
KEepTBaAMH —
MOCTOSIHHO
Kypnan (kaura) 45 ner
10-08 |peructpanuu HecuaCTHBIX cT. 424 TII
CITy4yacB 2019
Kuuru ydera nHCTpyKTaxen 45 ner
10-09 |mo oxpane Tpynaa (BBOJHOTO, . «a» cT. 423
Ha pabodyem MecTe, 11eJIeBOr0) TIT 2019
XKypnan (kHura) yuera
5 ner
10-10 npodusakTuyeckux pador mno L «6y cT. 423
OXpaHE TPyJia, POBEPKHU T 2019
3HaHW 10 OXpaHe Tpya
JIoKyMeHTHI (CIIpaBKH,
npeIoKeHus, 000CHOBaHMS, 5 ner
10-11 |meperucka) O COCTOSITHAH U cT. 409 TII
MEpax MO yJIy4LIEHUIO 2019
OXpaHBI TPy
[Topsinok yuera ITocTostHHO
10-12 | MUKpOTIOBpPEXKICHUI . «a» ctr. 8 TII
(MUKpOTpaBM) paOOTHHKOB 2019
ITonoxenue o nopsake ITocTostHHO
10-13 | oOy4eHwus Mo oXxpaHe Tpyaa u m. «a» ct. 8 TII
IIPOBEPKU 3HAHUS 2019




TpeOOBaHMUI OXpaHBI TPY/Ia
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10-14

IIpaBuia no oxpasne Tpyna

ITocTosiHHO
. «a» cT. 8 TI1
2019

10-15

<.>




